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How to locate the Comments of a  

Rejected Travel Trip 
Updated:  11/19/2013 

 

This job aid will guide you on how to locate the Trip Approver’s comments for a 

rejected travel trip.  

1. From the Travel Expense Manager enter Personnel Number. 

 

2. Highlight the rejected trip. 
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3. Click on the   icon to display the trip. 

 

4. Click on  icon, select workflow and select PWF: Workflow Overview to 

display the comments history. 
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5. Comments are displayed. 

 

  


