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Steps 
1. Add a Category (name it Assessment, for 

example). You may add more categories if 

desired. 

2. Click the star next to the Assessment category 

you just created. 

3. Click the star by the Default Elementary Grade 

Scale. 

4. Check the boxes as shown on the screenshot. 

5. Check the boxes as shown on the screenshot. 

6. Click Save Changes. 

7. In Gradebook Scale and Mastery Scale, select 

Default Elementary Grade Scale or a scale you 

have created (it has to be a 4-3-2-1 point scale 

for the EGP App). 

8. Click Save Changes.

Purpose: The Grade Setup page allows you to customize your gradebook settings.  The recommendations below outline the bare minimum 

needed to utilize the Elementary Grade PassBack (EGP) App. 

Navigation:  From your Course home page, click Grade Setup located on the left navigation panel.
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