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This report displays the details of all budgeted positions and incumbent information.

Accessing the Report

Business Tools for Schools

Password *

* Enter your Single Sign-Cn (email) username anl§ password to Log In.
e.g. (memith@EtarsdktZcaas, mary. smith@Eiarsg-met
Do not add domain name (@lavsd k12.ca.us @lafzd.net)

Account Problems? Get Support

User* |

Copyright @ SAP AG. All Rights Reserved. W

1. LogontoBTS
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Welcome ROBIN FOSTER

2.;

Financials/Budget

Financials/Budget

SAP Financials

Detailed Navigation SAP Financials

* SAP Financials WinGUI - To access WinGUI on AVD, Here WinGUI Access
eantbiG AVD- To access the AVD site, Here http://Apps.lausd.net

= SAP Budget - Schools (versiol 2|

| + SAP Budget - Schools Front End

2. Click on the Financials/Budget tab
3. Click on SAP Budget — Schools Front End
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| School Budget Planning and Maintenance

heazanr =l
Funds Center [1s45501 NEVADA EL
T
SACS Fund 010 General Fund
LAUSD Program 13027

General Fund School Program

List Al Authorized | [¢

Clear Selection Criteria ]

[‘:' Save Selection Criteria

| Task

Version
”ij Budget Planning FWO0 | Final Version

et Maintenance M0 | Current Maintena... + 2024

Justification | Administration | Message |

Fiscal Year Locks

v 2025 Locked

Budget Report Archive Report

School Resource Allocation

Archived Signature Form

General Fund Allocation Report

Signature Form
Signature Form With Print Range
E=

COFE Budget Report

Staffing and Resources

Progress Report School Discretionary Programs Rep

School Budget Summary

Budget With Incumbent Report Estimated Rates By Budget Item

Cost Limits

Employee Assignment Cost

Furlough Savings Report

4. Click on the Reports tab.

5. Click on Position with Incumbent Report.
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6. Enter Version. SFE - Position With Incumbent Report

7. Enter Fiscal Year. @I_‘TT:I

8. Enter Fund Center. Dy Opt0ns
a) Leaving this field blank will run the

report for all schools you have ;l

Display Varant

access to.
|
b) Clicking on will allow you to Incumbent Data
(%) As of Date 06/27/2024
[ ] Positions without Incumbent (As of Date to 12/31/9999)
() Position End Date (Limited to the End of Fiscal Year)

enter multiple Fund Centers.
9. Select Display in Form under Display
Option.
a) Display in Grid — allows for the

) Download App Server Fila
report to be downloaded as a
spreadsheet. ’_,/Rﬂp-mt Characteristics ], Other Characteristics |* Key Fields |‘ Groups |‘ Budget Attributes
b) Display in Form — displays a
formatted report that can be
H -
printed or saved. Version e
10. Click on Execute. Fiscal Year 12025 | | |

Fund Center 234501 o L to =
Position Number to =
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[ Print: N
OutputDevice 'My win local printer )
Page selection ' '
| Spool Request |
Name |suarT |LocL|RFOSTERODE |
Title '
e ]
Authorization
| Spool Control | Number of Copies
[| Print Mowr Mumber 1
[|Delete After Qutput [1Group (1-1-1,2-2-2,3-3-3,...)
[|Mew Spool Request
[|Close Spool Reguest | Cover Page Setfings
Spool Retention 5] Day(s) SAP cover page |Do Mot Print v/
Storage Mode [Print onby v Recipient
1
Department
@3 Print preview ][IEI Print ]@

M. The print menu displays. If the Output device is blank, type LOCL and press Enter. OutputDevice will display My win
local printer.

12 Click Print preview.
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[ Text Edt Goto Systemn  Help

@ | |« Qe = AR AN A

Print Preview of My win local printer Page 00001 of 00006

Extras

@

[E)archive = Print and Archive
- - -
Position With Pund Center 1234501 | ABC ES
Version CMO [ Current Modified Version
Incumbent Fiscar Vear 2025
ltalics = HR Data
O = Obsolete
Position | Position Description PSA PS Grp | Person#/ID Incumbs | Employee Subgroup | Emp Status | Start Hrs/Day |FTE Salary Amount
Job Job Title Prog PS Level | Last Name, First Name Description Pos Status | End Days/Wk | Fund % {w/ Benefits)
3000XXXX | ELEM TCHR CSXX (23 XK 1XXKXHX 1of1 |R1 Active 07/01/2023 6.000 1.00 126,159.00
11100731 | ELEMENTARY TEACHER 11020 (10 SMITH, JOHN Regqular’Permanent Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR CSXX [C3 2XXXXX 1 2ZXXXHX Tof1 |R1 Active 07/01/2023 6.000 1.00 155,227.00
11100731 | ELEMENTARY TEACHER 11020 |26 STORY, TOI Regular/Permanent Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR CSXX |[C1 JHOOOC 1 4XHXXX 1of1 |R1 Active 07/01/2023 6.000 1.00 150,826.00
11100731 | ELEMENTARY TEACHER 11020 |15 NONMI, LEE Regular’Permanent Active 12/31/9999 5.000 100.00

Report displays. Click the Print icon. Select the appropriate printer from the Printer dialog box or select Print to PDF to
create a PDF file that can be saved to your computer.
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Report Guide

Position With IEI 754501 [ ABCES
Incumbent i w0 | Curent Modifed Version

iscal Year 2025

ltalics = HR Data

O = Obsolete

4] 5 6| 8] A B 0 BE M
Position | Position Description PSA PS Grp |Person &/1D Incumbs | Employee Subgroup | Emp Status | Start Hrs/Day |FTE Salary Amount
Job Job Title Prog | PS Level | Last Name, First Name Description Pos Status | End Days/Wk | Fund % {w/ Benefits)
3000XXXX | ELEM TCHR CSXX |23 TIOCCOCK 1XHX Tof1 | R1 Active 07/01/2023 6.000 1.00 126,1559.00
11100731 | ELEMENTARY TEACHER 11020 |10 SMITH, JOHN Regular’Permanent Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR CSXX |C3 2XC0K 1 2XHXKX Tof1 | R1 Active 07/01/2023 6.000 1.00 155,227.00
11100731 | ELEMENTARY TEACHER 11020 | 26 STORY, TOI Regular/Permanent Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR CSXX |Ci1 IO T AXHHNX fof 1 | R1 Active 07/01/2023 6.000 1.00 150,626.00
11100731 | ELEMENTARY TEACHER 11020 |15 NONMI, LEE RegularPermanent Active 12/31/9999 5.000 100.00

Report Field Descriptions
1. Fund Center Description — Fund Center and Fund Center Name
2. Version -
a. CMO = Current Modified Version (Current Maintenance)
b. FNO = Adopted Final Version (Budget Development)
3. Fiscal Year
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Position With Fund Center 1234501 [ ABCES
Version CMO | Current Modified Version
Incumbent Flscal Vear 2025
Italics = HR Data
O = Obsolete
4 5 6 8 a B 0 BBA M
Position | Position Description PSA PS Grp | Person #/ID Incumbs | Employee Subgroup | Emp Status | Start Hrs/Day |FTE Salary Amount
Job Job Title Prog |PS Level | Last Name, First Name Description Pos Status | End Days/Wk | Fund % {w/ Benefits)
3000XXXX | ELEM TCHR CSXX |23 1XCCOOOU 1300000 fof 1 |R1 Active 07/01/2023 6.000 1.00 126,159.00
11100731 | ELEMENTARY TEACHER 11020 |10 SMITH, JOHN Regular/Permanent Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR CSxX [C3 2ZXXXXX § 2XXXXX 1of1 |R1 Active 07/01/2023 6.000 1.00 155,227.00
11100731 | ELEMENTARY TEACHER 11020 |26 STORY, TOI Regular/Permanent Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR Csxx |C1 IO S XK 1of1 |R1 Active 07/01/2023 6.000 1.00 150,826.00
11100731 | ELEMENTARY TEACHER 11020 |15 NONMI, LEE Regular/Permanent Active 12/31/9999 5.000 | 100.00

4. Position & Job
a. Position — 8-digit number that represents the position number.
b. Job —-8-digit number that identifies the job code of the position.
5. Position Description & Job Title
a. Position Description — identifies the position name.
b. Job Title — identifies the job name of the position.
6. PSA & Program
a. PSA —Personnel Sub Area defines the pay basis (number of days worked per year) and track.
b. Program — Identifies the program code used to fund the position.
7. PS Grp &PS Level
a. PS Grp — The pay scale group is either the class code for a classified salary table or the schedule for a
certificated salary table.
b. PS Level — The pay scale level represents the step or level from the salary table.
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Position With Fund Center 1234501 [ ABC ES
Version CMO | Current Modified Version
Incumbent Flscal Vear 2025
Italics = HR Data
O = Obsolete
a 5 6 8 a B 0 BBA M
Position | Position Description PSA PS Grp | Person #/ID Incumbs | Employee Subgroup | Emp Status | Start Hrs/Day |FTE Salary Amount
Job Job Title Prog | PS Level | Last Name, First Name Descriptit Pos Status | End Days/Wk | Fund % (w/ Benefits)
3000XXXX | ELEM TCHR CsSXX |23 1O 1XXXXXX 1of 1 |R1 Active 07/01/2023 6.000 1.00 126,159.00
11100731 | ELEMENTARY TEACHER 11020 |10 SMITH, JOHN lar/Permanent Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR CSXX [C3 2K 1 2XXXXX fof 1 |R1 Active 07/01/2023 6.000 1.00 155,227.00
11100731 | ELEMENTARY TEACHER 11020 |26 STORY. TOI Regular/P ¢ Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR CsXX [c1 JOOOK | 8000 1of 1 |R1 Active 07/01/2023 6.000 1.00 150,826.00
11100731 | ELEMENTARY TEACHER 11020 |15 NONMI. LEE Regular/P: ¢ Active 12/3179999 5.000 100.00

8. Person #/ID, Last Name, First Name, and Incumbs
a. Person #/ID — Person # identifies the PersNo used for the specific position number. Person ID is the
employee’s original employee number. An employee with multiple assignments/jobs will be assigned a
different PersNo for each assignment/job.
b. Last Name, First Name — is the name of the employee filling the position.
c. Incumbs - identifies the number of incumbents in the positon.
i. 10of 1= one position/one incumbent
i. 10of 2 =one position/two incumbents
9. Employee Subgroup & Description — Identifies the status of an employee’s assignment, i.e. probationary, regular,
and temporary, intern, retiree, and substitute.
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Position With rund Center 1234501 | ABCES
Version CMQO | Current Modified Version
Incumbent Fiscal Year 2025
Italics = HR Data
O = Obsolete
a 5] a a a B 0 B@E M
Position | Position Description PSA |PSGrp |Person#/ID Incumbs | Employee Subgroup | Emp Status | Start HrsiDay |FTE Salary Amount
Job Job Title Prog | PS Level | Last Name, First Name Description Pos Status | End DaysWk | Fund % (wl Benefits)
3000XXXX | ELEM TCHR CSxXX (23 1O 100X Tof 1 |R1 Active 07/012023 6.000 1.00 126,159.00
11100731 | ELEMENTARY TEACHER 11020 |10 SMITH, JOHN Regular/Permanent | Active 12/31/9999 5000 [ 100.00
3000XXXX | ELEM TCHR CSXX |C3 2ZXXXXX § 2XXXXX 1of1 |R1 Active 07/01/2023 6.000 1.00 155,227.00
11100731 | ELEMENTARY TEACHER 11020 |26 STORY, TO!I Regular/Permanent Active 12/31/9999 5.000 100.00
3000XXXX | ELEM TCHR CsxxX &1 IUHHXK S 4XXHXXK fof 1 |R1 Active 07/012023 6.000 1.00 150,826.00
11100731 | ELEMENTARY TEACHER 11020 |15 NONMI, LEE Regular/Permanent | Active 12/31/9999 5.000 [ 100.00

10. Emp Status & Pos Status
a. Emp Status - is the status of the employee.
b. Pos Status — Position Status — is the status of the position.
i. Active
ii. Closed
iii. Suspend
1. Start & End — is the Start and End date of the position.
12. Hrs/Day & Days/Wk — Is the number of hours and days assigned to a position.
13. FTE & Fund %
a. FTE — Full Time Equivalent: Classified — 1 FTE = 8 hours; Certificated — IFTE = 6 hours
b. Fund % - the % of a position budgeted in a program. Multi-funded positions will appear multiple times on
this report. Each line will have the same position number, but the program codes will be different. The total
funding percentage for each position should always be 100%.
14. Salary Amount (w/Benefits) — is the salary amount budgeted for the position based on the PS Grp/Level.
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