https://BudgetTraining.lausd.net

BUO42 PAYROLL EXPENDITURES BY COST CENTER JOB AID

This report displays payroll posting details by Posting Period/Fiscal Year.

Accessing the Report

Business Tools for Schools

Password *

* Enter your Single Sign-Cn (email) username anl§ password to Log In.
e.g. (memith@EtarsdktZcats mary. smith@iassg-met
Do not add domain name (@lavsd k12.ca.us @lafzd.net)

Account Problems? Get Support

User* |

Copyright @ SAP AG. All Rights Reserved. W

1 Log on to Business Tools for Schools (BTS).
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= BUI0SS Payroll Expenditures - Differentials (oy Posting Penod)
= BUOST Payroll Expenditures - SFS
2 Go to the Reports tab
3. Click on Payroll sub-tab
4. Click on BU042 Payroll Expenditures # by Cost Center
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5. Enter Fiscal Year (default is current fiscal year). This  variabie Entry
is a required field.

Available Variants: [ Save || Save As... | [ Delele | Show Variable Personalization

6. Posting Period/Fiscal Year - leaving this field blank

General Variables

will download all posting periods with payroll Varcbjon: e 'em Descrpton
expenditures. To view a single or multiple posting * Fiscal Year (default Current FY, Selectio.. 2025 2025
period(s) click on the selection button I to Posting Period Fiscal Year (Selectiogggeg 6
. . . Cost Center Hierarchy (Multiple Si - 1000/1234501 1000 /ABC Elementary
*
Choose Ond Odd a POStlng PerIOd/FISCOI qur' G/L Account (Selection Options, Optional)... 110001 Tchr Sal-Reg Assgnmt 110001
7. Enter Cost Center to view. Fund (Selection Optional)
8. Enter G/L Account (Commitment Item) — leaving this LAUSD Program (Selection Optional) 13027 e e
. . . . . Functional Area (Selection Optional)
field blank will download all commitment items with o -
Grant (Selection Optional)
pCIer“ pOStlngS. Internal Order (Selection Optional)
9. Enter LAUSD Program - leaving this field blank will WBS Element Obl. (Selection Optional
. . Person ID (Selection Optional)
download all programs with payroll postings. bersonnel Number (Selecton Optond)
10. Click Check to validate input and check for errors. Job (Selection Optional)
'|'L ClICk OK to run the report. Position (Selection Optional)
For Period (Selection Optional)
*NOTE: Should the report time out when leaving the i Pened (Seiecton Optiona)
. . . . Payroll Area (Selection Optional)
Posting Period/Fiscal Year blank, use the selection Wage Type (Selection Oplional)
button to select all desired posting periods to retrieve Wage Type Sraup (Selection Optional)

the report details. This will improve report performance.ﬂ
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BU042 Payroll Expenditures - by Cost Center

Disclaimer:This information is the property of the ln:i Angeles Unified School District and is |r||ends|j solely for internal use by
electronic means, including email, fo any i

person or

s subject lo

‘ New Analysis || Open || Save As... | Dispiayas | Table -

¥ Columns

= Posting Period/FY

* Key Figures

Rows

* Person ID

* Fund

* Functional Area

* GIL Account

* Personnel Sub Area
" Job

* Wage Type Group (Symbolic Accl)
* Hourly Rate

Free characteristics

= Account Type

* Cost Center

= Employee Group

= Employee Subgroup

= Employment Status

Fiscal Year

= For Period

* Grant

* In Period

* Internal Order

= LAUSD Program
* Pay Date (For)

* Payment Date

* Payroll Area

" Personnel Area
* Personnel Number
* Position

= Posting Date

* Posting Document

Posting Run Number
= Wage Type
* WBS Element

Person ID =

111XXX

222XXX

333XXX

444XXX

555XXX

Olive Tree

Rod Knee

Rose Bush

Rita Book

Art Decco

Fund =
010-0000

Result
010-0000

Result
010-0000

Result
010-0000

Result
010-0000

Functional Area =
1110-1000-13027

1110-1000-13027

1110-1000-13027

1110-1000-13027

1110-1000-13027

Print Version || Export to Microsoft Excel

General Fund Sch Program

General Fund Sch Program

General Fund Sch Program

General Fund Sch Program

General Fund Sch Program

The report is displayed in its default format.
Note: Free Characteristics can be added to the report using the Drag and Drop feature to provide additional report
details. For assistance with Drag and Drop, see How to Use Drag and Drop in Reports.

GiL Account*=
110001

Result

110001

Result

110001

Result

110001

Result

110001

Personnel Sub Area =
2UTKIGSXX

2UTKICSXX

2UTKICSXX

2UTKICSXX

2UTKICSXX

Job =
1100731

11100731

00731

100731

100731

ELEMENTARY TEACHER

ELEMENTARY TEACHER

ELEMENTARY TEACHER

ELEMENTARY TEACHER

ELEMENTARY TEACHER

need o utilize it in order to perform those duties assigned by their is not 1o be
setforth in the LAUSDAcoeplahle Use Palicy (Bulletin 999), the LAUSD Information Protection Policy (Bulletin mm e Fedsral and State privacy lavs.

‘Wage Type Group (Symbolic Acct) =

1100

1100

1100

1100

1100

Last Data Update:

05/06/2024 11:03:01

Wages and salaries

Wagss and salaries

‘Wages and salaries

‘Wages and salaries

‘Wages and salaries

Posting Period' Y 001/2024

Hourly Rate =

0.00
4M7s
80.28
83.49

0.00
81.63
24.90

0.00
80.28
83.49

0.00
T76.45
79.51

0.00
7593
7762
78

in any form or viewed by

002/2024
Number== Amount*=

5

Number==

0000
0.000
0.000
0.000
0000
0000
0.000
0.000
0.000
0000
0000
0.000
0.000
0.000
0000
0.000
0.000
0.000
0000
0000
0.000
0.000
0.000
0000
0000

Amount==
3
416924
-51.46
252,50
492,04
485322
485322
437042
305.54
355.55
503151
503151
4,362.61
25252
266 30
458143
458143
351421
200.42
63418
4648 81
4,648.81
4,156.10
0.01
2712
17767

, including via any

Filter Seffings
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To Add or Remove Total Cost Results

Posting Peried/ ™Y 001/2024 002/2024
I . 1as | Mumberss | A tas
Person ID = Fpand - i Araz - GIL Account*= Personnel SubArea= Job = VWage Type Group (Symbolic Acct) =  Hourly Rate = 3 §
111XXX  Olive Tree 0 E;t:': : eral Fund Sch Program 110001 2UTKICSXX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 416024
Change Drilldown 4 41.75 0.000 -61.46
Distribute and Export 4 8028 0.000 252,50
Save View 83.49 0.000 452 94
Personalize Web Application ¥ Result 0.000 485322
@ 0.000 | 485322
222XXX  Rod Knee 07 Calculaticns and Translations Data Ce gram 110001 2UTKICSXX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 | 437042
Documents All Data Cells 81.63 0.000 305.54
Sort Fund Axis 24.90 0.000 35555
Result 0.000 | 503151
Result 0.000 | 5.031.51
333XXX Rose Bush 010-0000 1110-1000-13027 General Fund Sch Program 110001 2UTKICSXX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 4 362 61
80.28 0.000 25252
83.49 0.000 266.30
Result 0.000 458143
Result 0.000 | 488143
444XXX  Rita Book 010-0000  1110-1000-13027 General Fund Sch Program 110001 2UTKICSXX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 381421
76.45 0.000 200.42
T9.51 0.000 634.18
Result 0.000 464381
Result 0.000 | 454381
555XXX  Art Decco 010-0000  1110-1000-13027 General Fund Sch Program 110001 2UTKICSXX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 4.156.10
7593 0.000 0.01
7762 0.000 2712
78.21 0.000 177.67

[Z]=]=] Page[ 1]or7 [~]=]=]

12 Right click on column name to add or remove results, select Properties, then select Characteristic.
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T11XXX

222XXX

333XXX

444XXX

555XXX

Olive Tree

Rod Knee

Rose Bush

Rita Book

Art Decco

https://BudgetTraining.lausd.net

Properties of Characteristic Fund {Result Set Context)

ﬁ%‘l Atiibutes | Hierarchy | Sorting | Advanced | (0 e

Display:

key (Partially Compounded) -
Display Resulis: m L

Access Mode for Result Set: hlways 80.28
et : 83.49
ith More Than One Value

11100731 ELEMENTARY TEACHER 1100 \lages and salaries 0:00
@ 2163
84 9Q
731 ELEMENTARY TEACHER es and salarie 0
Cancel
Resutt
1 1 27 Ge 1 Sch Prograr 1 1 2UTK, 1 E TEACHER es salare
t
esult
Re:
1 1 27 ‘Ge Sch Progr TKICS? ELEMENTARY TEACHER v sdlaries 0

13. From Display Results, click the dropdown and select Never to remove results OR select Always to add results. Click
OK.
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Posting Peried/™Y  001/2024 002/2024
Mumbers=  Amount*= Numbers= Amount==
Person ID = Fund = Functional Area = GiL Account*> Personnel Sub Area = Job = Wage Type Group (Symbolic Acct) = Hourly Rate = 3 5
111XXX  Olive Tree 010-0000  1110-1000-13027 General Fund Sch Program 110001 2UTKICSKX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 | 418924
41.75 0.000 -61.46
8028 0.000 25250
83.49 0.000 492.94
Result 0.000 485322
222XXX Rod Knee 010-0000  1110-1000-13027 General Fund Sch Program 110001 2UTKICSXX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 437042
81.63 0.000 30554
84.90 0.000 355.55
Result 0000 5.031.51
333XXX Rose Bush 010-0000  1110-1000-13027 General Fund Sch Program 110001 2UTKICSXX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 436261
8028 0.000 25252
83.49 0.000 266.30
Result 0.000 485143
Here’s the report with the Result removed from the Fund column.
Default Report Format
Posting Period/FY  001/2024 002/2024
Number== Amount*= Mumbers= Amount*=
Person ID = Fund = Funcfional Area = GI/L Account®~ Perzonnel Sub Area= Job = Wage Type Group (Symbolic Acct) =  Hourly Rate = 5 3
111XXX  Olive Tree 010-0000  1110-1000-13027 General Fund Sch Program 110001 2UTKICSXX 11100731 ELEMENTARY TEACHER 1100 Wages and salaries 0.00 0.000 4.169.24
41.75 0.000 -61.46
80.28 0.000 252.50
83.49 0000 452 94
Result 0.000 | 485322
Result 0000 485322
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Commonly Used Report Format (Customized)

LAUSD Program*= Gl Account*=  Fund = Functional Area = Job = Person ID = Position = Posfing Period/FY =
13027 General Fund School Program 110001 010-0000 1110-1000-13027 General Fund Sch Program 11100731 ELEMENTARY TEACHER 111XXX  Olive Tree 30003208 ELEM TCHR 002/2024
222XXX  Rod Knee 30364695 ELEMEMNTARY TEACHER 0022024

[Z]=]=] Page[ 1]of2s [~[=]Z]

This format can be achieved by using the Drag and Drop feature.

For Period =

202208

202209

202210

202211

202212

202301

202302

202303

202304

202305

202308

202307

202208

Pay Dale (For) =

08/05/2022

09/02/2022

10/05/2022

117042022

12/05/2022

01/05/2023

02/03/2023

03/03/2023

04/05/2023

05/05/2023

06/05/2023

07/05/2023

08/05/2022

Wage Type Group (Symbolic Acct) =

1100
o0

1100

1100

1100

o0

1100

100

1100

o0

1100

1100

100

Wages and salaries

Wages and salaries

‘Wages and salaries

Wages and salaries

Wages and salaries

Wages and salaries

‘Wages and salaries

Wages and salaries

Wages and salaries

Wages and salaries

Wages and salaries

‘Wages and salaries

Wages and salaries

Hourly Rate =
0.00
0.00
2028
0.00
8028
0.00
80.28
0.00
2028
0.00
2028
0.00
8349
0.00
8349
0.00
2349
0.00
8349
0.00
4175
3349
0.00
8349
0.00

Number==

0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000

Amaunt==
3
23850
224.48
14.02
231.48
7.0z
22443
14.02
182.40
5610
77.18
16134
508.49
83.24
52515
66.53
491.84
3331
338.66
233.07
514 88
-61.46
76.85
591.72
0.1
24252

For assistance with drag and drop, refer to the How to Use Drag and Drop in Reports job aid for additional information.
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Printing the Report

BUMZ Payroll Expenditures - by Coat Center

Disclaimer:This information is the property of the Los Angeies Unied Schood Disiricl and

EECHONIC Means, inchding amail, 1o any o

sly for irdemal wse

|IN-wAnnrm J[Gpen ][ Save As_] ooy 2a | Taie

* Columns
* Posling PenodiFy
* Kiny Figures Pat
* Rows TIIEIC Qi Tree
* Parscn ID
* Fund
* Funcional Area
* GUL Account
* Persornel Sul Area
" Job
* Wage Type Giows (Symbeks Accl)
* Hourly Raie
™ Free characiarislics
* Accounl Type
* Cast Cenler
* Employes Group
= Emglayes Fubgroup
* Emplaymeant 3lates
* Fiscal Year
* For Period

ZZZHNN Rod B

330K Roee Bush

14. Select Print Version.

padROn of

- | [ | 5o

Fund &
100000

Resul
0000

010-0000

Functional Area &
1118 1000- 13027 Genersd Fund Sch Progeam

1110 1000- 13027 Generad Fund Sch Program

1118-1000-13027  General Fund Sch Program

GAL Accouni®®  Perscrmel Sub Area i

T

Risull

001

Rasull

101

Resull

JUTKICEXX

UTKACEXK

UTHCENK

Job s

11190731 ELEMENTARY TEACHER

11100731 ELEMENTARY TEACHER

M00T31  ELEMENTARY TEACHER

‘Wage Type Geoup (Syrbolic Accf) & Hourly Rate &

168

1908

Moe

. Thta Lincione

by with a needd o ulilce il in order fo perform those duties assigred by their supervisors. This information s not o be reproduced
o i Subject 10 condilions #81 fordh i the LAUSD Acceptable Use Policy (Bulletin 893), Ihe LAUSD Information Prodecion Pobcy (Bulletin 1077), and relevant Federal and SLabe privacy lavs.

Pt Vervon [JEsor o Werose Excel | Hais |

05062024 110301

in anyt foem or viewed by non-authorized pe

Posting Pencd Y 0012024 0022024

Wages dnd salares 0.00
LR
801
8343

Wagss and salares 000
8163
8450

8028

Amoant®®  Mumbers:
3
0 000
0000
0000
0000
000
0000
0.000
0.000
0000
0000
0000
000y
0.000
0.000
0000
000

Amountss
]

4,168 24
<61.48
252.50
40294
485312
44853.22
4.370.42
30584
355.55
503151
035
4362 61
25252
266.30
4 BB1.43
4861.43
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Scaling Factor

MNumber Amount Mumber Amount

FEECD D (@) Fit to Page Width Page ¥ P T ‘
111XXX  Olive Tree [#] Repeat column headers Theme: FMENTARY TEACHER 1100 es .00 0.000 | 4.169.24
(O Fitto Page Size: [Letter 8.5 x 11 Inch - e
() Poster Alignment:
[#] Repeat lead columns 83.49
[¥] Repeat column headers
Header
222XXX  Rod Knee Margins Lef:  [none = 1100
Center: [none -]
Top: Right: |Nune v|
Bottom:
L=l
333XXX  Rose Bush Right: ez MENTARY TEACHER 1100
Leit: |Nune v|
Center: [Page 10of 7 -|
Right:  [Date Time ~

wll
T
|}
5
1
el
{
m
1
I}
T
il

444XXX  Rita Book

i
&

555XXX  Art Decco

15. Select OK.
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3 @ M | = Repors- SAP NetWeaver Portal X | = BUD42 Payroll Expenditures # by X [ BExWeb x  +

@] )  https://bijava.sapcloud.lausd.net/irj/serviet/prt/portal/prtroot/com.sap.ip.biweb.portalintegration.launcher A

Downloads

ZANALYSIS_PATTERN_WEB (17).pdf

Open file

16. Click the pop-up pdf file in the Downloads pane.

COuery Description  BUD42 Payroll Expendibures - by Cost Canter
Posting Period®Y | 00172024 Q02024

Number  Amount | Mumber | Amount

Persan 105 Fund® | Funconal Area G Accourt | Personned Sub Area 7 | Jab 3 \Wage Type Group [Symbolic Acct) 5 | Hourly Rate 5 5 5
111XXX | Olive Tree 040-D000 | 1110-1000-13027 | General Fund Sch Program | 110001 HUTHKICSNN 11100731 | ELEMENTARY TEACHER 1100 \Wages and salaries 0.0 0.000 | 4,168.24
4175 0000 | -B1.46

B0.28 BO0O | 25250

Bi.49 0000 | 49294

Riesul 0.000 | 4,B53.22

Result 0.D00 | 4,B53.22

209XXX | Rod Knee 040-0000 | 1110-1000-13027 | General Fund Sch Program | 1100041 ITKICENK 11100731 | ELEMENTARY TEACHER 1100 Wages and salares 0.00 0.000 | 4,370.42
B1.63 0000 | 305.54

B4.OO 0000 | 35555

Resul 0.000 | 5,081.51

Result 0.000 | 5,081.51

File opens. It can be printed or saved.
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Downloading the Report to Excel

BUMZ Payroll Expenditures - by Coat Center

Disclaimen:Thés informatbion is the property of the WMIWSMEMMQWIM fa

EECHONIC Means, inchding amail, 1o any o

|IN-wAnnrm J[Gpen ][ Save As_] ooy 2a | Taie

* Columns
* Posling PenodiFy
* Kiny Figures Pat
* Rows TIIEIC Qi Tree
* Parscn ID
* Fund
* Funcional Area
* GUL Account
* Persornel Sul Area
" Job
* Wage Type Giows (Symbeks Accl)
* Hourly Raie
™ Free characiarislics
* Accounl Type
* Cast Cenler
* Employes Group
= Emglayes Fubgroup
* Emplaymeant 3lates
* Fiscal Year
* For Period

ZZZHNN Rod B

330K Roee Bush

T7. Select Print Version.

padROn of

=| [infe ][ Send | Priea

Fund &
100000

Resul
0000

010-0000

Functional Area &
1118 10 13027

1110 1000 13027

1110-1000- 13027

i% A mAten &

17

Genersd Fund Sch Program

Generad Fund Sch Progeam

General Fund Sch Program

GAL Account*s  Perscenel Sub Area s Jobs

T

Risull

001

Rasull

101

Resull

JUTKICEXX 11190731 ELEMENTARY TEACHER
UTKACEXK 11100731 ELEMENTARY TEACHER
UTHCENK M00T31  ELEMENTARY TEACHER

‘Wage Type Geoup (Syrbolic Accf) & Hourly Rate &

168

1908

Moe

. Thta Lincione

with a needd o ulilce il in order fo perform those duties assigred by their supervisors. This information s not o be reproduced
ilions $41 Torh i the LAUSD Acceptable Use Policy (Bultetin 953). Ihe LAUSD Wnformation Protecton Pokcy (Bullelin 1077), and relevant Federal and SLabé piivacy lavs.

Posting Pencd Y 0012024

Wages dnd salares 0.00
LR
801
8343

Wagss and salares 000
8163
8450

8028

05062024 110301

in anyt foem or viewed by non-authorized pe

22024
Amoant®®  Mumbers:
3

0 000

0000

0000

0000

000

0000

0.000

0.000

0000

0000

0000

000y

0.000

0.000

0000

000

Amountss
]

4,168 24
<61.48
252.50
40294
485312
44853.22
4.370.42
30584
355.55
503151
035
4362 61
25252
266.30
4 BB1.43
4861.43

LAST UPDATED JULY 2024

Page 12 of 14

BU042 PAYROLL EXPENDITURES BY COST CENTER JOB AID


https://budgettraining.lausd.net/

Reports - SAP NetWeaver Portal

BUO42 Payroll Expenditures # by

2] https;//bts.lausd.net/irj/servlet/prt/portal/prteventname/Navigate/prtroot/ped!3aportal_content!2fn

tlausd.Irp.fld.LAUSD! 2fnet.lausd fid.frmwk.FrameworkPag

ausddefaultDesktopl2fframeworkPages! 2flausdfra... A

)

Downloads

Person I

1000
11300
110K
111K
13000
11000

BU042 Payroll Expenditures - by Cost Center

18. Click the pop-up pdf file in the Downloads pane.

Last Dita Upciate:

. ZANALYSIS_PATTERN_WEB (24).ds
Open file

Microsoft Excel

| The file format and extension of "ZANALYSIS_PATTERN_WEE (24).xIs’ do! 19 he file could be corrupted or unsafe. Unless you trust its source, don't open it. Do you want to open it anyway?

The report displays.

Olive Tree
Olive Tree
Qlive Tree
Qlive Tree
Olive Tree
Olive Tree
Rod Knee
Rod Knee
Rod Knee
Rod Knee
Rod Knee

Fund
010-0000
010-0000
010-0000
010-0000
010-0000
Result
010-0000
010-0000
010-0000
010-0000
Result

19. Click the pop-up pdf file in the Downloads pane.

‘General Fund Sch Program
General Fund Sch Program
‘General Fund Sch Program
‘General Fund Sch Program
General Fund Sch Program

‘General Fund Sch Program
General Fund Sch Program
‘General Fund Sch Program
‘General Fund Sch Program

GIL Account Personnel Sub Area Job
'11(’0(”
"10001
"10001
"10001

Result

'11(’0(”
"10001
"10001

Result

X

2UTKICSXX
2UTKICSXX
2UTKICSXX
2UTKICSKK

2UTKICSXX
2UTKICSXX
2UTKICSXX

ELEMENTARY TEACHER
ELEMENTARY TEACHER
ELEMENTARY TEACHER
ELEMENTARY TEACHER

ELEMENTARY TEACHER
ELEMENTARY TEACHER
ELEMENTARY TEACHER

‘Wage Type Group (Symbolic Acct)

Viages and salaries
Wages and salaries
Wages and salaries
VWages and salaries

Vages and salaries
Wages and salaries
Wages and salaries

Posting Period/F 001/2024 001/2024 002/2024 002/2024

Hourly Rate

r

r

r

r

0.00
41.75
2028
8349

0.00
8183
84.90

Mumber Amount  Mumber Amount

$ s
0.000] 4,189.24
0.000] 5148
0.000] 25250
0.000, 48284
0000 485322
0.000] 485322
0.000] 437042
0.000] 305.54
0.000] 355.55
0.000, 5,031.51
0.000; 503151
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Report Fields Descriptions

Amount = Amount charged for time reported
For Period = Year and month time reported (201511 = November 2015)
Fund = Fund used to time report hours. Includes a 3-digit Fund number and a 4-digit Resource number, 010-0000

Functional Area = Accounting string used to report hours. Includes 3 groups of numbers, Goal- Function-
Program Code (1110-1000-13027)

G/L Account = Commitment item charged for time reported. Composed of 6 digits that represent all things whether
goods or service (ex. salaries, employee benefits, supplies, contracts, and equipment)

Hourly Rate = Hourly rate charged for the employee that was time reported

Job = Job Code and Job Description

LAUSD Program = 5-digit program code used to time report

Number = Number of hours reported

Pay Date (For) = Date reported hours are paid

Personnel Sub Area = Personnel Area (Bargaining Unit) and Sub Area (basis and track)
Person ID = Employee number and Name

Position = Position number employee is assigned to

Posting Period/FY = Fiscal year month and year of time reporting posting (001/2024 = July 2023)
Wage Type = Specific description of time reported

Wage Type Group = General description of wage type for time reported

LAST UPDATED JULY 2024 Page 14 of 14 BU042 PAYROLL EXPENDITURES BY COST CENTER JOB AID


https://budgettraining.lausd.net/

