
LOS ANGELES UNIFIED SCHOOL DISTRICT CLASS DESCRIPTION
PERSONNEL COMMISSION Class Code 2025

Management - District

CHARTER SCHOOLS DIRECTOR

DEFINITION

Manages, coordinates, and administers the activities related to the District’s efforts in developing,
overseeing, and renewing Charter Schools as required by law.  

TYPICAL DUTIES

Provide Charter School oversight to ensure proper processes and procedures are implemented and 
followed, act as a liaison to Charter School administrative staff and provide guidance as needed,
and ensure required information is provided to the District in a timely manner.

Facilitates communications and cooperation among the District, charter schools, the State Department 
of Education, the Secretary of Education, and other public and private agencies.

Provides advice and counsel to the Board, Superintendent, Local District Superintendents, and
Principals regarding charter school issues.

Oversees the activities of Principals, ensuring compliance with Board policies and the Superintendent 
of School=s directives; advises Principals regarding implementation of programs and day-to-day
personnel and operational concerns of Charter Schools.

Serves as a liaison to the appropriate District organizations regarding improvements, planning,
building, maintenance, and operations of physical facilities of Charter Schools.

Review Charter School proposals and makes recommendations as appropriate and provide 
information to the Superintendent and Board of Education regarding impact of Charter School
proposals.

Plan, prioritize, select, train, assign, supervise, and review the work of staff responsible for providing 
services for Charter Schools and meet with staff to identify and resolve problems and review and
evaluate methods, and procedures.

Represent the Superintendent of Schools at conferences and departmental meetings regarding issues 
related to Charter Schools. 

Attend and participate in professional group meetings and stay abreast of trends and legislative issues
related to Charter Schools.

Resolves complaints and concerns of teachers, students, and parents that are not resolved at the
school level.

Establishes and maintains communication with parents and the community regarding educational
matters, community concerns, and school operations; promotes collaboration among stakeholders
and increased accountability for results; interacts effectively with Parent/Community Advisory
Councils; and ensures that all parent education involvement activities promote and are aligned with
District Charter Schools policy.

Assists in preparing and administering a budget for Charter Schools Division and maintains
responsibility for its control and administration.

Evaluates the performance of subordinate personnel.
Performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS AMONG RELATED CLASSES

The Charter Schools Director manages, coordinates, and administers the activities of the Charter
Schools Division.



Executive Director, Innovation and Charter Schools reports directly to the Superintendent of Schools
in coordinating the District’s efforts in improving student achievement and graduation rates through
the establishment and maintenance of autonomy/accountability schools and charter schools.

SUPERVISION

General direction is received from the Executive Director, Innovation and Charter Schools. General
supervision is exercised over lower-level certificated, technical, and clerical classified personnel.

CLASS QUALIFICATIONS

Knowledge of:

District policies and procedures, goals and objectives, organizational structure and functions, the
California Education Code, and negotiated contracts and consent decrees as these affect
Charter Schools

Working knowledge of current instructional programs and curriculum
Operation, services, activities, and guidelines of Charter Schools
Pertinent federal, State, and local legislative regulations relating to Charter Schools
Recent Research findings and trends relating to Charter Schools
Current trends in external programs and Charter Schools
Basic procedures, methods, and techniques of budget control
Recent developments, current literature, and sources of information related to Title I programs
Community-based organizations, educational agencies, law enforcement agencies, and other

local, State, and federal agencies related to the program
Modern principles and practices of program development and implementation
Knowledge of and skill in budget preparation and control

Ability to:

Communicate effectively with stakeholders, colleagues, and other District personnel and
community representatives, both individually and as a group

Cope effectively with crisis and/or controversial situations
Work effectively with all racial, ethnic, linguistic, disability, and socioeconomic groups
Ability to make formal public presentations
Develop and translate policies and procedures into practical applications
Make presentations to program staff, community based organizations, and others who are

interested in and may be of assistance to Charter Schools
Communicate clearly and concisely, both orally and in writing

ENTRANCE QUALIFICATIONS

Education:

Graduation from a recognized college or university with a bachelor’s degree. 

Experience:

Five years of management or executive level experience in external or federal programs or grant
funded program operations from the financial or legal standpoint. 



SPECIAL NOTES

1. Management class, exempt from bargaining units.
2. An employee in this class may be subject to the reporting requirements of the District’s Conflict

of Interest Code.

This class description is not a complete statement of essential functions, responsibilities, or requirements. 
Requirements are representative of the minimum level of knowledge, skill, and/or abilities.  Management
retains the discretion to add or change typical duties of a position at any time.
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