Transfer Log for Device Movemenet

On-Site Tech ITAM

Devices need to be
transferred from one
site to another

Submit Bulk Asset
Transfer ticket (per
location)

Prepare Property
Removal Form (PRF)

Transfer devices to
new location

Obtain signature
from recepiant
receving devices on
the PRF

Upload form & close
ticket

Receive ticket

Review list of devices

Confirm funding Confirm funding
source & transfer to source & location
site indicated in the (ITAM Warehouse) in

ticket in Remedy Remedy

Reassign ticket to

Onsite
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