INTEROFFICE CORRESPONDENCE
L0S ANGELES UNIFIED SCHOOL DISTRICT
PLANNING AND ASSESSMENT DIVISION
STUDENT INFORMATION SYSTEMS BRANCH

ADULT SIS
TO: Assistant Principals, Adult Counseling Services =~ DATE: February 22, 2008
Adult SIS Coordinators
a(?"1
FROM:  Krimhilde Roth‘&m“‘{»/
Adult SIS

SUBJECT: IDENTIFYING STUDENTS TAKING THE CAHSEE TEST IN ADULT SIS

This memorandum supersedes the memorandum titled IDENTIFYING STUDENTS
TAKING THE CAHSEE TEST IN ADULT SIS dated November 28, 2007. It outlines
revised procedures in Adult SIS for identifying students taking the CAHSEE test and for
producing a CAHSEE Test Student List for this purpose.

In order to establish a permanent record of student CAHSEE participation and for CAHSEE
results to be imported into Adult SIS, students taking the CAHSE have to be properly
identified by their student ID number. For that purpose, the student will need to be enrolled
in either one or both of the two courses listed below prior to the test date(s):

90-00-01 CAHSEE Test - English Language Arts
90-00-02 CAHSEE Test - Mathematics
(These fictitious course numbers were created last year and already exist in Adult SIS.)

A ‘CAHSEE Test Student List’’ report has been created in Adult SIS that can be used instead
of the “Alphabetical Roster of Students Tested” (Attachment F) to

a) verify student presence on test day and

b) verify student information on the CAHSEE demographics page.

To create the ‘CAHSEE Test Student List’ report, follow this revised process:

A. The SIS Coordinator creates one forum section for the two CAHSEE Test courses. The
section start and end dates should be set to the ELA and Math test dates. Since this is not
an actual class, SUPPRESS ATTENDANCE when creating the section.

B. The APACS provides the SIS Coordinator with a list of names, ID numbers and

birthdates for students to be enrolled in either one or both of the CAHSEE Test courses
prior to the test date.
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C. The SIS Coordinator enrolls the student into the appropriate course(s) within the forum

section.

D. Prior to the test date, the SIS Coordinator prints a ‘CAHSEE Test Student List’.

Below is a sample ‘CAHSEE Test Student List’ report followed by instructions on how to
generate the ‘CHASEE Test Student List

CAHSEE TEST STUDENT LIST
Schoot ERANKLIN Y ADULY
Contact Parson: Phone:
Taotal Number of Students Tasted at this Schoal: Grade: Adul Eﬂm‘ﬁmﬂ
Dates Tasts Wars A ad: 2008, Fobruary 08, 2008
Nams Studont Id Birnh Date Tast Tost Administored”
- Schoduled ELA Math
1 JEL! 20090158 OBOTH 908 Both
T AND 18087205 12181986 M ath
? 20085808 DI 268 Bath
T IE MARIE 20086502 12201904 M ath
? ad 3 20203 024N oea Both
e | L 31130808 1112801087 math
T 20087988 1001 51988 Bath
? RA 3 464TE D820/ 988 ™ ath
T R MANUEL 20097244 0Ti21M98s Both
; 201 02288 o80T eaT Both
? ITOORO04T 11271968 Math
EE! Ca 38140018 oarteress math
z 20077421 08311882 Both

1.
2.
3

From Adult SIS AIM, select ‘Reports’.
Select the ‘Course’ report group.
Choose “CAHSEE Test Student List” from the list of report titles.
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CAHSEE Test Sn.admt List
CBEDS Sec’y

A&dmtmmummmu :w Dwiﬂmﬁm!MWaetﬂes starting with: “TAHSEE Test

B Heport Parameters (CAMSEE Test ';kudrnl List)

Sections with Asquied Signature Sheets
Sections with Walkdns Not Transfemed
| Studant Retention Repart-By Branch

Sections with Aequred Signature Shesls grouped by Teaches name. Thiz & an sattersdance repost for missing signahue shest:
Sectic vikh wealk-ins not toaches and socbon.
Ersoliment and diopped student counts by branch and section.

[]
|
= e e
: L ‘I'i‘h‘ CAHSEE TES-!' STUDENT LIST e .
| | Cimes Masts EE le
| | Class Masto Provider |EAST LOS ANGELES DCCUPATIONAL CENTER |
[ ] sz Maste Sehoat [ o= I
| |Class Maste
Claes Schec| Heading 1 [SCHODL MONTH 05 01/14/2008 - 02/10/2008 & Fie |
| |Compeisnts | iading 2 [Frovider Code 8080
[ | Course Cate | I .Qi"’J hoa and Pravider,
- Course C8 provider / Date Flange | P seng| [T
Hc Meas | Provider IEAS'I Los ANGELES UCDJPATIUHN. IINTER I Diate Range |An=.-n=mu I
[ {Focs Dwed - }Fhm-swdn o : X—IE--:‘
|| Foes Summ. gusi e Barind l‘-“‘-—“— l—‘——
= I I_:[ 173 4-al0a Pt
| |Foes by Cou | _I _I Capies
__Im.lﬁiund"Pm" T 1 5
| |Pre-slugged | Params/Fiters | 15 8% 1o which fislds ko pee-print .
ROP Course pidar levels and grand toltals.
- | Save
| | Registration :J —E—J st List Doate.
|| Section Alte :E Load
| | Section Dir 3|
| | Section Disctony [By Program| [= /Saction i s d counts grouped by Program,
|_|Section Dissclony (By Teachés) [ P ? o envol counts grouped by Teachar Names.
|| Section Disctony by Peicert Ervolled Section tings with ersoliment percentages.
| | Section Enclment History Section mformation, ervaliment counts and Leaves and Complsler counts.
| _|Section Enclment by Gender [= /Section Etings with B and of th
| |Secton Aosters with No Altendance Emuumu ‘Week Date, Page Number and. - type of Rosters with = on them.
"Eemwmwihmww with low Dioes not display page numbers, Llseful for stltendancs Does not desplay lak
El

" Report: Browsing

Description ermmeIMhWSEE test Only lists sections with course lites staitng with: "CAHSEE Test -

Page 2 of 3




e

On the ‘Report Parameters’ screen, select the appropriate date range to
match the CAHSEE testing date(s) and click the ‘ Filter’ button.

Select the ‘Program’ tab.

Select the ‘CAHSEE Test’ program.

Click the ‘OK’ button.

Click the ‘Preview’ button.

Print the ‘CAHSEE Test Student List’.
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Desktop ADULTSISBLO3 - Citrix Presentation Server Client
¥ ‘MM RPpar! '-1odule [Re-;mrl Selection]

=lolxf—

Student |  StudentStatus |  StudentStatus(2) |  StudentStatus@ | Teacher | Tem | ZipCode

All Selections | DateRange | Hide/Show | Aea | CBEDSCode | ConcusrentSchool | Cowse | Depattment | FiscalYear

Fund | Gender | Gradelevel | Ethnicty | Language Pruumjnm]smnmlsmlsu
e s 5
Coi  AlView | Fitered View | Cument Selections | Aree
Cot | TS atacted] Progssm Code] Progiam Tille [Mandated| il ’f"“‘
Ez: CHEED ADULTS WITH DISABILITES @

[ o aMc AMNESTYCITIZENSHIP (RET, &
Fe 'l o ame AMNESTY-ESL RET] =
Fe ' o apm APPRENTICESHIP
Fee M m  cst CAHSEE TEST o
st M1 o ar CITZENSHIP @
s M1 o Na CREATED AT INSTALL @ |="
Fre o NA CREATED/INSTALL a il
A0 o ess ELEMENTARYBASICSKILLS @ [rovid
Re 1 o Est ENGLISH AS A SEC LANG. = L
S« 'l o haw HANDICARPED RET] 2
S 'l o wea HEALTH
S« 'l o HeC HOME ECONOMICS 2]
g:i ] o nNoM NON-MANDATED o |
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Moms/ Interim Assistant Superintendent
msmrw’f Adult and Career Education
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