
AGREEMENT FOR PROFESSIONAL SERVICES No. 4400008569 

THIS AGREEMENT (“Agreement”) replaces and supersedes Limited Notice to Proceed 4400008569 
between 

Communities in Schools of Los Angeles 
c/o Creative Artists Agency 
2000 Avenue of the Stars 
Los Angeles, CA  90067 

Attn:  Patricia Oliver, Chief Operations Director. poliver@cislosangeles.org 

hereinafter referred to as the “Contractor,” and 

LOS ANGELES UNIFIED SCHOOL DISTRICT 

hereinafter referred to as the “District” or “LAUSD.” 

WHEREAS, the District is authorized by Government Code § 53060 to contract with an independent 
contractor specially trained to perform special services required; and WHEREAS, the Contractor is specially 
trained and experienced and competent to perform the special services pursuant to this Agreement; 
THEREFORE, the parties hereto agree as follows: 

1. PERIOD OF AGREEMENT.  This Agreement shall be from September 16, 2020 through September
15, 2022.. 

1.1 OPTIONS. This Agreement includes an initial two (2) year period, and three one-year 
options to continue services for additional periods, at the election of the District. The District 
may exercise the said options within thirty (30) days prior to the expiration date of the 
preceding authorized period by issuance of an appropriately funded unilateral modification to 
the Agreement citing this special contract requirement as authority. 

Period of Agreement 

Initial Period September 16, 2020 through September 15, 2022 

Option Year 1 September 16, 2022 through September 15, 2023 

Option Year 2 September 16, 2023 through September 15, 2024 

Option Year 3 September 16, 2024 through September 15, 2025 

2. APPROVAL.  This Agreement is of no force or effect until signed by both parties and approved by the
Board of Education of the Los Angeles Unified School District (“Board of Education”), or an authorized
designee of the Board of Education. Contractor may not commence performance until such approval has
been obtained.

3. DUTIES OF THE CONTRACTOR  shall be to provide services in accordance with Exhibit A,
Statement of Work, which is attached hereto and made a part hereof.



 

The performance of these duties shall be at times and places within the limits of District policy at the 
discretion of the Contractor. 

 
4. INDEPENDENT CONTRACTOR.  While engaged in performance of this Agreement the Contractor is 

an independent contractor and is not an officer, agent, or employee of the District.  Contractor is not 
entitled to benefits of any kind to which District’s employees are entitled, including but not limited to 
unemployment compensation, workers’ compensation, health insurance and retirement benefits.  
Contractor assumes full responsibility for the acts and/or omissions of Contractor’s employees or agents 
as they relate to performance of this Agreement.  Contractor assumes full responsibility for workers’ 
compensation insurance, and payment of all federal, state and local taxes or contributions, including but 
not limited to unemployment insurance, social security, Medicare and income taxes with respect to 
Contractor and Contractor’s employees.  Contractor warrants its compliance with the criteria established 
by the U.S. Internal Revenue Service (I.R.S.) for qualification as an independent contractor, including but 
not limited to being hired on a temporary basis, having some discretion in scheduling time to complete 
contract work, working for more than one employer at a time, and acquiring and maintaining its own 
office space and equipment.  Contractor agrees to indemnify District for all costs and any penalties arising 
from audits by state and/or federal tax entities related to services provided by Contractor’s employees and 
agents under this Agreement.  

5. CONTRACT FEE AND FEE TRACKING 

 
5.1. This is a Bench of zero-based contracts.  A "Bench" is defined as a roster of qualified firms to 

provide the same services.  The District makes no representation that any minimum amount of 
Services will be ordered by it (through any school or office) from Contractor during the term 
of this Agreement. The District does NOT represent or guarantee any minimum numbers of 
Orders for Services (sample form attached to this RFP as an Exhibit to this Agreement under 
this Agreement. Further, the District does NOT represent or guarantee any minimum dollar 
amount of Orders for Services under this Agreement.  The District reserves the right to 
compete Work Orders among the firms on the Bench. 

 
5.2. District Payment on Orders for Services shall be contingent upon acceptance of the Services 

and approval of the corresponding invoice(s) by the appropriate District Administrator or 
designee. Additional payment-related documentation shall  be furnished by Contractor to the 
District upon request. 

 
5.3. To the extent any Order for Services are placed hereunder, Contractor is not entitled to receive 

payment in the aggregate that exceeds the total dollar amount authorized by the District’s 
Board of Education 

5.4.  Payment shall be contingent upon acceptance of the work and approval of invoice(s) by the District 
Administrator or designee.  The District will process payment within 45 days after receipt of 
Contractor’s invoice(s) that meet the requirements of this section, so long as the District has on file 
a fully executed contract for the invoiced services.  Invoices must (a) reference this Agreement 
number and the related purchase order number, (b) be signed and submitted by the Contractor via 
email in PDF format to invoices@lausd.net, and (c)  itemize services, date(s), and payment rate(s) 
consistent with the terms of this Agreement.  Contractor shall not generate invoice until goods have 
been received by the District and/or services have been provided by the vendor and accepted by the 
District.  The invoice date shall not be before the date goods and/or services have been accepted by 
the District.  Any invoice(s) failing to meet the requirements set forth in this section will not be 
considered for payment within 45 days and may be rejected and/or returned to the Contractor for 
correction.  Additional documentation shall be furnished by the Contractor to the District’s Accounts 



 

Payable Branch upon request. Late payment of an invoice shall not constitute a breach of this 
Agreement.   
When submitting invoices, Contractor ensure that: 
 

•  Each invoice contains a unique invoice number; 
•  Only one invoice per PDF file is submitted (file may contain multiple pages); 
•  Supporting documents, if applicable, must be added at the end of the invoice PDF file; 
•  The invoice PDF file shall be clear and readable without any handwritten notations; 
•  The invoice is on white background or white paper (no color paper or shaded areas); 
•  The invoice does not contain inverted areas (white character on black background);  and 
•  Standard fonts are used in the invoice (no cursive, italics, etc.) 
 

5.5      ADJUSTMENT TO THE RATE (UNIT PRICE) SCHEDULE.  The Exhibit B Rate Schedule (unit 
price) is firm for the entire contract period of 60-months. The rates may be “subject to adjustment” at 
the beginning of each annual contract period. It is expressly understood that contract rate increases are 
not automatic or guaranteed. Contractor’s request to increase the current rate schedule will be 
evaluated and considered when such adjustments are requested. The District reserves the right to reject 
any such request and may leave contract as is, re-bid and/or terminate said contract within the 
provisions of the existing agreement. The District may offer a lower, higher or no increase in 
percentage. All increases are subject to negotiation between the Contractor and the District.  If an 
agreement is not reached prior to the start of the next contract period, the rate (unit price) of said 
contract shall remain in effect. Unit prices will not change until an agreement is reached and thus will 
not be retroactive. The Contractor shall honor and deliver work orders/purchase orders issued prior to 
an agreed upon rate increase with delivery dates up to 60days beyond the effective date of the rate 
increase, which shall not be subject to agreed upon rate increase. The adjustment to the contract’s Rate 
(unit price) Schedule, if granted by the District, shall be effective February 1st or on the first day of 
the month following final District approval, whichever is applicable and continue through the 
remaining contract period. Increases considered by the District shall be evaluated by using the 
percentage of change between the previous year and the current year’s Consumer Price 
Index,(C.P.I.)published by the U.S. Department of Labor’s Bureau of Labor Statistics, as a guide only. 
The specific index to be reviewed is the C.P.I. for Los Angeles-Riverside-Orange County, California 
for the month of (that month which is six (6) months prior to the contract’s annual end date) each year 
using the “Special Aggregate Index” category of “All Items Less Shelter” under the “All Urban 
Consumers” column. For further information on the Consumer Price Index, contact the U.S. 
Department of Labor, Bureau of Labor Statistics at (415) 625-2270, menu option 2. NOTE: All 
requests for rate adjustments must be received by the District, in writing, no later than 90days prior to 
the end of each annual contract period at the District’s Title I Office.  An explanation citing the 
rationale for price increase should be included in such correspondence. 
 

 
6. RIGHTS TO REPORT.  The rights to any report, evaluation and/or other material developed by the 

Contractor pursuant to this Agreement shall belong to the District. 

7. CONFLICT OF INTEREST.  Contractor understands all federal and state laws as well as all provisions 
of LAUSD’s Contractor Code of Conduct, attached hereto as Exhibit C and made apart hereof, pertaining 
to conflict of interest.  Contractor shall comply with the District’s Contractor Code of Conduct and hereby 
certifies on behalf of any Representatives, as that term is defined in the Contractor Code of Conduct, that 
there is no existing financial interest, whether direct or indirect, which would conflict in any manner or 
degree with the performance of services required under this Agreement and that none will be acquired.  
Further, Contractor certifies that no persons having any such interests shall be subcontracted in connection 
with this Agreement, or employed by the Contractor.  



Contractor understands that California law governs situations in which there exists or has existed a 
financial interest between a Contractor and a public official within a 12-month window leading up to a 
governmental decision.  It does not matter whether the impact of an existing relationship is beneficial or 
detrimental to the interests of the Contractor, its Representatives or the public agency. 

Contractor is also responsible for taking all the necessary steps to avoid even the appearance of 
impropriety or misrepresentation and has a duty to disclose to District any and all circumstances existing 
at such time which pose a potential conflict of interest, prior to entering into this Agreement.  Further, 
Contractor has an ongoing obligation to proactively disclose any potential or actual conflict of interest 
through a “Meaningful Conflict Disclosure” to District and to fully cooperate in any inquiry to enable 
District to determine whether there is a conflict of interest and what resolution is necessary.  

Failure to comply with any of these provisions shall constitute grounds for immediate termination of this 
Agreement, in addition to whatever other remedies District may seek. 

8. AUDIT AND INSPECTION OF RECORDS.   Contractor shall maintain and the District shall have the
right to examine and audit all of the books, records, documents, accounting procedures and practices and
other evidence regardless of form (e.g., machine-readable media such as disk, tape, etc.) or type (e.g.,
databases, applications software, database management software, utilities, etc.), sufficient to properly
reflect all costs claimed to have been incurred or anticipated to be incurred in performing this Agreement.

Contractor shall make said evidence (or to the extent accepted by the District, photographs, micro-
photographs or other authentic reproductions thereof) available to the District at the District’s or
Contractor’s offices (to be specified by the District) at all reasonable times and without charge to the
District.  Said evidence/records shall be provided to the District within five (5) working days of a written
request from the District.  Contractor shall, at no cost to the District, furnish assistance for such
examination/audit.  Contractor and its subcontractors and suppliers shall keep and preserve all such
records for a period of at least three (3) years from and after final payment or, if the Agreement is
terminated in whole or in part, until three (3) years after the final agreement close-out.  The District’s
rights under this section shall also include access to Contractor’s offices for the purpose of interviewing
Contractor’s employees.

Any information provided on machine-readable media shall be provided in a format accessible and
readable by the District.  Contractor’s failure to provide records or access within the time requested shall
preclude Contractor from receiving any payment due under the terms of this Agreement until such
evidence/documents are provided to the District.  The Contractor shall obtain from its subcontractors and
suppliers written agreements to the requirements of this section and shall provide a copy of such
agreements to the District upon request by the District.

9. CONFIDENTIALITY

9.1. This Agreement, all communications and information obtained by Contractor from District relating
to this Agreement, and all information developed by Contractor under this Agreement, are 
confidential.  Except as provided in Subsection 9.3, without the prior written consent of an authorized 
representative of District, Contractor shall neither divulge to, nor discuss with, any third party either 
the work and services provided hereunder, or any communication or information in connection with 
such services or work, except as required by law.  As far in advance as is reasonably possible prior 
to any disclosure of such matters, whether as required by law or otherwise, Contractor shall inform 
District, in writing, of the nature and reasons for such disclosure.  Contractor shall not use any 
communications or information obtained from District for any purpose other than the performance of 
this Agreement, without District’s written prior consent. 



 

9.2. At the conclusion of the performance of this Agreement, Contractor shall return to District all written 
materials constituting or incorporating any communications or information obtained from District.  
Upon District’s specific approval, Contractor may retain copies of such materials, subject to the 
requirements of Subsection 9.1.  

9.3. Contractor may disclose to any subcontractor, or District approved third parties, any information 
otherwise subject to Subsection 9.1that is reasonably required for the performance of the 
subcontractor’s work under this Agreement.  Prior to any such disclosure, Contractor shall obtain 
the subcontractor’s written agreement to the requirements of Subsection 9.1 and shall provide a copy 
of such agreement to District. 

9.4. Contractor represents that it shall not publish or cause to be disseminated through any press release, 
public statement, or marketing or selling effort any information which relates to this Agreement, nor 
shall Contractor make representations about the District in oral or written form without the prior 
written approval of District. 

9.5. Contractor’s obligation of confidence with respect to information submitted or disclosed to 
Contractor by District hereunder shall survive termination of this Agreement. 

9.6. Data Privacy 

Under this Agreement, the District considers Contractor to be a “school official” with “legitimate 
educational interests” performing an institutional service or function for which the District would 
otherwise use employees within the meaning of the Family Educational Rights and Privacy Act 
(“FERPA”), 20 U.S.C. § 1232g and 34 C.F.R. Part 99, and California Education Code §§ 49060-49085.   
As such, 34 C.F.R. 99.31(a)(1)(i) allows the District to disclose personally identifiable information from 
education records of students without the consent required by 34 C.F.R. section 99.30.     

9.6.1. In regard to any personally identifiable information (“PII” or “District Data”) from an 
education record that the District discloses,  Contractor shall: 

a. Not disclose the information to any other party without the consent of the parent or eligible 
student; 

b. Use the data for no purpose other than the work described in this Agreement; 

c. Allow the District access to any relevant records for purposes of completing authorized 
audits;  

d. Require all employees, contractors and agents of any kind to comply with all applicable 
provisions of FERPA and other federal and California laws with respect to the data shared 
under this Agreement;   

e. Maintain all data obtained pursuant to this Agreement in a secure computer environment 
and not copy, reproduce or transmit data obtained pursuant to this Agreement except as 
necessary to fulfill the purpose of this Agreement.  All copies of data of any type, 
including any modifications or additions to data from any source that contains information 
regarding students, are subject to the provisions of this Agreement in the same manner as 
the original data.  The ability to access or maintain data under this Agreement shall not 
under any circumstances transfer from Contractor to any other institution or entity; 

f. Destroy or return all personally identifiable information obtained under this Agreement 



 

when it is no longer needed for the purpose for which it was obtained no later than 30 
days after it is no longer needed.   In the event Contractor destroys the PII, Contractor 
shall provide the District with certification of such destruction within five (5) business 
days of destruction.   

g. Failure to return or destroy the PII will preclude Contractor from accessing personally 
identifiable student information for at least five years as provided for in 34 C.F.R. section 
99.31(a)(6)(iv). 

 
9.6.2  If Contractor is an operator of an Internet website, online service, online application, or mobile 

application, Contractor shall comply with the requirements of California Business and 
Professions Code § 22584 and District policy as follows:  

 
a. Contractor shall not (i) knowingly engage in targeted advertising on the Contractor’s site, 

service or application to District students or their parents or legal guardians; (ii) use PII 
to amass a profile about a District student; (iii) sell information, including PII; or (iv) 
disclose PII without the District’s written permission. 

b. Contractor will store and process District Data in accordance with commercial best 
practices, including appropriate administrative, physical, and technical safeguards, to 
secure such data from unauthorized access, disclosure, alteration, and use. Such measures 
will be no less protective than those used to secure Contractor’s own data of a similar 
type, and in no event less than reasonable in view of the type and nature of the data 
involved. Without limiting the foregoing,   Contractor warrants that electronic District 
data will be encrypted in transmission using secure hypertext transfer protocol (HTTPS) 
with transport layer security (TLS) protocol version 1.2 to enable secure communications 
over the Internet, and encrypted in transit using cryptographic protocol TLS 1.2 or greater 
and encrypted at rest using a key no less than 128 bits in length. 

c. Contractor shall delete a student’s covered information upon request of the District. 

d. District Data shall not be stored outside the United States without prior written consent 
from the District. 

e. In the event of an actual or potential breach of PII data, Contractor shall immediately 
notify the District. 

10. EVALUATION.  The Contractor acknowledges that the presentation or services may be evaluated by the 
participants, the District’s Office of Data and Accountability or any other District offices or schools and 
understands that the results of the evaluation may be subject to a Public Records Act request under 
California Government Code §6520, et seq.  The Contractor agrees to cooperate fully with any such 
evaluation and agrees to promptly furnish any information that is requested by the District for evaluation 
purposes. 

11. EQUAL EMPLOYMENT OPPORTUNITY.  It is the policy of the District that, in connection with all 
work performed under District agreements, there shall be no discrimination against any employee or 
applicant for employment because of race, color, religious creed, national origin, ancestry, marital status, 
sex, sexual orientation, age, disability or medical condition and therefore the Contractor agrees to comply 
with applicable federal and state laws.  In addition, the Contractor agrees to require like compliance by 
all subcontractors employed on the work. 



 

12. NON-DISCRIMINATION.  The Los Angeles Unified School District is committed to providing a 
working and learning environment free from discrimination, harassment, intimidation and/or bullying.  
The District prohibits discrimination, harassment, intimidation and/or bullying based on the actual or 
perceived characteristics set forth in California Penal Code §422.5, California Education Code §220 and 
actual or perceived sex, sexual orientation, gender, gender identity, gender expression, race or ethnicity, 
ethnic group identification, ancestry, nationality, national origin, religion, color, mental or physical 
disability, age, or on the basis of a person’s association with a person or group with one or more of these 
actual or perceived characteristics, in any program or activity it conducts or to which it provides significant 
assistance. 

13. TERMINATION FOR CONVENIENCE 

13.1. The District may, by written notice to the Contractor, terminate this Agreement in whole or in part 
at any time, for the District’s convenience.  Upon receipt of such notice, the Contractor shall: 

(1) Immediately discontinue all services affected (unless the notice directs otherwise); and 

(2) Deliver to the District all information and material as may have been involved in the provision 
of services whether provided by the District or generated by the Contractor in the performance 
of this Agreement, whether completed or in process.  Termination of this Agreement shall be 
as of the date stated in the notice to Contractor. 

13.2. If the termination is for the convenience of the District, Contractor shall submit a final invoice within 
60 days of termination and, upon approval by the District, the District shall pay the Contractor the 
sums earned for the services actually performed prior to the effective date of termination and other 
costs reasonably incurred by the Contractor to implement the termination. 

13.3. The Contractor shall not be entitled to anticipatory or consequential damages as a result of any 
termination under this section.  Payment to the Contractor in accordance with this section shall 
constitute the Contractor’s exclusive remedy for any termination hereunder.  The rights and 
remedies of the District provided in this section are in addition to any other rights and remedies 
provided by law or under this Agreement. 

14. TERMINATION FOR DEFAULT 

14.1. The District may, by written notice to the Contractor, terminate this Agreement in whole or in part 
at any time because of the failure of the Contractor to fulfill its contractual obligations.  Upon receipt 
of such notice, the Contractor shall: 

(1) Immediately discontinue all services affected (unless the notice directs otherwise); and 

(2) Deliver to the District all information and material as may have been involved in the provision 
of services whether provided by the District or generated by the Contractor in the performance 
of this Agreement, whether completed or in process.  Termination of this Agreement shall be as 
of the date stated in the notice to Contractor. 

 
14.2. If the termination is due to the failure of the Contractor to fulfill its contractual obligations, the 

District may take over the services, and complete the services by contract or otherwise.  In such 
case, the Contractor shall be liable to the District for any reasonable costs or damages occasioned to 
the District thereby.  The expense of completing the services, or any other costs or damages 
otherwise resulting from the failure of the Contractor to fulfill its obligations, will be charged to the 
Contractor and will be deducted by the District out of such payments as may be due or may at any 



time thereafter become due to the Contractor.  If such costs and expenses are in excess of the sum 
which otherwise would have been payable to the Contractor, then the Contractor shall promptly pay 
the amount of such excess to the District upon notice of the excess so due. 

14.3. If, after the notice of termination for failure to fulfill contract obligations, it is determined that the 
Contractor has not so failed, the termination shall be deemed to have been effected for the 
convenience of the District.  In such event, adjustment shall be made as provided in the prior section, 
Termination for Convenience. 

14.4. The Contractor shall not be entitled to anticipatory or consequential damages as a result of any 
termination under this section.  Payment to the Contractor in accordance with this section shall 
constitute the Contractor’s exclusive remedy for any termination hereunder.  The rights and 
remedies of the District provided in this section are in addition to any other rights and remedies 
provided by law or under this Agreement. 

15. ASSIGNMENTS.  Neither the performance of this Agreement, nor any part thereof, may be assigned by
either party without the prior written consent and approval of the other.

16. GOVERNING LAW AND VENUE.  The validity, interpretation and performance of this Agreement
shall be determined according to the laws of the State of California, without reference to its conflict of
laws provisions. Venue for any court proceedings in connection herewith shall be in the state or federal
courts located within the City of Los Angeles, California.

17. ENTIRE AGREEMENT/AMENDMENT.  This Agreement, all exhibits to this Agreement, the RFP and
Proposal constitute the entire agreement between the parties to the Agreement and supersede any prior or
contemporaneous written or oral understanding or agreement, and may be amended only by written
amendment executed by both parties to this Agreement.

18. ORDER OF PRECEDENCE.  In the event of any conflict in the definition or interpretation of any word,
responsibility, service, schedule, or contents of a deliverable product between the provisions of the
Agreement which precede the signature page and Exhibits to the Agreement, said conflict or inconsistency
shall be resolved by giving precedence in the following order (1) provisions of the Agreement which
precede the signature; (2) Exhibit C, District Contractor Code of Conduct; (3) Exhibit A, Statement of
Work; (4) Exhibit B, Price Schedule; (5) Request for Proposal No. 2000002024, issued June 8, 2020 and
all addenda thereto; and (6) Contractor’s Proposal, dated July 13, 2020.

19. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR VOLUNTARY
EXCLUSION.

The following certification is applicable only to contracts for $25,000 or more which are funded by federal
funds.

By signing this Agreement, the Contractor certifies that:

(a) The Contractor and any of its principals and/or subcontractors are not presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded for the award of contracts by any
Federal agency, and

(b) Have not, within a three-year period preceding this Agreement’s effective date, been convicted of or
had a civil judgment rendered against them for: commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a federal, state or local government
contract or subcontract; violation of  federal or state antitrust statutes relating to the submission of



 

offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted for, 
or otherwise criminally or civilly charged by a government entity with, commission of any of these 
offenses. 

 
20. REPRESENTATIONS, WARRANTIES AND COVENANTS. 

Notwithstanding any language to the contrary in this Agreement or any exhibit to this Agreement, 
Contractor represents, warrants, and covenants to District as follows: 

20.1. Compliance with Laws and Regulations 

At all times during the term of this Agreement, Contractor shall comply with all applicable federal, 
state, and local laws and regulations during its performance of all work contemplated by Exhibit A 
to this Agreement (“Work”).  Contractor represents and warrants that it has all licenses or certificates 
required to perform the Work or has received waivers from such requirements.  Contractor shall 
insure that all subcontractors performing Work under this Agreement are properly licensed to 
perform such work.  Contractor shall provide District with all reasonable assistance in complying 
with all applicable federal, state, and local laws and regulations.   

20.2. Non-infringement 

The Work shall not violate or infringe upon the rights of any third party, including, without 
limitation, any patent rights, copyright rights, trademark rights, trade secret rights, or other 
proprietary rights of any kind. 

20.3. Authority 

Contractor has full power and authority to enter into this Agreement and to perform hereunder, and 
such entry and performance do not and will not violate any rights of any third party. 

20.4  No Claims 

There is no action, suit, proceeding, or material claim or investigation pending or threatened against 
Contractor in any court, or by or before any federal, state, municipal, or other governmental 
department, commission, board, bureau, agency, or instrumentality, domestic or foreign, or before 
any arbitrator of any kind, that, if adversely determined, might adversely affect the Work or restrict 
Contractor’s ability to complete the transactions contemplated by this Agreement, or restrict 
District’s right to use the Work.  Contractor knows of no basis for any such action, suit, claim, 
investigation, or proceeding. 

20.5 Americans With Disabilities Act (ADA) 

 Contractor warrants that it complies with California and federal disabilities laws and regulations. 
(Americans with Disabilities Act of 1990,42 U.S.C. 12101 et seq).  Contractor hereby warrants the 
products or services it will provide under this Contract comply with the accessibility requirements 
of Section 508 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794d), and its implementing 
regulations set forth at Title 36, Code of Federal Regulations, Part 1194. Contractor agrees to 
promptly respond to and resolve any complaint regarding accessibility of its products or services. 
Contractor further agrees to indemnify and hold harmless District from any claims arising out of 
Contractor’s failure to comply with the aforesaid requirements. Failure to comply with these 
requirements shall constitute a material breach of this Contract. 



 

Violation of any provision of this Section 20 shall be a breach of this Agreement subjecting Contractor to 
default provisions of Section 14, Termination for Default above.  

21. INDEMNIFICATION 

Notwithstanding any language to the contrary in this Agreement or any exhibit to this Agreement, 
Contractor shall indemnify District as follows: 

21.1. General Indemnity 

21.1.1. Contractor shall indemnify, defend and hold harmless the District and its Board 
Members, administrators, employees, agents, attorneys, and contractors (collectively, 
“Indemnitees”) against all liability, loss, damage and expense (including reasonable attorneys’ 
fees) resulting from or arising out of this Agreement or its performance, whether such loss, 
expense, damage or liability was proximately caused in whole or in part by the negligent or willful 
act or omission by Contractor, including, without limitation, its agents, employees, subcontractors 
or anyone employed directly or indirectly by it. 

21.1.2. This indemnification shall apply even in the event of the act, omission, fault, or 
negligence, whether active or passive, of the Indemnitee(s), but shall not apply to claims arising 
from the sole negligence or willful misconduct of the Indemnitee(s).  

21.1.3. Contractor agrees to defend, indemnify and hold harmless the District from any 
penalties, damages, taxes, costs, assessments, withholdings or other losses related to any allegation 
or determination that the District is the employer or joint employer of Contractor’s agent, 
employee or subcontractor. 

21.1.4. Contractor agrees to defend, indemnify and hold harmless District, its officers, 
directors, employees, agents, volunteers, and District’s Board of Education from any and all 
damages, costs and expenses, including attorneys’ fees, resulting from or arising out of any claim 
of harassment, discrimination or retaliation by or of Contractor’s employee, agent or 
subcontractor. 

21.2. Proprietary Rights Indemnity 

Contractor shall indemnify, defend and hold harmless District, its officers, directors, and 
employees, agents from and against any losses suffered by District as a result of Contractor’s 
breach of its warranties set forth in Section 20 of this Agreement.  Contractor shall defend, 
indemnify, and hold harmless District, its officers, directors, employees, agents from and against 
any claim, demand, challenge, suit, loss, cost, damage, or liability based on any assertion that the 
Work or any component or part thereof infringes, misappropriates, or violates any patent right, 
copyright right, trade secret, or other proprietary right of any third party.  District shall notify 
Contractor in writing of the initial claim or action brought against it.  The selection of counsel, the 
conduct of the defense of any lawsuit, and any settlement shall be within Contractor’s control; 
provided that District shall have the right to participate in the defense of any such infringement 
claim using counsel of its choice, at District’s expense.  No settlement shall be made without notice 
to, and the prior written consent of, District.   

21.3. Insurance 

Contractor shall, at his, her, or its sole cost and expense, maintain in full force and effect, during 
the term of this Agreement, the following insurance coverage from a California licensed and/ or 



admitted insurer with an A minus (A-), VII, or better rating from A.M.  Best, to cover any claims, 
damages, liabilities, costs and expenses (including legal counsel fees) arising out of or in 
connection with Contractor's fulfillment of any of its obligations under this Agreement or either 
party's use of the Work or any component or part thereof:  

21.3.1. Commercial General Liability Insurance, including both bodily injury and   property 
damage, with limits as follows: 

$1,000,000 per occurrence 
$   100,000 fire damage 
$       5,000 med expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$3,000,000 products/completed operations aggregate 

21.3.2.  Business Auto Liability Insurance for owned, scheduled, non-owned or hired 
automobiles with a combined single limit of no less than $1 million per occurrence.  If no owned 
autos, then non-owned/hired coverage can be accepted. 

21.3.3.  Workers’ Compensation and Employers Liability Insurance covering Contractor’s full 
liability under the California Workers’ Compensation Insurance and Safety Act and in accordance 
with applicable state and federal laws.  

Part A – Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 
Sole proprietors with no employees are exempt from providing Workers’ Compensation and 
Employers Liability Insurance, but must provide a signed Workers’ Compensation Statement. 

  21.3.4 Other coverage(s), when applicable: 

Errors & Omissions (Professional Liability) coverage 
$1,000,000 per occurrence/ $1,000,000 aggregate 

Sexual Abuse and Molestation coverage 
$1,000,000per occurrence/ $1,000,000 aggregate 

Cyber Insurance 
$1,000,000 per occurrence/ $1,000,000 aggregate 

21.3.5  Any deductibles or Self-Insured Retentions (SIR) shall be declared in writing.  An SIR 
or deductible above $100,000 requires District approval. 

21.3.6 Contractor, upon execution of this Agreement and periodically thereafter upon request, 
shall furnish LAUSD with certificates of insurance evidencing such coverage.  The Commercial 
General and Automobile Liability policies shall name the Los Angeles Unified School District 
and its Board of Education as additional insureds with respect to any potential tort liability, 
irrespective of whether such potential liability might be predicated on theories of negligence, strict 
liability or products liability.  The Contractor shall be required to provide LAUSD with 30 days’ 
prior written notice if the insurance afforded by this policy shall be suspended, cancelled, reduced 



 

in coverage limits or non-renewed.  Premiums on all insurance policies shall be paid by Contractor 
and shall be deemed included in Contractor’s obligations under this Agreement at no additional 
charge. 

22. SECURITY 

Notwithstanding any language to the contrary in this Agreement or any exhibit to this Agreement, 
Contractor agrees that it and its personnel shall at all times comply with all security regulations in effect 
from time to time at District’s premises and shall comply with District’s security policies and procedures 
if granted access to District’s computer or communications networks. 

23. FINGERPRINTING 

The Contractor shall comply with the requirements of California Education Code § 45125.1, and perform 
the following acts: 
 
23.1. Require all current and subsequent agents and employees of Contractor who may enter a school site 

during the time that pupils are present to submit their fingerprints in a manner authorized by the 
California Department of Justice (the “CADOJ”). 

 
23.2. Prohibit agents and employees of Contractor from coming into contact with pupils until the CADOJ 

has ascertained that the individual has not been convicted of a felony as defined in California 
Education Code § 45122.1. 

 
23.3. Certify in writing, using the District’s fingerprinting certification form (available at the District Risk 

Finance and Insurance Services website) to the District that neither Contractor nor any of 
Contractor’s agents or employees who may enter a school site during the time that pupils are present 
have been convicted of a felony as defined in California Education Code § 45122.1 and provide 
such certification to the District Risk Finance and Insurance Services. 

23.4. Provide a list of the names of Contractor’s agents and employees who may have contact with pupils 
to the District Risk Finance and Insurance Services.  This list shall be updated for Contractor staff 
changes and shall list agents and employees by appropriate school site. 

23.5. The District may require the Contractor and its agents and employees who may have contact with 
pupils to submit to additional background checks at the District’s sole and absolute discretion. 

24. TUBERCULOSIS CLEARANCE.  Contractor will prohibit any agent or employee of Contractor from 
entering a District school site until Contractor has submitted to a tuberculosis risk assessment. If 
tuberculosis testing is warranted, Contractor agent or employee shall not enter a school site until 
Contractor has received, for that agent or employee, the “certificate” described in California  Education 
Code §49406(d), showing the agent or employee to be free from infectious tuberculosis and dated within 
the sixty (60) days prior to the agent’s or employee’s first entry onto a District school site and will require 
an updated “certificate” every four years thereafter while that employee is continuously employed by 
Contractor or that agent is continuously retained by, or otherwise represents, Contractor. 

25. BUDGET CONTINGENCY 

25.1. It is mutually agreed that if the current year budget and/or any subsequent years covered under 
this Agreement do not appropriate sufficient funds for the services, this Agreement shall be of no 



further force and effect.  In this event, the District shall have no liability to pay any funds to the 
Contractor or furnish any other considerations under this Agreement, and the Contractor shall not 
be obligated to perform any provisions of this Agreement.   

25.2. If funding for any fiscal year is reduced or terminated by the Board of Education for purposes of 
this Agreement, the District shall have the option to either cancel this Agreement with no liability 
occurring to the District, or offer an amendment to this Agreement to Contractor to reflect the 
reduced amount.   

26. SEVERABILITY.  If any section, provision or portion of this Agreement is held to be invalid, illegal or
void by a court of proper jurisdiction, the remaining sections and provisions of this Agreement shall
continue in full force and effect.

27. COMPLIANCE WITH ADDITIONAL FEDERAL REGULATIONS FOR FEDERALLY FUNDED
CONTRACTS.  Where applicable, this Agreement and performance under this Agreement shall comply
with 2 CFR Part 200—Uniform Administrative Requirements

28. NOTICES.     All notices to be given, payments to be made, or documents, samples, or other materials to
be delivered by either Party to the other pursuant to this Agreement will be sent by prepaid first class mail,
by electronic mail, by fax, or hand-delivered, to the addresses set forth below.  Any such notices,
payments, documents, samples, or other materials will be deemed to have been given or delivered forty-
eight (48) hours after posting, if sent by first class mail, when received, if sent by electronic mail or fax,
or when delivered, if delivered by hand.

To Contractor:  Communities in Schools of Los Angeles 
Attn:  Patricia Oliver, Chief Operations Director 
c/o Creative Artists Agency 
2000 Avenue of the Stars 
Los Angeles, CA  90067Telephone:   
Email:  poliver@cislosangeles.org 

To LAUSD: Bruce Trenbeth 
Contract Administration Manager 
Procurement Services Division  
333 S. Beaudry Ave.,28th Floor   
Los Angeles, CA  90017  
Telephone: 213-241-8765 
Email:  bruce.trenbeth@lausd.net 

mailto:bruce.trenbeth@lausd.net


WORK-BASED LEARNING PARTNERSHIP {WBLP): 

Notwithstanding any other provision of this Agreement, Contractor hereby acknowledges 
that the District has determined to enter into this Agreement with Contractor in reliance, in 
part, on: 

(A) The veracity of the representations made by Contractor in Contractor's Proposal,

(B) The quality of Contractor's proposed staff and

(C) The WBLP Plan included in Contractor's Proposal.

Contractor hereby warrants to provide the Services and the WBLP(s) in the manner 
represented in Contractor's Proposal. 

Furthermore, with respect to Contractor's WBLP, Contractor acknowledges that: 

1. The District is free to publicize its positive experiences with the Contractor and, if
applicable, is also free to share, with other school districts or organizations that inquire,
whatever frustrations it may have experienced in Contractor's implementation of 
Contractor's WBLP(s); 

2. The District will, of course, share Contractor's name, information regarding Contractor's
business and regarding Contractor's proposed WBLP(s) with District schools seeking
partners; 

3. The District will also identify Contractor in District documentation regarding the
District's Linked Learning program;

4. The District may photograph participating Contractor representatives and publish those
photographs in District promotional and reporting materials relating to the District's
Linked Learning program; and 

5. Should Contractor fail to provide the WBLP, in particular, as provided herein, then, in
addition to all other remedies to which the District may be entitled, at law and in
equity, the District may take Contractor's failure to perform as promised into 
consideration in the event Contractor is under consideration to provide services to the 
District in the future. 



IN WITNESS HEREOF, THE PARTIES HAVE CAUSED THIS AGREEMENT TO BE DULY 
EXECUTED. 

-CONTRACTOR- -DISTRICT-

LOS ANGELES UNIFIED SCHOOL 
DISTRICT 

LOS ANGELES UNIFIED SCHOOL DISTRICT 
BOARD OF EDUCATION 

By _______________________________________ 

Judith Reece, Chief Procurement Officer 

Dated ____________________________ 

COMMUNITIES IN SCHOOLS LOS 
ANGELES 

By _____________________________________ 

______________________________________
(Print Name) 

TITLE _____________________________ 

Fed. I.D. #: ___________ 

Dated ______________________________ 

Patricia Oliver

Chief Operations Director

26-0404220

December 3, 2020

12/17/2020



 

Exhibit A, Statement of Work 
 
Comprehensive Approach                                                                                                                 

a.   Program Components 

CISLA proposes a three-tier approach to dropout prevention services, inclusive of School-wide 
Interventions, Targeted Interventions, and Individualized Interventions. The combination of these 
activities provides a comprehensive approach to empowering students to stay in school and achieve in life. 
Working on campus, Site Coordinators provide evidence-based interventions before, during, and after 
school, evaluating students’ risk factors and then connecting them with local agencies, businesses, health 
care providers, and parent and volunteer organizations to address their unmet needs. Even during the 
current circumstances of the pandemic, CIS Site Coordinators continue to provide case management and 
basic needs support for students and families via phone or virtual platforms in order to connect them to 
resources and agencies that address their current social-emotional needs. 

   

Detailed descriptions of all three tiers of services are as follows: 

Tier 1: School-Wide Interventions 

Site Coordinators will be responsible for the strategic coordination and implementation of evidence-based 
programming, services and initiatives at the whole school level based on identified school needs. Site 
Coordinators partner with school leadership to identify a school's greatest needs and develop a School 
Support Plan outlining specific school-wide goals, for example, increasing overall attendance, reducing 
disciplinary incidents, and strengthening the college-going culture. Based on these goals, CISLA Site Teams 
coordinate resources and partners and develop and implement school-wide activities and initiatives to 
address the identified goals/needs. 

Method of Service: 

1. Conduct School Needs Assessment in collaboration with key stakeholders on campus (e.g., 
principals, partners, parents, and student focus groups) 

2. Create School Site Plan containing benchmarks for service throughout the year 

a. Coordination of field trips to colleges, workplaces, and cultural exploration institutions 

b. Coordination of school-wide attendance, behavior, and course performance incentive 
programs and  

c. Brokering and coordination of school and community-based resources to meet school 
needs. 

3. Coordinate and implement school-wide supports 

4. Evaluate aggregate student progress and program efficacy 

Specific Interventions Provided: 



 

According to each school’s unique priority needs, CISLA Site Coordinators will provide one or more of the 
following in support of School-Wide Interventions: Positive Behavior Intervention Support programs to 
combat bullying; visits to local college campuses; job fairs; community service projects; motivational 
assemblies and workshops; school climate improvement initiatives; parent, community, and student 
engagement activities; teacher breakfasts; recreational programs; SAT prep opportunities; and academic 
tutoring. To accomplish this, Site Coordinators will partner with local community initiatives like Promesa 
Boyle Heights, Community Coalition, L.A.’s Promise, and Los Angeles Promise Neighborhood. 

● Frequency: Each day of LAUSD academic instruction 

● Target Population: 2nd – 12th grades 

● Number of students: 12,500 annually, or the equivalent to 100% of each school’s total enrollment 

Tier 2: Targeted Interventions (Small Group Instruction) 

Site Coordinators will manage a cohort of students identified through Early Warning Indicators of 
attendance, behavior, and coursework and use small group instruction and the coordination and brokering 
of community-school partner services and programming as an intervention. To support academic 
interventions, CISLA Site Coordinators create personalized Student Support Plans (template provided in 
Attachment 5). These Student Support Plans serve as goal-setting documents that help Site Coordinators 
organize both qualitative and quantitative data to create a complete picture of a student’s skill and 
competency strengths and gaps and then set specific improvement goals for their students. 

Method of Service: 

1. Identify 5-10% of each school’s students most at risk of dropping out based on Early Warning 
Indicators (failing grades, attendance, and/or behavior); Social-Emotional assessments such as 
Success Highways™ resiliency assessments; and through parent and school leader referrals 

2. Conduct Student Needs Assessment in collaboration with school leadership, counselors, family, and 
student 

3. Create individual Student Support Plan containing benchmarks for student achievement 
throughout the year 

4. Coordinate and implement small-group programming services; monitor delivery and 

5. Track and evaluate intervention efficacy using student data in attendance, behavior, and 
coursework every five weeks during the academic year.  

Specific Interventions Provided: 

According to the specific needs of CISLA’s case-managed students, Site Coordinators will provide one or 
more of the following Targeted Interventions: after-school gender-based empowerment groups; anti-
bullying peer groups; college fairs; peer mentoring programs; group study programs; and counselor-
facilitated groups on mental health topics. To accomplish these interventions, Site Coordinators partner 
with UCLA, USC, Creative Artist Agency’s STEAM (science, technology, engineering, arts, and mathematics) 
Program and School Day college expo, and Students Run L.A. 

● Frequency of Service: Each day of LAUSD academic instruction  

● Target Population: 2nd – 12th grade 



 

● Number of Students: 135 annually, or approximately 15% of caseload students, identified through 
Early Warning Indicators and Student Needs Assessments 

Tier 3: Individualized Interventions (Intensive Case Management) 

Site Coordinators will manage a cohort of students identified through Early Warning Indicators of 
attendance, behavior, and coursework and use intensive individual support and the coordination and 
brokering of community-school partner services as interventions. To support academic interventions, 
CISLA Site Coordinators create personalized Student Support Plans for the 5-10% of students most at risk 
of dropping out and meet with these students one-on-one throughout the school year to monitor their 
progress. These Student Support Plans serve as goal-setting documents that help Site Coordinators 
organize both qualitative and quantitative data to create a complete picture of a student’s skill and 
competency strengths and gaps and then set specific improvement goals for their students. 

Method of Service: 

1. Conduct Student Needs Assessment in collaboration with school leadership, counselors, family, and 
student  

2. Create individual Student Support Plan containing benchmarks for student achievement 
throughout the year 

3. Coordinate and broker resources from centralized service providers to address student needs 

4. Monitor service delivery 

5. Evaluate student progress toward benchmarks and intervention efficacy 

 

Specific Interventions Provided: 

According to specific needs to case-managed students, Site Coordinators will meet regularly one-on-one 
for students who require this level of individualized support and refer students to service providers and 
centralized community resources. Referrals are monitored for efficacy, and may include: food banks, 
behavior modification or mental health specialists; FAFSA assistance; mentorships; fitness organizations; 
and licensed counselors. CISLA directs students in need of specific interventions to service providers 
including, among others, LAUSD Homeless Student Liaison, LAUSD Student Health and Human Services, 
Health and Wellness Coordinators, College Centers and City Year Los Angeles. 

● Frequency: Each day of LAUSD academic instruction  

● Target Population: 2nd – 12th grades 

● Number of Students: 665 - 1290 annually, or approximately 5-10% of each school’s total 
enrollment, identified through Early Warning Indicators as likely to drop out 

CISLA’s Experience in Delivery of 3 Tiers of Integrated Student Supports 

CISLA has 13 years of direct experience positioning Site Coordinators inside LAUSD schools to assess 
students’ needs and provide resources to help them succeed academically. In addition, CISLA adheres to a 
43-year-old evidence-based model of ISS created by the national Communities In Schools Organization. 
We are the nation’s largest and most effective organization dedicated to dropout prevention and the only 



 

American organization proven to increase graduation rates and decrease dropout rates, as found in the 
Third-Party Evaluations and Studies of CIS Model (Attachment 6). 

b.   Project and deliverable schedule 

Communities In Schools of Los Angeles will begin their program year in the second week of August 2020 
for one week of employee training and preparation. CISLA Site Coordinators will begin service in schools 
on the first day of instruction (August 18, 2020) and serve full time at their partner school sites for the full 
academic year. 

Timetable:  

Communities In Schools of Los Angeles will begin its 13th year of programming in August 2020. CISLA Site 
Coordinators will be hired by August 3rd, 2020 and will be trained during the second week of August, 
beginning their programs on August 18th and completing their service in June 2021. Programs are 
evaluated in June, and from July to August, measurements and outcomes are completed and collated. 

Key Dates: 

● July 2020 - CISLA Summer Program: Virtual Case Management for students attending summer 
school or identified as needing intensive support throughout summer 

● July 2020 - Site Coordinator hiring process begins for 2020-2021 school year  

● August 10th 2020 - Site Coordinator training and preparation begins 

● August 18th, 2020 - Site Coordinators begin full-time service  

● June 18th, 2021 - Site Coordinators complete service for year 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Exhibit B, Rate Schedule 
 
 
Communities In Schools of Los Angeles (CISLA) proposes to provide LAUSD with 19 Site 
Coordinators to deliver Integrated Student Supports (ISS) in service of Dropout Prevention 
Services for up to 13 schools in LAUSD during the 2020-2021 school year. The total cost to 
LAUSD for delivery of the ISS program for the 2020-2021 school year will be a maximum of 
$464,000. Funding is understood to be contingent on schools selecting CISLA as a provider for 
their school. Funding sources in past years have included School Improvement Grants (SIGs), 
Los Angeles Promise Neighborhood and Title I. CISLA is a nonprofit 501(c)3 organization.  

 
 

Skill Set Analysis and Sample Staffing Plan 
Middle School Plan – 2 Member Team 

 
# of Staff 
Members 

Position Minimum Qualifications Skills Annual 
Cost per 
Team 
Member 
to LAUSD 

2 Site 
Coordinator 

 
● Minimum Bachelor’s 

Degree required 
(preferred: MSW, 
Masters in 
Counseling and/or 
PPS credential) 

● Experience working 
with school-age 
children 

Site Coordinators shall: 
● Conduct School 

Needs Assessments 
● Meet identified 

School Support Plan 
benchmarks 

● Plan and implement 
whole-school 
activities in line with 
School Support Plan 

$19,000 



 

 

  ● Experience with 
managing and 
leading a team 

● Ability to work with 
diverse, ethnic and 
cultural backgrounds 

● Comprehension of 
larger systemic 
issues and barriers 
that affect students 
and communities of 
color 

● Effective written and 
verbal 
communication skills 

● Willingness and 
ability to tutor 
students 

● Familiarity with local 
health and human 
service agencies 

● Adaptability, 
resourcefulness, 
enthusiasm, and 
high energy 

● Innovative, self- 
starter 

● Passionate about 
the communities we 
serve 

● Must have a valid 
California driver’s 
license and 
automobile license 

● Criminal background 
check required 

● Engage community- 
based organizations 
to provide whole- 
school support 
services 

● Ensure students 
have parental 
consent prior to 
services being 
rendered 

● Conduct Student 
Needs Assessments 
of referred caseload 
students 

● Address Individual 
caseload student 
needs by linking 
students and 
families to 
community-based 
organizations and 
service providers 

● Implement site- 
based small group 
interventions for 
Targeted caseload 
students 

● Build and establish 
positive 
relationships with 
students 

● Collaborate with 
school staff to make 
appropriate linkages 
to needed academic, 
physical or social 
services 

● Implement field trips 
● Maintain up-to-date 

student files 
● Maintain contact 

with 
parents/guardians of 

 



 

 

   caseload students at 
least once per 
quarter 

● Maintain student 
data on academic 
performance, 
behavior, and 
attendance as 
shared by school 
staff and permitted 
through parent 
consent 

● Recruit volunteers 
for specialized 
interventions 

● Attend CISLA staff 
meetings, trainings, 
Site Coordinator 
Certification Course, 
and outside 
Professional 
Development 
workshops and 
conferences. 

 

1 Program 
Manager 

 
● Minimum Bachelor’s 

Program Manager shall: 
● Assist in the 

coordination of 
Professional 
Development 
activities 

● Oversee CIS model 
implementation at 
supervised schools 

● Ensure that 
programming is 
evidence-based and 
data-driven 

● Act as liaison 
between Site 
Coordinators and 
Chief Program 
Director 

$12,000 

  degree required  
  (preferred: MSW,  
  Masters in  
  Counseling and/or  
  PPS Credential)  
  ● 4-5 years of youth  
  development  
  experience  
  (preferred: school-  
  based experience)  
  ● Experience with  
  managing and  
  leading a team – 2  



 

 

  years minimum ● Coordinate staff 
training at start of 
year in collaboration 
with Chief Program 
Director and 
Executive Director 

● Support Site 
Coordinators in 
interpreting data to 
ensure that it is used 
to inform 
programming 

● Maintain 
appropriate linkages 
with school 
leadership, faculties 
and staff, as well as 
public and private 
community agencies 

● Devise strategies for 
effective and 
organized program 
implementation 

● Establish protocols 
and structures to 
ensure effective and 
streamlined 
reporting 

● Coordinate 
curriculum for 
special programs 

● Streamline CISLA 
tools and 
documents. 

 

required 
● Mastery of rapport 

building with various 
stakeholders, 
partners and 
communities 

● Thorough 
understanding of 
the educational 
landscape in Los 
Angeles 

● Basic understanding 
of the Diversity, 
Equity and Inclusion 
Framework and how 
it pertains to urban 
education 

● Comprehension of 
larger systemic 
issues and barriers 
that affect students 
and communities of 
color 

● Ability to facilitate 
conversations and 
present in small and 
large groups 

● Ability to work with 
diverse, ethnic and 
cultural backgrounds 

● Effective written and 
verbal 
communication skills 

● Experience in 
managing and 



 

 

  executing on 
projects 

● Familiarity with local 
health and human 
service agencies 

● Adaptability, 
resourcefulness, 
enthusiasm, and 
high energy 

● Must have a valid 
California driver’s 
license and 
automobile license 

● Criminal background 
check required 

  

 
Skill Set Analysis and Sample Staffing 

Plan High School Plan – 2 Member 
Team 

 

# of Staff 
Members 

Position Minimum Qualifications Skills Annual 
Cost per 
Team 
Member 
to LAUSD 

2 Site 
Coordinator 

 
● Minimum 

Bachelor’s Degree 
required (preferred: 
MSW, Masters in 
Counseling and/or 
PPS credential) 

● Experience working 
with school-age 
children 

● Experience with 
managing and 
leading a team 

Site Coordinators shall: 
● Conduct School 

Needs Assessments 
● Meet identified 

School Support Plan 
benchmarks 

● Plan and implement 
whole-school 
activities in line with 
School Support Plan 

● Engage community- 
based organizations 
to provide whole- 
school support 
services 

$19,000 



 

 

  ● Ability to work with 
diverse, ethnic and 
cultural 
backgrounds 

● Comprehension of 
larger systemic 
issues and barriers 
that affect students 
and communities of 
color 

● Effective written 
and verbal 
communication 
skills 

● Willingness and 
ability to tutor 
students 

● Familiarity with 
local health and 
human service 
agencies 

● Adaptability, 
resourcefulness, 
enthusiasm, and 
high energy 

● Innovative, self- 
starter 

● Passionate about 
the communities we 
serve 

● Must have a valid 
California driver’s 
license and 
automobile license 

● Ensure students 
have parental 
consent prior to 
services being 
rendered 

● Conduct Student 
Needs Assessments 
of referred caseload 
students 

● Address Individual 
caseload student 
needs by linking 
students and 
families to 
community-based 
organizations and 
service providers 

● Implement site- 
based small group 
interventions for 
Targeted caseload 
students 

● Build and establish 
positive 
relationships with 
students 

● Collaborate with 
school staff to make 
appropriate linkages 
to needed 
academic, physical 
or social services 

● Implement field 
trips 

● Maintain up-to-date 
student files 

● Maintain contact 
with 
parents/guardians 
of caseload 
students at least 
once per quarter 

 



 

 

  ● Criminal 
background check 
required 

● Maintain student 
data on academic 
performance, 
behavior, and 
attendance as 
shared by school 
staff and permitted 
through parent 
consent 

● Recruit volunteers 
for specialized 
interventions 

● Attend CISLA staff 
meetings, trainings, 
Site Coordinator 
Certification Course, 
and outside 
Professional 
Development 
workshops and 
conferences. 

 

1 Program 
Manager 

 
● Minimum 

Bachelor’s degree 
required (preferred: 
MSW, Masters in 
Counseling and/or 
PPS Credential) 

● 4-5 years of youth 
development 
experience 
(preferred: school- 
based experience) 

● Experience with 
managing and 
leading a team – 2 
years minimum 
required 

● Mastery of rapport 
building with 

Program Manager shall: 
● Assist in the 

coordination of 
Professional 
Development 
activities 

● Oversee CIS model 
implementation at 
supervised schools 

● Ensure that 
programming is 
evidence-based and 
data-driven 

● Act as liaison 
between Site 
Coordinators and 
Chief Program 
Director 

● Coordinate staff 
training at start of 
year in 
collaboration with 

$12,000 



 

 

  various Chief Program 
Director and 
Executive Director 

● Support Site 
Coordinators in 
interpreting data to 
ensure that it is 
used to inform 
programming 

● Maintain 
appropriate linkages 
with school 
leadership, faculties 
and staff, as well as 
public and private 
community 
agencies 

● Devise strategies for 
effective and 
organized program 
implementation 

● Establish protocols 
and structures to 
ensure effective and 
streamlined 
reporting 

● Coordinate 
curriculum for 
special programs 

● Streamline CISLA 
tools and 
documents. 

 

stakeholders, 
partners and 
communities 

● Thorough 
understanding of 
the educational 
landscape in Los 
Angeles 

● Basic understanding 
of the Diversity, 
Equity and Inclusion 
Framework and 
how it pertains to 
urban education 

● Comprehension of 
larger systemic 
issues and barriers 
that affect students 
and communities of 
color 

● Ability to facilitate 
conversations and 
present in small and 
large groups 

● Ability to work with 
diverse, ethnic and 
cultural 
backgrounds 

● Effective written 
and verbal 
communication 
skills 

● Experience in 
managing and 
executing on 
projects 
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  ● Familiarity with 
local health and 
human service 
agencies 

● Adaptability, 
resourcefulness, 
enthusiasm, and 
high energy 

● Must have a valid 
California driver’s 
license and 
automobile license 

● Criminal 
background check 
required 
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Exhibit C, Contractor Code of Conduct 
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Exhibit D, form of Order for Services 
 

CONTRACT NO. 400008569 ORDER FOR SERVICES   

Order for Services No. ___ by __________________ (name of school or office) is effective as of 
______________ (Month, Day, Year),  between the Los Angeles Unified School District (LAUSD) 
and Communities in Schools Los Angeles, Contract No. _4400008569 

 
1. Scope of Services: 

Communities in Schools Los Angeles will provide a Dropout prevention program 
consistent with the Exhibit A. 

 
 

2. Period of 
Performance: 
MM/DD/YY - 
M/DD/YY 

 
 
 

3. Deliverables: 
Drop-out Prevention Services 

 

4. Staffing and Rates: 

 

 

 

 
 
 

  
 
 
 
 
 
 
(attach additional pages if necessary) 
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	3. DUTIES OF THE CONTRACTOR  shall be to provide services in accordance with Exhibit A, Statement of Work, which is attached hereto and made a part hereof.
	4. INDEPENDENT CONTRACTOR.  While engaged in performance of this Agreement the Contractor is an independent contractor and is not an officer, agent, or employee of the District.  Contractor is not entitled to benefits of any kind to which District’s e...
	5. CONTRACT FEE AND FEE TRACKING
	6. RIGHTS TO REPORT.  The rights to any report, evaluation and/or other material developed by the Contractor pursuant to this Agreement shall belong to the District.
	7. CONFLICT OF INTEREST.  Contractor understands all federal and state laws as well as all provisions of LAUSD’s Contractor Code of Conduct, attached hereto as Exhibit C and made apart hereof, pertaining to conflict of interest.  Contractor shall comp...
	8. AUDIT AND INSPECTION OF RECORDS.   Contractor shall maintain and the District shall have the right to examine and audit all of the books, records, documents, accounting procedures and practices and other evidence regardless of form (e.g., machine-r...
	9. CONFIDENTIALITY
	9.1. This Agreement, all communications and information obtained by Contractor from District relating to this Agreement, and all information developed by Contractor under this Agreement, are confidential.  Except as provided in Subsection 9.3, without...
	9.2. At the conclusion of the performance of this Agreement, Contractor shall return to District all written materials constituting or incorporating any communications or information obtained from District.  Upon District’s specific approval, Contract...
	9.3. Contractor may disclose to any subcontractor, or District approved third parties, any information otherwise subject to Subsection 9.1that is reasonably required for the performance of the subcontractor’s work under this Agreement.  Prior to any s...
	9.4. Contractor represents that it shall not publish or cause to be disseminated through any press release, public statement, or marketing or selling effort any information which relates to this Agreement, nor shall Contractor make representations abo...
	9.5. Contractor’s obligation of confidence with respect to information submitted or disclosed to Contractor by District hereunder shall survive termination of this Agreement.
	9.6. Data Privacy
	Under this Agreement, the District considers Contractor to be a “school official” with “legitimate educational interests” performing an institutional service or function for which the District would otherwise use employees within the meaning of the Fa...
	9.6.1. In regard to any personally identifiable information (“PII” or “District Data”) from an education record that the District discloses,  Contractor shall:
	a. Not disclose the information to any other party without the consent of the parent or eligible student;
	b. Use the data for no purpose other than the work described in this Agreement;
	c. Allow the District access to any relevant records for purposes of completing authorized audits;
	d. Require all employees, contractors and agents of any kind to comply with all applicable provisions of FERPA and other federal and California laws with respect to the data shared under this Agreement;
	e. Maintain all data obtained pursuant to this Agreement in a secure computer environment and not copy, reproduce or transmit data obtained pursuant to this Agreement except as necessary to fulfill the purpose of this Agreement.  All copies of data of...
	f. Destroy or return all personally identifiable information obtained under this Agreement when it is no longer needed for the purpose for which it was obtained no later than 30 days after it is no longer needed.   In the event Contractor destroys the...
	g. Failure to return or destroy the PII will preclude Contractor from accessing personally identifiable student information for at least five years as provided for in 34 C.F.R. section 99.31(a)(6)(iv).
	9.6.2  If Contractor is an operator of an Internet website, online service, online application, or mobile application, Contractor shall comply with the requirements of California Business and Professions Code § 22584 and District policy as follows:
	a. Contractor shall not (i) knowingly engage in targeted advertising on the Contractor’s site, service or application to District students or their parents or legal guardians; (ii) use PII to amass a profile about a District student; (iii) sell inform...
	b. Contractor will store and process District Data in accordance with commercial best practices, including appropriate administrative, physical, and technical safeguards, to secure such data from unauthorized access, disclosure, alteration, and use. S...
	c. Contractor shall delete a student’s covered information upon request of the District.
	d. District Data shall not be stored outside the United States without prior written consent from the District.
	e. In the event of an actual or potential breach of PII data, Contractor shall immediately notify the District.
	10. EVALUATION.  The Contractor acknowledges that the presentation or services may be evaluated by the participants, the District’s Office of Data and Accountability or any other District offices or schools and understands that the results of the eval...
	11. EQUAL EMPLOYMENT OPPORTUNITY.  It is the policy of the District that, in connection with all work performed under District agreements, there shall be no discrimination against any employee or applicant for employment because of race, color, religi...
	12. NON-DISCRIMINATION.  The Los Angeles Unified School District is committed to providing a working and learning environment free from discrimination, harassment, intimidation and/or bullying.  The District prohibits discrimination, harassment, intim...
	13. TERMINATION FOR CONVENIENCE
	13.1. The District may, by written notice to the Contractor, terminate this Agreement in whole or in part at any time, for the District’s convenience.  Upon receipt of such notice, the Contractor shall:
	(1) Immediately discontinue all services affected (unless the notice directs otherwise); and
	(2) Deliver to the District all information and material as may have been involved in the provision of services whether provided by the District or generated by the Contractor in the performance of this Agreement, whether completed or in process.  Ter...

	13.2. If the termination is for the convenience of the District, Contractor shall submit a final invoice within 60 days of termination and, upon approval by the District, the District shall pay the Contractor the sums earned for the services actually ...
	13.3. The Contractor shall not be entitled to anticipatory or consequential damages as a result of any termination under this section.  Payment to the Contractor in accordance with this section shall constitute the Contractor’s exclusive remedy for an...
	14. TERMINATION FOR DEFAULT
	14.1. The District may, by written notice to the Contractor, terminate this Agreement in whole or in part at any time because of the failure of the Contractor to fulfill its contractual obligations.  Upon receipt of such notice, the Contractor shall:
	(1) Immediately discontinue all services affected (unless the notice directs otherwise); and
	(2) Deliver to the District all information and material as may have been involved in the provision of services whether provided by the District or generated by the Contractor in the performance of this Agreement, whether completed or in process.  Ter...

	14.2. If the termination is due to the failure of the Contractor to fulfill its contractual obligations, the District may take over the services, and complete the services by contract or otherwise.  In such case, the Contractor shall be liable to the ...
	14.3. If, after the notice of termination for failure to fulfill contract obligations, it is determined that the Contractor has not so failed, the termination shall be deemed to have been effected for the convenience of the District.  In such event, a...
	15. ASSIGNMENTS.  Neither the performance of this Agreement, nor any part thereof, may be assigned by either party without the prior written consent and approval of the other.
	17. ENTIRE AGREEMENT/AMENDMENT.  This Agreement, all exhibits to this Agreement, the RFP and Proposal constitute the entire agreement between the parties to the Agreement and supersede any prior or contemporaneous written or oral understanding or agre...
	19. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY OR VOLUNTARY EXCLUSION.
	20. REPRESENTATIONS, WARRANTIES AND COVENANTS.
	20.1. Compliance with Laws and Regulations
	20.2. Non-infringement
	20.3. Authority
	21. INDEMNIFICATION
	21.1. General Indemnity
	21.2. Proprietary Rights Indemnity
	Contractor shall indemnify, defend and hold harmless District, its officers, directors, and employees, agents from and against any losses suffered by District as a result of Contractor’s breach of its warranties set forth in Section 20 of this Agreeme...
	21.3. Insurance
	22. SECURITY
	23. FINGERPRINTING
	23.1. Require all current and subsequent agents and employees of Contractor who may enter a school site during the time that pupils are present to submit their fingerprints in a manner authorized by the California Department of Justice (the “CADOJ”).
	23.2. Prohibit agents and employees of Contractor from coming into contact with pupils until the CADOJ has ascertained that the individual has not been convicted of a felony as defined in California Education Code § 45122.1.
	23.3. Certify in writing, using the District’s fingerprinting certification form (available at the District Risk Finance and Insurance Services website) to the District that neither Contractor nor any of Contractor’s agents or employees who may enter ...
	23.4. Provide a list of the names of Contractor’s agents and employees who may have contact with pupils to the District Risk Finance and Insurance Services.  This list shall be updated for Contractor staff changes and shall list agents and employees b...
	23.5. The District may require the Contractor and its agents and employees who may have contact with pupils to submit to additional background checks at the District’s sole and absolute discretion.
	24. TUBERCULOSIS CLEARANCE.  Contractor will prohibit any agent or employee of Contractor from entering a District school site until Contractor has submitted to a tuberculosis risk assessment. If tuberculosis testing is warranted, Contractor agent or ...
	25. BUDGET CONTINGENCY
	25.1. It is mutually agreed that if the current year budget and/or any subsequent years covered under this Agreement do not appropriate sufficient funds for the services, this Agreement shall be of no further force and effect.  In this event, the Dist...
	25.2. If funding for any fiscal year is reduced or terminated by the Board of Education for purposes of this Agreement, the District shall have the option to either cancel this Agreement with no liability occurring to the District, or offer an amendme...
	26. SEVERABILITY.  If any section, provision or portion of this Agreement is held to be invalid, illegal or void by a court of proper jurisdiction, the remaining sections and provisions of this Agreement shall continue in full force and effect.
	WORK-BASED LEARNING PARTNERSHIP {WBLP):
	Skill Set Analysis and Sample Staffing Plan Middle School Plan – 2 Member Team

