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Site-Based Professional Development Hour Log
	Last Name
	First Name
	Middle Initial
	Employee #

	Total # of Hours on This Log
	Email Address
	Contact Telephone Number

	School Site/Location

	Name of Site Administrator

	X
	Date:
	X
	Date:

	Signature of Submitter (REQUIRED): I hereby verify that the information on this log is true and accurate.
	Signature of Site Administrator (REQUIRED): I hereby verify that the information on this log is true and accurate.


Instructions for Submitters:
1. This form is for tracking professional development (PD) hours that your school site/location is providing.  Hours from other sources (including salary point classes)must  NOT appear on this form.
2. All PD hours logged on this form must take place during unpaid time – if you received an hourly rate or a stipend for your time, the hours are NOT eligible for use towards a salary point.
3. All PD hours must be approved by a site administrator, and include a brief description.
4. When submitting a log for salary point credit, it must be accompanied by a completed NA form (available at LAUSD’s Salary Allocation website.)
Instructions for School Site/Location Administrators:
1. This log should be used to track professional development hours approved at a single school site/location.  Activities at other sites should NOT appear on this log.
2. PD hours claimed on this form must take place during the participant’s unpaid time.
	Date
	Time
	Description of Activity
	# of PD Hours
	Admin Initials
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