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Steps 
1. Add a Category (name it Assessment, for 

example). You may add more categories if 

desired. 

2. Click the star next to the Assessment category 

you just created. 

3. Click the star by the Default Elementary Grade 

Scale. 

4. Check the boxes as shown on the screenshot. 

5. Check the boxes as shown on the screenshot. 

6. Click Save Changes. 

7. In Gradebook Scale and Mastery Scale, select 

Default Elementary Grade Scale or a scale you 

have created (it has to be a 4-3-2-1 point scale 

for the EGP App). 

8. Click Save Changes.

Purpose: The Grade Setup page allows you to customize your gradebook settings.  The recommendations below outline the bare minimum 

needed to utilize the Elementary Grade PassBack (EGP) App. 

Navigation:  From your Course home page, click Grade Setup located on the left navigation panel.
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Basic Elementary Grade Setup 
Recommendation
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Steps 
1. Name the assignment. 
2. Add a description. This is an optional field, 

however, consider that students and parents 
will also be able to view it. 

3. Select or add a Category. 
4. Select a Scale or Rubric. 
5. Click the          icon.  (The following bullets are 

not illustrated  here.) 
๏ Click Custom Learning Objectives. 
๏ Click School. 
๏ Click LAUSD ELEM CCS Report Card Domains. 
๏ Select the Subject Area, the Grade Band if 

applicable, and the Custom Learning 
Objective(s) to align to the assignment. 

๏ Click Add Learning Objectives. 
6. Click Create.

Option 1:  From your Course home page, click the Add Materials 
button. Click Add Assignment. This button links to all available 
materials.

Create Assignments

Purpose:   Creating assignments with customized learning objectives aligned to the LAUSD Elementary CCS Report Card Domains are required 
for the Elementary Grade PassBack (EGP) App. 
Navigation:  There are two options to create an assignment.

PART 2:

=  Required =  Optional

Option 2:  From the Gradebook, click the ‘+’ button on the top 
right. Click Add Assignment. This button is limited to the materials 
shown.

Once you have chosen the add assignment option, the window below will appear. Complete the fields as follows:
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For directions on how to tag/align custom learning objectives, please refer to the following how to 
video: bit.ly/aligncustomLO

https://lausd.wistia.com/medias/cdndxi0ujk
http://bit.ly/aligncustomLO
https://lausd.wistia.com/medias/cdndxi0ujk
http://bit.ly/aligncustomLO


Option 1 

Type grades one cell at a time or select grades from 
the pop-up window.  You can use the arrow and tab 
keys to navigate between cells. 

To enable/disable the pop-up window, click the drop 
down menu next to View and click Show Grading 
Scale. 

Enter Grades

Purpose:   Entering grades in the Schoology gradebook is required for the Elementary Grade PassBack (EGP) App. 
Navigation:  From your Course home page, click Gradebook. Enter grades in one of the following manners:
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Option 2 

This feature will allow you to give students the same 
grade for a specific assignment if most or all 
students have earned the same grade. Individual 
student grades can be changed, if necessary. 

To Set All Grades, click the three vertical dots near 
the assignment name and select Set All Grades.  

In the pop-up window enter the desired grade and 
click Confirm. 

 

Note: This feature does not work when the 
assignment is graded with a rubric. For directions on 
how to create a rubric, please refer to the following 
job aid: bit.ly/LAUSDrubrics

PERSONALIZED LEARNING SYSTEMS 2018                  ELEMENTARY GRADEBOOK QUICK START

Assignment Name

https://achieve.lausd.net/Plsresources
http://bit.ly/LAUSDrubrics
https://achieve.lausd.net/Plsresources
http://bit.ly/LAUSDrubrics


Mastery Setup

Step 1 

Click the gear icon and 
select Mastery Settings.

Step 2 

Set the following mastery 
settings and Save 
Changes.

Recommended settings

Determine the number of 
times a student must 

demonstrate 
understanding of a 

concept by scoring at least 
the “Meets Expectations” 

minimum.

PA R T  4 :
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Purpose:   Mastery reporting allows teachers multiple views to monitor and evaluate how students are progressing in any learning objective 
that has been aligned to assignments. 
Navigation:   From your Course home page, click  Mastery on the left navigation panel.

Student 1

Student 2

Student 3



 

Each grade is color coded based on achievement thresholds and a star icon indicates mastery of the learning objective. The Mastery Report (see 

below) illustrates the achievement levels of an entire class/course at a glance. This report provides the following information for your class/

course:  

1. Whether the student meets or exceeds your expectations via color coding. 

2. The Mastery progress for each learning objective. 

3. The average student score per learning objective. 

4. The number of graded materials associated with each learning objective. 

5. Whether or not the student has achieved the desired level of mastery.

Mastery Report (Class)

Purpose:  Mastery reporting allows teachers multiple views to monitor and evaluate how students are progressing in any learning objective 
that has been aligned to assignments. 
Navigation:  From your Course home page, click Mastery located on the left navigation panel.
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Purpose:   Mastery reporting allows teachers multiple views to monitor and evaluate how students are progressing in customized learning 
objectives aligned with the LAUSD ELEM CCS Report Card Domains.  

Navigation:  From your Course home page, click Mastery located on the left navigation panel. Then click on a student’s name.
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Mastery Report (Student)
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The Mastery Report (see below) provides the following information for each student: 

1. Core subject areas 

2. Domains for selected subject area 

3. Click here to see a list of assignments aligned to this domain 

4. Assignment scores/grades 

5. Click here to view assignment



Elementary Grade PassBack (EGP)
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The Elementary Grade PassBack class screen demonstrates the following:

1. Grading Periods 
2. Sort Students 
3. View Content Areas 
4. Student Names 
5. Student Grade (passed back from the Mastery screen) 
6. Select Value for All Students (by domain)  
7. Composite Score

8. Comments 
9. Select Value for All (by student)  
10. Override Option 
11. Click student’s name to access EGP student screen 
12. Save 
13. Submit to MiSiS  
14. Status Log of Grade Submission

12

GP3
1 2 3

4

5

6

7

9

10

13

14

8

11

Purpose:   The Elementary Grade PassBack (EGP) App will use calculated grades from the Schoology Mastery Report to populate progress report 
grades in MiSiS. Please note, the calculated grades will only include grades from assignments that have been tagged with LAUSD ELEM CCS Report 
Card Domain learning objectives. 
 
Navigation:  When the EGP App becomes available, from the Course home page, click EGP located on the left navigation panel.
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The Elementary Grade PassBack student screen 
demonstrates the following: 

1. Student Name and ID 
2. Select Different Student 
3. Attendance and ELPAC Level/Score  
4. Student Grades (passed back from the Mastery 

screen) by Grading Periods 
5. Override Option Opens Domain Pop-Up Window  
6. Empty cells indicate no assignments were tagged 

with this learning objective/domain  
7. Composite Score  
8. Comments 
9. Domain Pop-Up Window 
10. Calculated Grade by Domain 
11. Assignments Completed by Domain 
12. Calculated Grade (upper right corner), Override 

Grade (center of cell) 
13. Save Button (publishes results to the class screen)  
14. Back to All Student (class screen)
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