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Objectives

To understand the importance of maintaining accurate information in
MISIS for potential English Learners

Provide a coherent understanding for entering student information in
MiSIS

Learn about processes and tools used to manage and maintain student
data






The cause of the error in determining the students’ EL eligibility stems
from the parent/guardian providing erroneous information at
enrollment that resulted in a temporary misidentification of the
studentsin the district’s student information system.
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LEP Initial Language Classification Date: 081712011

Current Language Classification Date:

Identified LER/Newhall. Updated ILC from EO to LEP on 9/12/20.

436 Characters remaining

Update Cancel



Corrective Action

Provide training/reminders/updates to Local District EL staff on
proper enrollment procedures

In collaboration with Local District EL staff, provide Local District
training to EL Designees and Senior Admin. Assistants/Office staff
on enrollment procedures to ensure out-of-District student CUM
records/documents are collected and reviewedon a fimely

basis
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Enrollment

Enrollment Form

Obtaining Student Records
Home Language Survey
Amendment



Implications

Parents/guardians do not receive required
notification in a timely manner
Missing or incorrect data into MiSiS results
in:
unnecessary testing
students not tested
incorrect student
placement/services
delay in assigning district and/or
SSIDs
inaccuratereporting to CALPADS
Impactsfunding
Assessments are not completed during the
required timeline
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https://enroll.lausd.net/

Student Enrollment Form

 SectionC: Home Language Survey

e SectionD: Stfudent Educational Information




Demographic & Enrollment Information

Critical data for district ID and accountability

> Student Name > Grade

> Birth Date > Entry Code and Date

> Gender > Section Enrol/End Dates
> Birth Country (State/City) > Withdrawal Code

> Ethnicity & Race > Withdrawal Reason

> Student Address > Withdrawal Date

> Parent/Guardian Information

E and L Dates must match in-class attendance
> E dateis the first day of in-class attendance.

> | date is the last day of in-class attendance.

> Monitor no-shows.

> Resolv e ov erlapping enrollments.
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Home Language Survey:
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7. HOME LANGUAGE SURVEY

What language did this student kam when he or she first began t2 falk? __Spanish and English

What language does this studest mest frequenty use at home? Spanish and English
Spanish and English

Spanish

What languane do you usa most frequantly be speak io this studant?
Which language |z mast often ussd oy the sdulis &t home?
Has this student received any Formal English larguags instruction (istening, speaking, reading, or wriing)? O Yes O Nao

* Which language did this student learn when he/she first began 1o talk?
ENGLISH

SPANISH
* Which language do you use most frequently to speak to this student? AFGHAN

* Which language does this student most frequently use at home?

* Which language is most often used by the adults at home? AFRIKAANS

ALBANIAN

AMHARIC

* Has this student received any formal English language instruction (listening, speaking, reading, writing)? | APACHE
ARABIC

* Student’s Primary Language

* Is the student's Ethnicity Hispanic/Latino?

* Student’s Primary Race
Student’s Additional Race
Student Educational Information
Previous School Information
Additional Correspondence
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Student Ethnicity:

* Which language did this student learn when he/she first began to talk?
* Which language does this student most frequently use at home?

* Which language do you use most frequently to speak to this student?
* Which language is most often used by the adults at home?

* Student's Primary Language

SPANISH

SPANISH

SPANISH
SPANISH
SPANISH

* Has this student received any formal English language instruction (listening, speaking, reading, writing)? ) Yes () No

* Is the student's Ethnicity Hispanic/Latino?
* Student’s Primary Race

Student's Additional Race

@ Yes (OJNo

[ white

| -Please Select-

Student Educational Information

Previous School Information

Additional Correspondence







7. HOME LANGUAGE SURVEY

What languange did this siudant kam when he or she firs began b talk?_Arabic

What language does this student most frequenty use at home? Arabic and English
English
Arabic

What lanquage do you use most fraquantly to speak o this studant?
Which language |s magt aften used oy the sdulte &1 hame?

Has this shudent recaived any formal English linguage instruction (listening, speaking, reading, or writing)? 0O Yes O Mo




7. HOME LANGUAGE SURVEY

Whil fanguage did s siudent wam when he o she i began 1o k7 American Sign Language

What language does this student mast frequently use at hama? American Sign Language and English

. A S L
What lanquage do you use most fraquantly to speak o this studant? merican sign Language

ATETICAT Si

Which language |s magt aften used oy the sdulte &1 hame?

Has this student recaived any farmal English kinguags nstruction I'|I"|.EII'III'II:|, speaking, reading, or writing)? O Yes O Mo










Intfra-District Transfers

Intra-district (within district) transfers, a student who changes schools within

the district (LA Unified), hav e historical datain MiSiS but it is still necessary to obtain
stfudentrecords from the previousschool. Ensure to request the CUM.

In instances where student data gaps exist MiSIS, the following student records
should be requested from the previousschool and faxed them to SRSB
immediately upon receipt:

. EL and/or RFEP: Initial & Annual CELDT/ELPAC
IFEP: Initial CELDT/ELPAC
. RFEP: Noftification of Reclassification



Inter-District Transfers

Inter-district (out of district) transfers, or studentstransferring from another district
within California will require a request for records.

Inter-district studentsmay have a previously established enrollment with LA
Unified. Look for enrolment gapsin the MiSIS Enrolment screen. If thereis gap in
enrollment, it is possible that the student might hav e attended a school outside

of LA Unified.

The following studentrecords are to be requested from the previousschool(s)
and following faxed to SRSB immediately uponreceipt.

. EL and/or RFEP: Initial & Annual CELDT/ELPAC
. IFEP: Initial CELDT/ELPAC
. RFEP: Nofification of Reclassification



Best Practices for Obtaining Students’ Records

Request a copy of the student’s
CUM
Immediately request:

a. HLS

b. Inifial English proficiency results

c. Most recent Summative ELPAC

results (if unavailable in MiSIS)

Make two follow-up calls if data is
not received

a. Log attempts
Request to speak to supervisor
Request support from SRSB

a. Include the log of attempts







LOS ANGELES UNIFIED SCHOOL DISTRIC
REFERENCE GUIDE
TITLE: Certify Data Tool Policy and Procedures
FREF-6835.4

Saul Fernandez, Interim Executive Director
Office of Data and Accountability

August 2, 2021

PURPOSE: The purpose of this Reference Gude 15 to provide schools with instuctions and
volicv suidelines related to the use of the Certifi data tool to ensure student data 13

Certify:

Data Certification Scorecard
Scorecard Summary Data Certification Score = 83
+ Observation Name: Certify CALPADS Student Records - School Validation

*+ Observation Run(s): 5/12/2016 10:56:33 AM
» Scorecard Description: Graham Elementary, LAUSD, Los Angeles
Unified School District
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Cerfity Target Areas for SAAS

» ATT010-0040 -The E-Date Should
Reflect the First Day of In-Seat
Attendance

* EL 060-0190- LEP studentswith no first
US enrollment date

» SELA GERROOO1 Required field missing -
Primary_Language_Code (CC14011)

« CCE 100-0010- Concurrent Enrollment
Anomalies(CCE) Report

Target: Students enrolled on Census Day.



User Announcements '
(When logging on, do not use @lausd.net with your SSO)

9722721 - EM ISSUE - WE APOLOGIZE FOR THE
DEI.AYIN : . WE

mmwumummm
notifications continue to be delayed.

Data Points Newsletter: September/October 2021
Provious Nowslotters

Student Information Support is here
to help you with your Certify reports and
student 1D issues.
Please note we now have one line to our branch:
213-241-2081
Press 1 for Certify Help Desk support
(2 for main branch line)
Please listen to the messages -- you may hear
a message while you are waiting to be connected,
This is normal. Thank you for your patience.

Need Help? Certify Support ->
https://bit.ly/ODA-SIS



https://datatool.lausd.net/




Assistfance

Local District EL Program Staff @ Local District (for EL Designee support)
Erika Argueta, erika.argueta@lausd.net
Alana Cortes, alana.cortes@lausd.net

Multilingual and Multicultural Education Department (for EL Programs)
Phone: (213) 241-5582

MiSiS Help Desk (for technical support)
Phone: (213) 241-5200

State Reporting Services Branch (for student testing support)
Phone: (213) 241-2450

Student Information Support Branch (for Certify questions)
Phone: (213) 241-2081

Student Testing Branch (for questionsrelated to enrollment data and

reporting)
Phone: (213) 241-4104


mailto:erika.argueta@lausd.net
mailto:alana.cortes@lausd.net

Thanks

Do you have any questions?
addyouremail @freepik.com
+91 620 421 838 yourcompany.com

CREDITS: This presentation template was created
by Slidesgo, including icons by Flaticon, and
infographics & images by Freepik

Please keep this slide for the attribution
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