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SCHOOL RESOURCE ALLOCATION REPORT JOB AID 

This report displays school resource allocation information for Specially Funded Programs and Regular 
Programs.  
 
Accessing the Report 

 
1. Log on to BTS 
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2. Click on the Financials/Budget tab 

3. Click on SAP Budget – Schools Front End 
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4. Click on the Reports tab. 

5. Click on School Resource Allocation. 
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6. Enter Fiscal Year.  
7. Enter Fund Center. 

a)  Leaving this field blank will run the 
report for all schools you have 
access to. 

b) Clicking on   will allow you to 
enter multiple Fund Centers. 

8. Select either Regular Programs or 
Specially Funded. 

9. Select either Print the Form or Email 
the Form.  If Email the Form is 
selected, you will also need to enter 
an email address in the “Send to” 
box. 

10. Click on Execute. 

https://budgettraining.lausd.net/


               

 

                                                                                                                                   
  

Page 5 of 7 

 

LAST UPDATED MAY 2024 

BUDGET SERVICES AND FINANCIAL PLANNING 
SCHOOL SUPPORT NETWORK 

Visit us at https://BudgetTraining.lausd.net for fiscal training information! 

SCHOOL RESOURCE ALLOCATION REPORT JOB AID 

 

 
 

11. The print menu displays. If the Output device is blank, type LOCL and press Enter.  OutputDevice will display My win 
local printer. 

12. Click Print preview. 
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13. Report displays.  Click the Print icon.  Select the appropriate printer from the Printer dialog box or select Print to PDF 
to create a PDF file that can be saved to your computer. 
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Report Guide 
Report Field Descriptions 

• Program – Program code 
• Program Description – Program name 
• Allocation Basis – The basis of the allocation (i.e. student population type) 
• Allocation – The # of allocation (sometimes there is more than one allocation in a program during the year) 
• Rate – Dollar rate for allocation 
• Participants – The count of students used in the calculation of the allocation 
• Derived Allocation – Rate x Participants 
• Percent – The % of allocation distributed  
• Calc Amount – Derived allocation x Percent 
• Adjustment – Allocation adjustment 
• Allocation – Allocation amount after adjustment 
• Poverty Rate – School’s poverty rate % 
• Budget Item – Budget Item # 
• Description –Budget Item Description 
• Commit Item – Commitment Item # 
• Adj Alloc – Allocation after adjustment, if any 
• Total Alloc – Amount of total allocation 
• Reserves – Potential funding variance, if any 
• Net Allocation – Total allocation less any reserves    
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