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FM010 BUDGET AVAILABILITY REPORT JOB AID 

This report provides an overview of a school’s budget.  
 
Accessing the Report 

 
1. Log on to Business Tools for Schools (BTS). 
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2. Go to the Reports tab 

3. Click the  Funds Management sub-tab 

4. Click FM010 Budget Availability 
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5. Enter Fiscal Year 

6. Enter Fund Center 

7. Enter Program.  Note: If the Program field is left blank, all school programs will be included in report. 

8. Click Check 

9. Click OK 
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The report is displayed in its default format sorted by Program Code. 
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How to add Fund and Functional Area to the default report 

 

 
 

10. Locate “Fund” under Free Characteristics, click and hold, then drag and drop it to the space between “CommtItem” 
and “Carry Over” columns.  
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11. Locate “Functional Area” under Free Characteristics, click and hold, then drag and drop it to the space after the 
“Fund” column. 
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The fund and functional area are now displayed in the report. 
 
 
 
 
 
 
 

 

  1234501 

https://budgettraining.lausd.net/


               

 

                                                                                                                                   
  

Page 8 of 13 

 

LAST UPDATED MAY 2024 FM010 BUDGET AVAILABILITY REPORT JOB AID 

BUDGET SERVICES AND FINANCIAL PLANNING 
SCHOOL SUPPORT NETWORK 

Visit us at https://BudgetTraining.lausd.net for fiscal training information! 

 
Printing the Report 
 

 
 

12. Click Print Version.   
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13. Click OK.  
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14. Click on the pdf file in the Downloads pane. 

 

 
 
 
The report will open in PDF format and can be saved and/or printed. 
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Download Report to Excel 
 

 
 
15. Click Export to Microsoft Excel. 

 

15 

https://budgettraining.lausd.net/


               

 

                                                                                                                                   
  

Page 12 of 13 

 

LAST UPDATED MAY 2024 FM010 BUDGET AVAILABILITY REPORT JOB AID 

BUDGET SERVICES AND FINANCIAL PLANNING 
SCHOOL SUPPORT NETWORK 

Visit us at https://BudgetTraining.lausd.net for fiscal training information! 

 

 
 

16. Click on the Excel file in the Downloads pane on the top right of your screen. 
 

 
 

17. Click Yes. 
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File opens in Excel and can be formatted and saved.  
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