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This job aid is designed to provide instruction in the process to generate the English Learner (EL) 
Enrollment by Teacher Report.   

Several school-based roles can perform the task outlined in this document. The job aid was created 
using the Office Manager role at a senior high school.  

 
 
 
 

Step 1   Log into MiSiS with the following URL: 
http://misis.lausd.net/start, from your internet browser, 
using your single sign-on (SSO) user ID and password.   

 
 
 
 
 
 
 
Step 2   Select the correct user role from the landing page, as required. (Example: Office Manager) 
 
 

 
 
 
 
 
 
 
 
 
 
 

MiSiS – My Integrated Student Information System 
EEENNNGGGLLLIIISSSHHH   LLLEEEAAARRRNNNEEERRR   EEENNNRRROOOLLLLLLMMMEEENNNTTT   BBBYYY   TTTEEEAAACCCHHHEEERRR   RRREEEPPPOOORRRTTT      JJJOOOBBB   AAAIIIDDD   

      222///111888///111555 

JJ  OO  BB    AA  II  DD  

1 

2 

http://misis.lausd.net/start


EL Enrollment by Teacher Report  

 Page 2 

 
Step 3 Click the Reports button.  
 
 

 

 

 

 

 

 

 

 

 

 

Step 4 From the Enrollment menu, select the English Learner Enrollment by Teacher 
Report link.  It may be necessary to scroll the list of available reports. 

 

 

 
 
The default report parameter screen is displayed below.  A brief description of each field follows. 
 

 
 

• Educational Service Center – Select the ESC that the school is located in 

• Campus – Select the school campus   

• School(s) – Select the appropriate school, magnet, small learning community, etc.  

• Date – Select the run date for the roster – results will display EL students enrolled in 
the selected teacher(s)’ courses as of that date (default is current date)   

• Teacher (s) –  Select one or more teacher(s) to generate a report for  
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Step 5a Complete the parameters as needed.  Enter values from top to bottom, and left to 
right. A completed sample is shown below.      

 
Step 5b Click the View Report button.  
 

 
  
An EL Enrollment Roster displays for each selected teacher.  Use the scrolling arrows in the header 
to view additional pages.  The report data can now be downloaded.  
 

 
 
Step 6a Click the Export icon to export report data via the preferred file type.  
Step 6b Select a file type.  In this example, PDF was selected. 
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Step 7a Click the Open with radio button.  This may display differently, based on your internet 

browser. 
Step 7b Click the OK button. 
 

 
 
A sample report in PDF format is shown below. 
 
Step 8 Use Print Button or icon from the Internet browser to print the report(s).  
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