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1 Asset Master Data 120 minutes
2 Non-Project Asset 120 minutes
3 Project Assets 90 minutes
4 Depreciation 60 minutes
5 Adjustments and Dispositions 90 minutes
6 Reporting 75 minutes
7 Summary 15 minutes
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Course Objectives

By the end of this class, you will be able to:

Describe asset master data
Describe the steps in the asset acquisition process

Explain the GL postings that are generated from asset
transactions

Create and maintain asset master records
Explain the capitalization process and policies

Reverse capitalization
Dispose of a fixed asset (retirements, sales, 5

salvage, loss, and damage)
Explain period-end processing for fixed assets
Run asset reports ~
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Course Chapters

Asset Master Data 120 minutes

2 Non-Project Asset 120 minutes
3 Project Assets 90 minutes
4 Depreciation 60 minutes
5 Adjustments and Dispositions 90 minutes
6 Reporting 75 minutes
7 Summary 15 minutes
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=| RP Training

Replacement Program

By the end of this chapter you will be able to:
= Describe the current process for asset master data and identify pain
points
= Describe the new process for asset master data in SAP
= Define and identify the asset classes

= |dentify the GL accounts used in the balance sheet for each asset
class as well as accounts for depreciation expense

= Display an asset master record
= Change an asset master record

June 20, 2013
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Current Asset Master Data Processes

An asset master record is created and maintained in the Integrated
Financial System (IFS) Fixed Asset Subsystem (FAS) for any capital
asset with a unit cost of $25,000 or more

- Assets related to projects and job cost are created at year-end
— Asset shells are created manually

— Postings against projects and jobs in the 6000 series objects
are summarized and recorded as assets

- Assets not related to projects and job costs are automatically
created when the payment voucher is processed for a vendor

June 20, 2013 7
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Current Pain Points

The pain points in the current process include
- Recording of an asset is dependent upon the requester using the
correct capital-related object codes (e.g., 6xxXx)
- If requester uses a non-capital object code for an asset, the
automatic asset shell creation is not triggered

- The Accounts Payable staff who creates the asset shell does not
have all relevant information for the asset (e.g., serial number)
and must follow up with the appropriate school or office to obtain

the information

7~
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Changes to the Master Data Process

The new master data process includes the following changes

- Capital items with a useful life of more than one year and a unit
cost of $5,000 or more will be recorded and maintained as fixed
assets in SAP

- Each asset will be assigned an asset number; sub-numbers will
be created for multi-funded assets or if components
/improvements of a main asset require individual tracking

- Assets will be assigned to an “asset class” which automatically
defaults a useful life during asset shell creation and balance sheet
account for capitalization

- Each asset class corresponds to a number range

- The changes to how and when asset shells are created will be
detailed in the subsequent modules

June 20, 2013 9
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Key Terms and Definitions

Asset class

- A code used to categorize assets according to managerial
requirements

- Replaces the Asset Type and Catalog Code in IFS

- Determines the defaults for useful life and balance sheet account

- 16 asset classes have been configured in SAP
Depreciation Area

- A code used to determine how an asset will depreciate

— 01 — Full accrual posting — Depreciates based on useful life
-~ 10 — Modified accrual posting
» Depreciates at 100%

» Effectively expenses in the period that asset is put into service
(e.g., capital expenditure)

June 20, 2013
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Asset type description Asset Class Description Full  [Full Accrual Full Modified
Accrual [ Useful Life | Depreciation [ Depreciation
G/L in Years GL Account | GL Account
Account
B BUILDING AND IMPROVEMENTS 943001 BUILDING 943001 50 693501 620006
B BUILDING AND IMPROVEMENTS 943051 PORTABLE BUILDING 943051 20 693551 620056
B BUILDING AND IMPROVEMENTS 943061 BUILDING IMPROVEMENTS 943061 20 693561 620066
C CONSTRUCTION IN PROGRESS 945001 CONSTRUCTION IN PROGRESS WITH 945001 NA NA 620086
INVESTMENT MEASURE
C CONSTRUCTION IN PROGRESS 945011 CONSTRUCTION IN PROGRESS - EQUIPMENT 945011 NA NA 640096
E EQUIPMENT AND FURNITURE 944001 COMPUTERS/OFFICE AND BUSINESS MACHINES 944001 5 694501 640006 / 650006
E EQUIPMENT AND FURNITURE 944011 BOOKS 944011 7 694511 630016
E EQUIPMENT AND FURNITURE 944031 BROADCASTING/LIBRARY/AUDIOVISUAL/COMM 944031 10 694531 640036 / 650036
EQPT
E EQUIPMENT AND FURNITURE 944041 REPROGRAPHICS EQUIPMENT 944041 10 694541 640046 / 650046
E EQUIPMENT AND FURNITURE 944051 ATHLETIC/MUSIC/SCIENCE/ENGR EQPT 944051 10 694551 640056 / 650056
E EQUIPMENT AND FURNITURE 944061 FOOD SERVICES EQUIPMENT 944061 15 694561 640066 / 650066
E EQUIPMENT AND FURNITURE 944071 TRANSP/CUSTODIAL/HEAVY MACHINERY 944071 15 694571 640076 / 650076
E EQUIPMENT AND FURNITURE 944081 FURNITURE AND FIXTURES/OUTDOOR EQPT 944081 20 694581 640086 / 650086
I IMPROVEMENT OF LAND/SITE 942001 IMPROVEMENT OF LAND/SITE 942001 20 692501 617006
L  LAND/SITE 941001 LAND/SITE 941001 NA NA 610006
V  VEHICLES 944021 VEHICLES 944021 8 694521 640026 / 650026
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Asset Numbering

The 12-digit number assigned to an asset master is based on the class

Asset Class |Description Asset number
starts with

941001 LAND/SITE 10
942001 IMPROVEMENT OF LAND/SITE 20
943001 BUILDING 30
943051 PORTABLE BUILDING 35
943061 BUILDING IMPROVEMENTS 36
944001 COMPUTERS/OFFICE AND BUSINESS MACHINES 40
944011 BOOKS 41
944021 VEHICLES 42
944031 BROADCASTING/LIBRARY/AUDIOVISUAL/COMM EQPT 43
944041 REPROGRAPHICS EQUIPMENT 44
944051 ATHLETIC/MUSIC/SCIENCE/ENGR EQPT 45
944061 FOOD SERVICES EQUIPMENT 46
944071 TRANSP/CUSTODIAL/HEAVY MACHINERY 47
944081 FURNITURE AND FIXTURES/OUTDOOR EQPT 48
945001 CONSTRUCTION IN PROGRESS WITH INVESTMENT MEASURE 50
945011 CONSTRUCTION IN PROGRESS-EQUIPMENT 55
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Asset Sub Number

An asset sub number is a fixed asset that is associated with a main
asset master

You may wish to create a sub number for an improvement or a
subsequent acquisition related to an existing asset

— The use of the sub number facilitates reporting when displaying asset
lists in numerical order

— The sub asset number is assigned the main asset number with an
additional number at the end, for example “1” or “2”

Sub-numbers are also used in the case of a multi-funded asset where
each sub will be associated with a separate funding

The asset sub number is its own master record with its own descriptive

details
Asset \4z0000000030| [0 | Vehicle Main Asset
Class 1944021 | ‘l’ VEHICLES (police car)
Asset 420000000030 |1 | Vehicle Sub Asset
Class 944021 | venictes  (computer for
car)

June 20, 2013
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Asset Master Record

The asset master

record contains five @ @ asevalues

Display Asset: Master data

tabs _ .
Asset 460000000005 |0 PACKING SYSTEM

General Class 944061 | FOOD SERVICES EQUIP  Company Code 1000
Tlme_dependent - General |- -'I'lrne—dependent 1 Allocations - -Drigin 1 -Deprec. Areas |
Allocations A
Origin Description 'PACKING SYSTEM N E
Depreciation Asset main no. text 'PACKING SYSTEM
areas Acct determination 1944061 | FOOD SERVICES EQUIPMENT

Serial number | FUJIFORMOST '

Inventory number '

Quantity '0.000

June 20, 2013
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Replacement Program

Asset Master - General Tab

The Genel‘al tab ContainS .~ General |r Time-dependent  Allocatons | Origin -~ Deprec. Areas
descriptive information at the General datz

top and dates related to Description PACKING SYSTEM | B

capitalization, inventory, and

. . Asset main no. text PACKING SYSTEM
deaCtlvatlon at the bOttom Acct determination 944061 FOOD SERVICES EQUIPMENT
Serial number FUJIFORMOST
- The only required field on this Inventory number
tab is the Description field Quantity 0.000
[IManage historically
- The “capitalization on” date is
based on the date entered I”@m e -
. ] ) Last inventory on [JInclude asset in inventory list
into the posting date field on Inventory note
the transaction used to
acquire the asset (e.g, goods Posting information
receipt in the case of PO- Capitalized on 01/01/1950 Deactivation on
based aCQUiSitiOnS) First acquisiion on Elﬂgﬂ
Acquisition year 1830|007 Ordered on

Three dates fields are used on a document are document date,
posting date, and entry or system date.

The Capitalized on date is automatically updated on the asset
master based on the posting date

June 20, 2013
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Replacement Program

Ime-Dependent Tab

The Time Dependent tab General -~ Time-dependent ]— -Allcrmtiuns 1 -[}rigin 1 -Deprec. Areas

shows the cost center, fund,
functional area, and grant

Interval from 01/01/1900 to 12/31/9999

. . Cost Center 1147201 | Newrnan Mutri Ctr
associated with the asset — -
Int. order
An asset is associated with
a single cost center Plant ]
Depreciation expense will Location
post to this cost center in Room
CO Personnel Number [i]
The Internal Order and Fund '130-5310 | Cafe-Sch Pgmi-Lch/B/M
WBS Element fields will Functional Area '0000-3700-17496 | Eguipment-Cafe Schools
only be used for AuC Grant 'NOT_RELEVANT ' Not_Relevant Grant
masters WBS Element (Costs) | '

Room is a free-text field where users can enter the physical location of the
asset, although t doesn't have to be a room number. The building number
may be entered when more appropriate.

The Plant and Location fields are not enabled because we are not
implementing the plant maintenance functionality.

June 20, 2013
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Asset Master — Allocations Tab

The Allocations tab contains the Investment reason field that is used to
identify whether this asset is a first time purchase or a replacement

This distinction is important to allow state reporting of capital outlay in the
appropriate object code

— 64XX for first time purchase
— 65XX for replacement purchase

General | Time-dependent /Allnmlinnﬁ ], Origin - Deprec. Areas |

| Allocations (S Reason for investment (1) 4 Enfries found
Donation of Asset _ " Restrictions |
Disposal Method
—  [vE D RRE2E
Investment reason ~
I | Name
Envir. investment 110 |, Replacement Purchase

20 First Time Purchase
30 Enhancement

| Investment 5uppm't measures | 40 Environmentzl protection

June 20, 2013
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et Master — Origin Tab

The Origin tab includes supplier manufacturer information and legacy

system information if the asset was migrated

General - -'I'lrne—de-pendent

-Allcrmticrns ,/‘-' Qrigin |— -Deprec. Areas |

B }

Qrigin
Vendor
Manufacturer 'FUJIFORMOST
[ Asset purch. new
[JPurchased used
Trading Partmer 1
Country of origin ]
Type name
Original asset \APPR21200002] | Acq. on l01/01/1990|
Orig. Acquis. Year 11990
Original value '0.00 - usD
In-house prod.perc. la.00 |

Supplier data

 The vendor
comes from the
shopping cart

e The
manufacturer is
entered
manually

Legacy system
data

June 20, 2013
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Tab
The Depreciation Areas tab shows depreciation information that SAP will

use after the asset is capitalized

Area number and Depreciation area fields show the codes for the
depreciation area for the asset

All assets are assigned to depreciation areas 01 (full accrual) and 10
(modified accrual)

The asset’s useful life in years is contained in the UseLife field
The depreciation start date is included in the ODep Start field

General - Time-dependent | Allocations . Origin /[}q::rec. Areas |

' Valuation
Deact | A.. Depreciation area DKey  Uselife  Prd ODep Start  Exp. UL Prd
1 0lAccrual Post LINL 50 001/01/2006 g g
| 10Mod AccrlPst Z100 0 101/01/2008 & &

June 20, 2013
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Walkthrough: Display and change a fixed
asset

Display an asset master
Display an asset sub number
Change an asset master

Demo

Thisis a
demonstration only.
Watch as the
instructor shows you
how to complete the
task in SAP.

June 20, 2013
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Display and Change a Fixed Asset Exercise

Exercise: Display and change a fixed

asset Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013
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You should now be able to:

= Describe the current process for asset master data and identify pain
points

= Describe the new process for asset master data in SAP

= Define and identify the asset classes

= |dentify the GL accounts used in the balance sheet for each asset
class as well as accounts for depreciation expense

= Display an asset master record
= Change an asset master record

June 20, 2013
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Course Chapters

1 Asset Master Data 120 minutes

Non-Project Asset 120 minutes

Project Assets 90 minutes

Depreciation 60 minutes
Adjustments and Dispositions 90 minutes
Reporting 75 minutes

\lmmhwi

Summary 15 minutes
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Chapter Objectives

By the end of this chapter you will be able to:

Explain the current process and pain points for non-project asset
acquisitions

Describe the new processes for single and multi-funded non-project
asset acquisitions

Describe the financial accounting postings that that are generated in
SAP in the non-project asset acquisition and capitalization processes

Create and change an asset master record
Create an asset sub number
Explain the direct pay process for non-project assets

June 20, 2013



? LRP Training

Replacement Program

Key Terms and Definitions
SRM

- Supplier Relationship Management (SRM) is a component of SAP
procurement

- Most of the purchasing at LAUSD, including the acquisition of
fixed assets, is managed through SRM

June 20, 2013
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Current Non-Project Asset Acquisition Processes

All asset master records are created and maintained in the Integrated
Financial System (IFS) Fixed Asset Subsystem (FAS)

- When an asset is acquired from a vendor (non-project) an asset
shell is automatically created when Accounts Payable processes
a payment voucher against a 6xxx object code (capital outlay)

- The capitalization threshold for non-project and project assets is
$25,000

The pain points in the current process include

- Vendors do not always provide complete information about assets
on the invoice and Accounts Payable has to contact the
responsible location for this data (e.g., vehicle identification
number, serial number, model, type, etc.)

June 20, 2013
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The timing of the asset shell creation will change as follows

- SAP will create the asset shell automatically when the shopping
cart is created in SRM

- Asset Accounting will create the asset shell in the case of
donations

- Accounts Payable will create the asset shell for direct purchases
from vendors outside of the procurement process (rare)

- Asset Accounting would create the asset shell in the case of an
adjustment where charges were expensed (a detailed example
will be provided in a later module)

June 20, 2013
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Single-Funded NonQPrbject Asset Acquisition

The Requisitioner creates a shopping cart in SRM for a non-project
asset with a value equal or greater than $5,000

- SAP creates the asset shell automatically after the shopping cart
IS submitted

- The Fixed Asset Master Maintainer can update the asset master
with additional descriptive data (e.g., serial number)

- In Funds Management

-~ The budget is checked and a pre-encumbrance is recorded when the
shopping cart is created

— The pre-encumbrance is released and an encumbrance is recorded
against the budget after the shopping cart is approved and PO is
generated in SAP

- When the goods recelpt is processed the system generates a
financial accounting posting

June 20, 2013
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Create shopping cart for an ' Create the asset shell (single
asset with unit cost =/> $5,000 funded)

Automated in SAP

Approve shopping cart —) Create purchase order
: Approver SRM : Automated in SAP
Goods receipt (GR) p—) Post value to asset (capitalize)
: Requisitioner I Automated

June 20, 2013
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Single-Funded Non-Project Asset Acquisition Accounting

The asset is capitalized when the goods receipt is posted

- The offsetting credit is posted to a GR/IR account which Accounts
Payable will be responsible for clearing

Fixed Asset GR/IR

5,000 5,000

- Depreciation

— As soon as the asset is capitalized it is set up to depreciate in
depreciation area 01 (full accrual)

— On the same night an automated transaction runs in SAP to set the
asset up to depreciate in depreciation area 10 (modified accrual)

— Additional detail including depreciation accounting postings will be
covered in Module 4

June 20, 2013
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Replacement Program

Before creating the shopping cart in SRM, the Requisitioner will
request that Asset Accounting create the asset master and asset sub
numbers

- The Requisitioner assigns all the asset numbers (main and sub)
on the shopping cart

- No asset master records are created automatically

- All other steps in the process for multi-funded non-project asset
acquisition are the same as the steps in the single-funded
scenario

June 20, 2013
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Sub Numbers

Sub numbers are used to ensure updating of the proper funding
sources in Funds Management

= These sub numbers are used to split a single asset into components
that correspond to funding sources

= These sub numbers are not used to represent an improvement to an
existing asset

= Depreciation will be recorded at the sub-number level against the
proper funding source (Module 4)

June 20, 2013
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Create main asset master record
and sub assets in SAP

l Create shopping cart for asset
with unit cost >/= to $5,000

I Asset Accounting

I : Requisitioner in SRM :

— Create purchase order

: Automated in SAP

Goods receipt (GR)

=) Post value to asset (capitalize)

1 Requisitioner

| Automated in SAP

June 20, 2013
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Multi-Funded Non-Project Asset Acquisition Accounting
The assets are capitalized when the goods receipt is posted

- The offsetting credit is posted to a GR/IR account which Accounts
Payable will be responsible for clearing

Fixed Asset (main asset) Fixed Asset (sub number) GR/IR

10,000 5,000 15,000

There is no parent/child relationship between the main and sub assets.

- Depreciation

— As soon as the asset is capitalized it is set up to depreciate Iin
depreciation area 01 (full accrual)

-~ On the same night an automated transaction runs in SAP to set the
asset up to depreciate in depreciation area 10 (modified accrual)

— Additional detail including depreciation accounting postings will be
covered in Module 4

June 20, 2013
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ASOl Demonstratlon

Walkthrough: Create Asset Shell Demo
Create Asset
Change Asset
Thisis a

demonstration only.
Watch as the

instructor shows you

how to complete the
task in SAP.

June 20, 2013
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Exercise: Create and change an asset

shell Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013
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‘ AS11 Demonstratlon

Walkthrough: Create sub-numbers Demo

Create sub numbers

Thisis a
demonstration only.
Watch as the
instructor shows you
how to complete the
task in SAP.

June 20, 2013
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Exercise: Create sub-numbers '
Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013
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Direct pay is a method of acquiring an asset from a vendor without
going through the LAUSD procurement process

1 - Record direct pay inwice

This process should be used on an exception basis only because
It is not district policy to acquire assets outside of the procurement
process

This procedure is standard functionality in SAP and was tested to
ensure that an asset could be activated in the system if it were
procured in this manner

Fixed Asset Vendor

1 10,000 10,000 1

June 20, 2013
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Direct Pay Process Flow

Asset acquired without a
shopping cart

— Create the asset shell

: : Accounts Payable :

Process direct pay invoice

) Post value to asset (capitalize)

: Central Accounts Payable

: Automated in SAP

June 20, 2013
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Cha‘pt'er Objectives Review

You should now be able to:

Explain the current process and pain points for non-project asset
acquisitions

Describe the new processes for single and multi-funded non-project
asset acquisitions

Describe the financial accounting postings that that are generated in
SAP in the non-project asset acquisition and capitalization processes

Create and change an asset master record
Create an asset sub number
Explain the direct pay process for non-project assets

June 20, 2013
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Course Chapters

1 Asset Master Data 120 minutes
2 Non-Project Asset 120 minutes
4 Depreciation 60 minutes
5 Adjustments and Dispositions 90 minutes
6 Reporting 75 minutes
7 Summary 15 minutes
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By the end of this chapter you will be able to:

Explain the current process and pain points for project assets
Describe the new processes for project assets

Describe the financial accounting postings that are generated in SAP
In the project asset acquisition and settlement processes

Settle to an asset
Run the Asset Explorer transaction

June 20, 2013
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Key Terms and Definitions

Projects and Work Breakdown Structure Elements
- A project is a cost collector used to capture charges

- Work breakdown structure (WBS) elements are the hierarchical
components of a project that represent the project’s tasks

- A project attribute known as an “Investment Profile” defines
whether a project should be capitalized and triggers an AuC
accordingly

Internal Order

- A second type of cost collector in SAP that may be used to
capture charges to smaller capital projects

June 20, 2013
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Current Project Asset Processes

When an asset is acquired through construction (e.g., capital
expenditures are processed against a job or project number) the
charges are initially recorded as “construction in progress” (CIP)

= General Accounting manually creates the asset shell at the fiscal
year-end to capture all CIP costs

= The charges in CIP are then transferred to the appropriate fixed asset
account based on list of completed projects provided by Facilities and
ITD

June 20, 2013
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Current Pain Points

The pain points in the current process include
- In IFS a JV Is required to put project costs in a 6000 object code
to capitalize as an asset
- The process requires a lot of manual work and significant
Interaction between Accounting and Facilities

- There is always a time crunch in recording CIP and project
completions because it's only done at year-end

June 20, 2013
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Changes to the Project Asset Process

The timing of the asset shell creation changes as follows

- The main AuC shell is created automatically when the project
personnel activates a new project

- AuC sub numbers based on different funding sources will be
created manually by project personnel prior to monthly settlement
from expense to AuC

- General Accounting will create the final asset numbers and sub
numbers at the time of settlement from AuC to final asset

June 20, 2013
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Project Asset Acquisition

The Requisitioner will include the WBS element or internal order on the
shopping cart in SRM

- All financial coding entered in the shopping cart in SRM will be
pulled into the purchase order and goods receipt in SAP

- When the shopping cart is created the budget is checked and
a pre-encumbrance is recorded in Funds Management

-~ When the purchase order is created the pre-encumbrance is
released and an encumbrance is recorded against the budget
In Funds Management

- SAP will not automatically create an asset shell when a WBS
element or internal order is assigned to a shopping cart line item

- The goods receipt is the first transaction in the project asset
acquisition process that generates a financial accounting posting

June 20, 2013
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Create shopping cart for
Create AuC Shell =) materials and services related to
| a capitalizable project |
: Project Personnel I - Requisitioner SRM I

Automated SRM/SAP

I Goods receipt I—} Settlement to AuC

Requisitioner 1 Automated SAP

Settlement to final asset

Project Personnel I

June 20, 2013
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Project Asset Acquisition Accountino

The goods receipt registers an expense that is associated with Project
Systems (PS) or Controlling (CO), the components in SAP that perform
cost accounting

Expense GR/IR

1 10,000 10,000 1

June 20, 2013
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Project assets require multiple steps for settlement

- At month-end project expense postings are settled to the
appropriate AuC accounts

- These balances will remain in the AuC accounts until the project is
completed

AuC Project Expense Contra Account

2 10,000 10,000 2

June 20, 2013
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S\ettluement to Final Assets

When the project is completed it must be capitalized (settled) using
two-step process

1. Project personnel request asset number and sub numbers from General
Accounting

2. Project personnel update the settlement rule on the project (WBS element)
to include the asset number

3. Project personnel capitalize the asset(s)

Asset AuC

3 10,000 10,000 3
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Walkthrough: Capitalize a Project Asset Demo

Create assets and sub numbers
Change project settlement rule

Execute actual settlement to capitalize asset This is a
demonstration only.
Watch as the
instructor shows you
how to complete the

task in SAP.
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The Asset Explorer
transaction displays
additional data for
capitalized assets

m Planned and posted
values by
depreciation area in a
fiscal year

m Other objects related
to the asset including
the fixed asset GL
account, cost center,
and the original WBS
element or internal
order

June 20, 2013

Asset 1000-460000000005/0000
o ﬁ Depreciation Areas
J Eﬂl Accrual Posting
- [t 10 Modified Accrual P

LI LI

Objects related to asset
~ 3 Cost Center
d ﬁ Mewrman Muiri Cir
* 1 G/L Account
. @ F/& Recon-Equip-Food Serv

Asset Explorer

Company Code 1000 LAUSD

Asset 460000000005 a PACKIMNG SYSTEM
Fiscal year E 2013 E]
Planned values /Poﬁted values Comparisons - Parameters

B]& & .J[H]
Posted dep. values Modified Accrual Posting

Value Fiscal year start Change | Posted values | Croy
APC fransactions 85,000.00 85,000.00  USD
Acquisition value 85,000.00 85,000.00 UsSD
Ordinary deprec. 85,000.00-  85,000.00- USD
Special depreciation usoD
Unplanned dep. uso

(&]F] [BL]5l] [B]E @ .= ) @] [E]
Depreciation posted/planned

Status Status Per E Ord.dep. TBP |E Spec.dep.
@ Posted Posted 1 85,000.00- 0.00
& Planned Planned 2 0.00 0.00
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Display Asset Explorer Demonstratlon

Walkthrough: Display Asset Explorer Demo

Run asset explorer

Thisis a
demonstration only.
Watch as the
instructor shows you
how to complete the
task in SAP.

June 20, 2013
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Exercise: Display the fixed asset explorer i
Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013
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Chapter Objectives Review

You should now be able to:

Explain the current process and pain points for project assets
Describe the new processes for project assets

Describe the financial accounting postings that are generated in SAP
In the project asset acquisition and settlement processes

Settle to an asset
Run the Asset Explorer transaction

June 20, 2013
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Course Chapters

1 Asset Master Data 120 minutes
2 Non-Project Asset 120 minutes
3 Project Assets 90 minutes
5 Adjustments and Dispositions 90 minutes
6 Reporting 75 minutes
7 Summary 15 minutes
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By the end of this chapter you will be able to:

= EXxplain the accounting entries that result when SAP calculates and
posts depreciation

= Describe additional period-end processes and explain if they are
monthly or annual

June 20, 2013
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After Capitalization

When an asset is capitalized it updates against Area 01 (Full Accrual)
regardless of the acquisition method

- An additional transaction runs every night to ensure that each newly
capitalized asset will update against Area 10 (Modified Accrual)

- Depreciation posts to both Areas 01 and 10 when Central Accounting
executes the depreciation run during month-end close

- Monthly depreciation is a change from the current process in which
depreciation is posted annually

1t ) Allow postings in : Post depreciation
et depreciation area 10 monthly in 01 and 10

| |
: Multiple transactions in SAP | Automated in SAP I Central Accounting |

June 20, 2013
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) ‘Depreciation In Area 01

Depreciation posting calculations in Area 01 (Full Accrual) are based
on the useful life of the asset

- All depreciable asset classes use straight-line depreciation
- Asset classes for land and AuC are non-depreciable

Fixed Asset Depreciation Expense Accumulated Depreciation

1 - Capitalize asset
2 - Depreciation run 1 5,000

June 20, 2013
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epreciation in Area 10

Assets fully depreciate in Area 10 in the period that they are capitalized

- A capital outlay is recorded against the budget immediately upon
purchase of the asset

- Depreciation area 10 is used to automate the financial accounting and for
modified accrual-based reporting required by LA County Office of
Education (LACOE) and the State Standardized Account Code Structure
(SACS)

- Applies to all asset classes

Fixed Asset Capital Outlay Deprecation Contra

1 - Capitalize asset
2 - Depreciation run 1 5,000
2 5,000 5,000 2

- The Depreciation Contra account is associated with a fund and postings
to this account used in reconciling full accrual vs. modified accrual as
required for CAFR reporting

June 20, 2013
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The following items should be completed before month-end. Each of
these transactions is covered in the next module.

= Process sales, retirements, and transfers
= Reclassification of expense to AuC

= Increase the value of an AuC

= Reverse capitalization

June 20, 2013
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Year-end Processes

The steps in fiscal year closing process for fixed assets will be
performed in conjunction with the overall fiscal year close in SAP

- Reconcile assets with the GL prior to opening the new fiscal year
and closing the prior fiscal years for assets

- Open the new fiscal year for assets
- Close the prior fiscal year for assets

— All non-AUC asset classes are closed as soon as possible to
allow for a normal month-end close in July

— AUC asset classes may be closed later depending on project-
related settlements

— After the fiscal year is closed asset cannot be posted to or
changed in the closed fiscal year, including depreciation

— In an emergency the previous fiscal year can be temporarily
re-opened for prior-year asset postings as long as the month-
end closing processes haven’t been performed in the new
fiscal year

June 20, 2013
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Year-end Processes (cont.)

The fiscal year for Asset Accounting can closed only if the following
are true

- SAP found no errors during the calculation of depreciation (e.g.,
Incorrectly defined depreciation keys)

- Planned depreciation has been completely posted to the GL

- All assets acquired in the fiscal year have been capitalized
(excluding AUC asset classes)

- All assets master records have been completed

Assets that do not meet the above requirements will be displayed in
the log for the year-end closing and include reasons for the errors

June 20, 2013
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Chapter Objectives Review

Replacement Program

You should now be able to:

= EXxplain the accounting entries that result when SAP calculates and
posts depreciation

= Describe additional period-end processes and explain if they are
monthly or annual

June 20, 2013
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Course Chapters

1 Asset Master Data 120 minutes

2 Non-Project Asset 120 minutes

3 Project Assets 90 minutes

4 Depreciation 60 minutes
Adjustments and Dispositions
6 Reporting 75 minutes

7 Summary 15 minutes
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| Chapter Objectives

By the end of this chapter you will be able to:

Process an asset sale

Process an asset retirement (scrapping)
Process an asset transfer between fund sources
Reclassify from expense to an fixed asset
Reverse capitalization

Display asset documents

June 20, 2013
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Asset Sale

Facilities and Transportation will process their own asset sales

« To process an asset sale in SAP the department that sold the asset must
have the asset sale information including

- Asset number
- Sale date
= Value of the transaction

June 20, 2013
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Asset Sale Process Flow

Obtain asset number, amount of
Asset sold — !
sale, and sale date
1 Transportation (vehicles) or Facilities i . I I
| (portables or unused property, e.g., land) 1 I UTEInEPeREEn ofF Eiies I

Process asset sale without
customer

: Asset Manager :

June 20, 2013
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The asset sale transaction generates the following accounting
postings in the general ledger

Fixed Asset Accumulated Depreciation
1 5000 4900 2
1 - Initial acquisition value 5000 3 3 4900
2 - Accumulated depreciation
3 - Sale and deactivation
Proceeds from Asset Sale Gain/Loss on Asset Sale
3 125 25 3

June 20, 2013
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Asset Sale Demonstratlon

Walkthrough: Process an asset sale Demo

Asset sale without customer

Thisis a
demonstration only.
Watch as the
instructor shows you
how to complete the
task in SAP.

June 20, 2013
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Exercise: Process an asset sale ;
Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013
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Asset Retirement (Scrapplng)

To process an asset retirement when an asset is lost, destroyed, can
no longer be used, or sent to salvage

- The school or office must obtain the following information before
retiring the asset

— Retirement date
— Asset number

June 20, 2013
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Asset salvaged, lost, or
destroyed

Inform school/site asset
manager

Retire asset by scrapping

Site/Central Asset Manager or Central
Accounting |

June 20, 2013

For salvage, complete form and
send to Truck Operations

Truck Operations collects asset
at school/office site
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The asset retirement transaction generates the following accounting
postings in the general ledger

Fixed Asset Accumulated Depreciation

1 - Initial acquisition value
2 - Accumulated depreciation 1 5000 4000 2
3 - Retirement
5000 3 3 4000

Loss on Asset Scrap

3 1000

June 20, 2013
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Asset Retlrement Demonstratlon

Walkthrough: Process an asset Demo
retirement

Asset retirement by scrapping

Thisis a
demonstration only.
Watch as the
instructor shows you
how to complete the
task in SAP.

June 20, 2013
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Exercise: Process an asset retirement '
Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013
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You may transfer an asset to a new asset class or funding source

- The most common transfer is a funding source, which has an
Impact on the General Ledger and the budget

- This type of transfer is allowed only for assets acquired in the
current fiscal year (this is the expenditure transfer process in
Legacy)

- An asset class transfer will impact the balance sheet because the
GL account associated with the new class is different than the
original account

June 20, 2013
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Asset Transfer Process Flow

Request asset transfer — funding )

Review and approve transfer
source

] Schools/offices 1 1 Central assets processor I

Transfer asset in company code

: Central Accounting I

June 20, 2013
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Walkthrough: Process an asset transfer Demo
between funding sources

Transfer within a company code

Thisis a
demonstration only.
Watch as the
instructor shows you
how to complete the
task in SAP.

June 20, 2013
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Reclassify from Ekpense to Fixed Asset

Expense postings must be reclassified as an asset if the cost of a
purchase exceeds $5,000

- Mistakenly expensing an asset should be rare because the
shopping cart has automated the process of determining what
gualifies as an asset

- However, in case it does happen, the expense postings must be
reclassified as an asset

- An example of a when this might occur is a direct pay scenario
where an AP clerk mistakenly posts a charge that meets the
capitalization threshold to an expense account instead of an asset

June 20, 2013
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Expense meets asset criteria —}| Create the asset shell

1 Schools/Offices I

Reclass expenses to the fixed
asset with an offset to 430001

: Central GL Accounting :

June 20, 2013
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Reclassify from Expense to a leed Asset Demonstratlon

Walkthrough: Reclassify an expense to a Demo
fixed asset

Acquisition with automatic offsetting entry

Thisis a
demonstration only.
Watch as the
instructor shows you
how to complete the
task in SAP.

June 20, 2013
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Exercise: Reclassify an expense to a

fixed asset Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013
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Reclassify from Expense to an AuC

If a charge related to a project is posted to a non-capital project (project with
no investment profile) the project personnel will update the WBS with an
AUC investment profile

- As part of month end the costs will be settled to the AuC

- The posting in the general ledger would be
— Debit to the AuC
— Credit Expense

June 20, 2013
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If you mistakenly capitalize an asset you can reverse the transaction
before the first depreciation run

- Assets that were capitalized in a previous fiscal year cannot be
reversed

- The reversal will
— Credit the fixed asset
— Debit the offsetting account (expense)

June 20, 2013
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Reverse Capltallzatlon Demonstratlon

Walkthrough: Reverse capitalization Demo

Reverse asset document
Display asset document

Thisis a
demonstration only.
Watch as the
instructor shows you
how to complete the
task in SAP.

June 20, 2013



=| RP Training
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Exercise: Reverse capitalization and

display document Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013
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Chapter Objectives Review

You should now be able to:

Process an asset sale

Process an asset retirement (scrapping)
Process an asset transfer between fund sources
Reclassify from expense to an fixed asset
Reverse capitalization

Display asset documents

June 20, 2013
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Course Chapters

Asset Master Data 120 minutes

Non-Project Asset 120 minutes
Project Assets 90 minutes
Depreciation 60 minutes
Adjustments and Dispositions 90 minutes

Summary 15 minutes
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By the end of this chapter you will be able to:
= Run asset reports in SAP
= Use dynamic selection for report parameters
= Use pre-defined report variants
= Create custom report variants
= EXport reports to Excel

June 20, 2013
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Asset Reportlng

Commonly used fixed asset reports include
= List Unposted Assets
- List by Cost Center
- List by Asset Class
- Depreciation for Current Year
- Asset Acquisitions
- Asset Retirements
- Asset Transfers
- Asset Transactions

June 20, 2013
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Dynamic Selection

Dynamic selection is a feature of some SAP reports that allows you
add fields to the parameter selection screen

- Click )=l on the report selection screen to display the additional
available fields

- Double-click on field on the left to add it to the list of dynamic
selections on the right

E] Dynamic selecions -
~ J Customer Master Customer Master o
. City Accounting clerk
: sl Recondiliation acct '
’ Indum Document
* |E] Posting block fo : :
: Dynamic selecions
. Deletion flag for m ¥
* [A Accounting clerk ~ &3 customer Master Customer Master
. Reconciliation ac . City City
_* [8) Previous accoun - [@ Postal Code Accounting dlerk p—
’ —— Reconciliation acct '

g Posting block for company code

CECEDED

* [2 Deletion flag for company code Document

. Accounting clerk Reference

J Reconciliation acct - Document Type

* Previous account no. - Posting Key —

June 20, 2013
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Report Variants

A report variant is a set of parameters and/or layouts that you can save
and call up to use when running specific reports

- If the default layout of an SAP report doesn’t display the
Information in a way that is useful to you it can be changed and

saved

- Likewise you may be able to save values in the parameter
selection screen including values in a dynamic selection field

- When you save a variant you must give it a name and description

- The next time you run the report you can call up the variant
Instead of reentering the values and resetting the report display

[ program  Edit Goto | System  Help

@\ | Variants 3 Get... Shift+F5
User Variables Display...

Customer Lif.  selection Screen Help ~ Shift+F6 Delete...

@ @& )= p.  Back F3 Save as Variant... Ctrl+5

June 20, 2013
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Walkthrough: Asset reports and variants Demo

« List Unposted Assets

« List by Cost Center

« List by Asset Class

« Depreciation for Current Year

« Asset Acquisitions This is a
» Asset Retirements demonstration only.
» Asset Transfers Watch as the
 Asset Transactions Instructor shows you
how to complete the
task in SAP.
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Exercise: Run Asset Reports '
Exercise

To complete this
exercise
follow the
instructions listed
here.

June 20, 2013



=| RP Training

Replacement Program

You should now be able to:

Run asset reports in SAP

Use dynamic selection for report parameters
Use pre-defined report variants

Create custom report variants

Export reports to Excel

June 20, 2013
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Course Chapters

Asset Master Data 120 minutes

Non-Project Asset 120 minutes
Project Assets 90 minutes
Depreciation 60 minutes
Adjustments and Dispositions 90 minutes
Reporting 75 minutes
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Course Summary

You should now be able to:
= Describe asset master data
= Describe the steps in the asset acquisition What have you

Process learned so far?
= Explain the GL postings that are generated

from asset transactions
= Create and maintain asset master records
= Explain the capitalization process and policies
= Reverse capitalization

Do you have
any questions?

= Dispose of a fixed asset (retirements, sales, ’,y
salvage, loss, and damage) R

= Explain period-end processing for fixed assets \

= Run asset reports | /ﬂ

-

June 20, 2013
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All Youth Achieving
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"Arts Matter" for LAUSD

Read more

June 20, 2013

Los Angeles Unified School District

OB G EBEIEN  searcniavso
National School Counseling Week

This week we celebrate school counselors as invaluable partners
in the success of our students. Click "Read More” for more
information.

"Arts Matter” for LAUSD

LAUSD is proud to partner with the LA Fund for Education’s
second installment of the "Arts Matter" campaign.

' Click "Read More” to learn about our new featured artist.

It's Flu Season: Be Prepared

The District is working to ensure the health and safety of
students, staff and the general community. Click "Read More” for
additional information.

Arts Education on KLCS

Tune in to Families Matter on KLCS this Tuesday at 6:30 am. &
6:30 p.m. to hear how Arts Education is making a difference in
the lives of LAUSD students.
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Accessing SAP

En Espariol

lﬂ ": Los Angeles Unified School District

E
,::'r‘ A All Youth Achieving
'9"0:‘;“(-'0

School (] u_j u E @‘ Search LAUSD

LAUSD Vision

Every LAUSD student will receive an education in a
safe, caring environment, and every student will be
college-prepared and career-ready.

B
A J-K P -
A-G Graduation Reguirements {313 241-6805 Junior Reserve Officers' Training Corps (213 T Beneﬂts AdmlnlStratlon {21 3 241 _4262)
Academic English Mastery Program (213 241-2340) KLCS Television [Channel 521 (212 24140001 | Beyond the Bell Branch (213 241-7900)
Accounting Confrols (213 241-T388° L
Accounting & Dishe és Division (213 241-7858) Langusge Acquisition Branch (213 241-5552) Blackboard Connect (213 241-1085)
Accounts Paysble (212 241.4800) LA's Best After School Programs (212 745-120] ; .
Adult and Career Education Division (213 241-3150) LAUSD Police (Hesdquarters: 213 8268631} Board of Education (213 241-6389)
Adult Student Information System (213 241-5228) Lesdership Aoedemy (213 241-6808) Board Secretariat (213 241-7002)
APOLODus! Langusge (212 241-2550) Lesdershio Fipeline and Support|
Art & Arffsct Collection (Archives] (213) T42-3351 Lesrning Zone. The (213 241-5200] Bond Holders (213 241-2736)
Arts Edueation Sranch (213 241-8222] rogram (213 241 R )
sesten S Leasey Reslecement Progism (212 24128321 Boyinning Teachers Support and Assessment (BTSA) Induction Programs (213
B Legisistive and Govemment Affsits (Gavernme] 941-5495
Bensfits Administration (213 241-4787) £181) 241-5495)
Beyond the Bell Sranch (213 241-7900) Liorary - LTSS (213 241-2733) ; i ; R
PP — LterecyL anmarns fute mroictz (212 241.04¢4 BUDAEL Services & Financial Planning (213 241-2100)
Board of Educstion {213 241-6338) Locsl Initisfive Schools (213 741-5104) Budgeting for Student Achievement
Board Secretariat {213 241-7002) Local Options Owersiaht Committee (213 241-5
Bond Helders (213 241-2728) Los Angeles Virtual Academy (LAVA] (213 241 B
Beginning Teschers Support and Assessment (ETSA) Induction Programs (213 M i _
24154881 ) Business Tools for Schools (213 241-155

o

Budget Services & Financial Planning (213 241-2100}
Budgeting for Student Achisvement
Business Accounting (213 241-2728)
Business Tools for Schools (213 241-1558)

Master Flanning and Demographics (213 241-2044
Materiel Management Branch {8562 654-8007]
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Search LAUSD

T

Find a School (L] E‘ u @

Home About LAUSD Resources Employment

ess Tools for Schools
BTS System and Reports Status

Announcement Search
. Management Reperts: Data for all BTS Management

Reports was successfully updated.

Mo records found

BTS System is operational. The system is available for
all users.

BTS Help for
Time Keepers and Time “

Annrrvars:
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Accessing SAP | Login

Business Tools for Schools

UserD*

Password *
* Enter your Single Sign-On (email) username and password to Log In.

e.g. (msmith@iatusdkiZcaus, mary. smith@iatusdnet)

Do not add domain name (@lausd.k12.ca.us @lausd.net)
Logon Problems? Get Support

Microsoft Internet Explorer 9 Users: Please read this

® 2008 SAP AG. All rights reserved

June 20, 2013
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After training support will include:

*The BASE Training Center will be the single point of access for SAP end-
user documentation/materials.

This website will make it easier for end users to access related
business process materials.

The materials will include the following:
v Course Presentations
v Simulations
v Quick Reference Guides
v Job Aids
«Context Sensitive Help within SAP
*Refresher (Open House) sessions

June 20, 2013
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I1

114

Business Applications
Supporting Education

Home Course Materials Dcoumentary Library BPP Contact Us

Welcome to the BASE Training Center

...your one-stop shop for BASE training support

Given the level of responsibility that you have for your office, it is vital that you are provided
with appropriate training and support to carry out your role. To maximize the benefits of the Base Training Center
training that you attended, the BASE Training Center was developed to provide support and g8 ASE

access to resources and information long after the training session has ended.

Schools Central Offices QUICKLINKS
'— % ii ‘ Legacy Replacement Project (LRP) Website
'. Learning Zone
:/‘-" Jo= 'T - ' Procurement Services Division
t\ N B - v»_‘:,‘ ] g y , ANNOUNCEMENTS
i — ' = ” VIRTUAL LEARNING
Shopping Cart for Requestors FINANCE
Course Materials
Schools/Departments/Approvals Business Process Procedures (BPPs
PROCUREMENT

Course Materials

Business Process Procedures (BPPs)
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Training Systems Integration

Training will rely on four (4) linked systems to deliver instruction.

System Description

Stores BPPs that will be used for SAP Context-Sensitive Help and BASE Training

1. uPerform :
Center materials.

2. SAP Context-sensitive help feature will link transactions to BPPs.

3. BASE Training
Center

Training materials/courses will link to BPPs.

Learning Zone
http://|z.lausd.net

4. Learning Zone  Posted courses will link to BASE Training Center materials.

Registration, attendance &
assessment

uPerform

SAP http://eLearn.lausd.net BASE Training Center
http://bts.lausd.net (Website)

http://basetraining.lausd.net

Business Process
Procedures (BPPs) Training Materials/Resources

Context-Sensitive Help

June 20, 2013
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Questlons

Learn more at http://I[rpweb.lausd.net

Contact Us: Irp@lausd.net

(=] i =]
iR
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You have completed the

ATRO0100 — Central Office Asset
Management

Course

Thank you for your time and attention!
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Back | Refresh | Print | Feedback

Learning Zone

LAUSD Professional Development and Training Portal

Time Left: 29:57
Management Reports Employees Courses LogOut

My Classes My Interest My Certificate Program My Assessment My History
Welcome LAURIE YEN!

(You are in Program Manager Role) TﬂdaYlIS Announcements:
» Currently enrolled/waitlisted in 11 classes. m Quick link for classes currently available: {posted of01/01/2013)
Class Offerings
Recommended Svstem Reguirements
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