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BUDGET SERVICES AND FINANCIAL PLANNING 
SCHOOL SUPPORT NETWORK 

Visit us at https://BudgetTraining.lausd.net for fiscal training information! 

FUND/FUNCTIONAL AREA TRANSLATOR JOB AID 

This report uses the G/L Account and the Program Code to generate a suggested fund and functional 
area that can be used for time reporting, budgeting, or procurement. 
 
Accessing the Report 

 
1. Log on to Business Tools for Schools (BTS). 
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2. Click on the Fund/Functional Area Translator under the Home tab 
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3. Select the Posting Date 

4. Enter the GL Account  

5. Enter the Program Code 

6. Click on  

 

 

 

 

 

 

 

 

 

 

 

6 

5 

4 

3 

6 

https://budgettraining.lausd.net/


               

 

                                                                                                                                   
  

Page 4 of 4 

 

LAST UPDATED FEBRUARY 2025 FUND/FUNCTIONAL AREA TRANSLATOR JOB AID 

BUDGET SERVICES AND FINANCIAL PLANNING 
SCHOOL SUPPORT NETWORK 

Visit us at https://BudgetTraining.lausd.net for fiscal training information! 

 

 

7. SAP will display the Suggested Fund and Functional Area 

8. Click Clear to restart the process 
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