School Letterhead
School Attendance Policy Letter

August , 2018

Dear Parents/Guardians, 

As we begin this school year, we look forward to working with you to ensure your child’s success.  You play a vital role in your child’s life both in and outside of school.  Excellent school attendance paves the way for academic achievement.  The LAUSD goal is for all students to attend school 96% of the time or better, having no more than 7 absences per school year.  Please ensure that your child attends every day, on time and for the full length of the school day.
This school year we will continue recognizing all students who achieve Perfect Attendance and the incentives are as follows:

· Classroom in each grade level with the highest attendance percentage for each month are recognized with a certificate. These classrooms are also recognized on our Attendance Bulletin board (across from the main office) and in our monthly attendance assembly. 
· Students receive a perfect attendance tag each month they have zero absences.  The Student Council selects the tag designs and students are encouraged to collect all 10 tags.
· There is also a yearlong Perfect Attendance Program.  Students receive a perfect attendance Medal and certificate for zero absences, tardies and no early leaves all year.  Parents are invited to the presentation assembly.
· Students receive gift certificates to a variety of restaurants.  Parents are invited to attendance information assemblies.

· At the end of the Fall semester and the End of the year (Spring semester) students receive a Perfect attendance certificate (0 Absences, 0 tardies and 0 early leaves).

STARTING <<Date>> ATTENDANCE FOR THESE INCENTIVES WILL BE TAKEN INTO CONSIDERATION. PERFECT ATTENDANCE MEANS BEING PRESENT EVERY DAY AND ON TIME, AND NO PARTIAL DAYS.  This means, leaving early from school or arriving late to school no matter the reason. 

Attendance staff will periodically review each student’s attendance pattern.  Parents will be notified if there is a concern that the student’s absences or tardies are threatening his or her educational progress.  If there is an issue or concern that I might help you with, please feel free to contact, the Pupil Services and Attendance Counselor at <<Telephone>>.
Unverified absences may result in your child being classified as truant.  A truant is defined by the State of California as any student with 3 unexcused absences or tardies in excess of 30 minutes or combination thereof in one school year.  California Education Code section (E.C.) 48260 requires school districts to notify parents when their child is classified as truant.  LAUSD has automated the Initial Truancy Letter to notify parents/guardians in a timely manner.  To avoid your child being classified as a truant, you must submit a note or documentation for all absences, tardies and early leaves to the designated school office. If a note is not received within 10 days following the absence, the absence will be marked as unexcused.
It is our belief at <<School Name>> that the partnership between families and the school can help students successfully pursue their educational development.  We thank you for your support.  Any assistance that you can provide us in this endeavor will be greatly appreciated.

Sincerely,

<<Principal Name>>


                           <<PSA Name>>
Principal



                           Pupil Services and Attendance Counselor
