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PURPOSE

Use this procedure to generate a Master Plan Roster. Users with the Office Manager and Principal
roles will be able to perform the tasks outlined in this document. The job aid was created using the Office
Manager role.

LOG IN

1. Log in to MiSiS at http://misis.lausd.net/start, using your single sign-on (SSO).
2. Select the correct user role from the landing page.

MENU PATH

REPORTS > ENGLISH LEARNER > MASTER PLAN ROSTER

PROCEDURE

Step 1 Click the Reports button.

Students | Admin Reports

Step 2 From the English Learner menu, select the Master Plan Roster Report link.

_,-_} English Learner

Annual English Learner Letter
— CELDT Labels

~ EL Progress Profile

~ English Learner Rosters

— English Learner Student Schedule Summary Report
— Master Plan Labels

-~ Master Plan Roster

tion =]

— Reclassification Letter

~ RFEP Monitoring Letter
- RFEP Monitoring Roster
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The default report parameter screen is displayed below. A brief description of each field follows.

Master Plan Roster ’
Local District: | <Select a Value> [¥] Campus : View Report
School(s): |V\ Grade Level(s): \v\
Effective Date: j Report Option: <Select a Value>
Teacher(s): |V\ Period(s): \v\
Class Room: |v\

Local District - Select the Local District that the school is located in

Campus - Select the home school

School(s) - Select the appropriate school, magnet, small learning community, etc.
Grade Level(s) - Select the appropriate grade level(s)

Effective Date - Default to current date, use calendar to change date

Report Option - Select by student or by teacher and period

Teachers - Select the appropriate teacher(s)

Period(s) - Select the appropriate period(s)

Class Room - Select the appropriate class room(s)

Step 3a Complete the parameters as needed. A completed sample is shown below.

Step 3b Click the View Report button.

X
Master Plan Roster

Local District: | E | Campus : Bell SH = View Report
School(s): Bell Senior High, Bell Senior Hil|v| Grade Level(s): 9,10, 11,12 ||

Effective Date: [g/18/2015 E Report Option: By Teacher and Period d

Teacher(s): NOT ASSIGNED, ACUNA, MARC v | period(s): 0, NOT ASSIGNED, 1, 2, 3, 4, &+ |

Class Room: 0, 000, 0000, NOT ASSIGMED, |v|
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A Master Plan Roster displays. The report data can now be downloaded.

M 45 Jauss @ W ¢ Iner e G
P Los Argeles Unifed School District

< L

Bat S/ Bedt Sencr Hoh - 1853001

Master Plan Roster 15 Sep 2015
Mander Pran Roster for Room 229 - AGUILERA, M
Perod 1 Couse Secton 2400232 Course Nama: AP SPAN LNG A
CLASS RFEP Date 108 NAVE GR L1 MP ENG  ENGPROF Lt LIPROF SWORMAL  B1L CURRELD  CURR START
PROG PROF  DATE PROF DATE  ACCESS  WAMER LEVEL ELD OT

£O 092401F104 SMALLEY, ESMOND 11 ENGUSH
€0 102801M013 CURTICE ANTONELLO 11 ENGUISH
IFEP 2UIMME BLACK SHANUAR 11 SPANSH 4EA (31004
IFEP 030107MO2E FLAXMAN, HAROUN 12 SPANSSH 4EA 100103
IFEP 0227017063 ENCH, VINZENZ 11 SPANSH SADV 031604
IFEP 080801114 VRNE AUBERON 11 SPANISH 4EA 100504
IFEP 032003002 MLNER, ORUS 11 SPANSH 4EA (82004
RFEP 082812 (71100083 PEASEY,CONRAD M 11 SPANSH 28 (30LM
RFEP 022310 |21095M15]1 GARRICK JAMAL 11 SPANISH 3 03.06.04
RFEP. 002808 (724007080 SHAK WATSON 11 SPANSH ET Y 2
RFEP 043008 121085M083 MONTANO,ELAER 11 SPANSH 28 081500

Step 4a Click the Export icon to export report data via the preferred file type
Step 4b Select a file type. In this example, PDF was selected.

{1 [of7 B Pl @ Find | Next i o -
s Angeles Unified School District @ XML file with report data
CSV (comma delimited
FOSHAY LC/FOSHAY LEARNING CENTER - PDF
Mazter Plan Roster MHTML (WEb archive)
IHaster Plan Roster for Room Bl
Period: 1 Course-Section: 110199-1 Course Name: GR) TIFF file
Word
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Step 5a Click on the Open with radio button. T —
Step 5b Click on the OK button. Opening Mesterianicrit ek

You have chosen to open:

ﬁ MasterPlanRoster.pdf

which is: Adobe Acrobat Document

from: https://misispm.lausd.net

What should Firefox do with this file?

@ [ with | Adobe Reader (defautt)

") Save File

[F] Do this automnatically for files like this from now on.

g ) =

Step 6 Click on the down arrow to view the remaining pages until you get to the page displaying the
‘Total Number of Students for Period: XX'.

Step 7 Use Print Button or icon from the Adobe Acrobat to print this page range if desired.

File  Edit  View Window Help

E\’}'ﬁirmte*r | @ DH&%) Czs @ B‘) @)
e @[ 1]72| [N &G | = @ [==]-]| B B

| g ) - Adobe Acrobat Pro

(@ wonntsom
w7

Bell SH/ Bell Senior High - 1853601

Master Plan Roster 15 Sep 2015
Master Plan Roster for Room 220 - AGUILERA, M

Period 1 Course Section 250023-2 Course Name AP SPAN LNG A

CLASS RFEP Date ID# NAME. ..o GR L1 MP  ENG. ENGPROF L1 L1PROF INFORMAL  BIL CURRELD CURR START
PROG PROF  DATE PROF  DATE ACCESS WAIVER  LEVEL ELDDT

EQ 092401F104 SMALLEY, ESMOND 12 ENGLISH

ey

IFEP 022701F063 FINCH, VINZENZ 12 SPANISH 4-EA 091203

RFEP 01-26-09 071108MO083 PEASEY, CONRAD 1 SPANISH H 10-01-06
RFEP 022310 072499F092 SHAH, WATSON 1 SPANISH H 09-08-04
RFEP 06-17-09 121095M151 GAARRICK, JAMAL 09 SPANISH 1-BEG 100306
RFEP 04-30-08 121095M083 MONTANO, ELMER 2 SPANISH 1-BEG  08-06-02

wd

Total Number of Students for Period: 6
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