
Create an Immunization Record 

 
 

This job aid provides instruction on the process to create and/or edit immunization records. Users 
with the Nursing Office Admin, Office Manager, School Nurse roles can perform this task. 

 
Step 1 Log into MiSiS at https://misis.lausd.net/start, using your single sign-on (SSO) account. 

 

 

Step 2 Enter the First Name and Last Name and then click Search. 
It’s not necessary to enter the Local District or the School Name. If searching for a 
student who is no longer enrolled or no results, click the box to the left of the 
Include students no longer enrolled. 

  

 
 
 
 

Step 3 A list of students is displayed based on the search parameters entered. To access a student’s profile,  

            click on the corresponding name hyperlink. 
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Step 4  Student Information 
 

 
 
 
 Step 5  

 
 

 
 

 

 

 

 

Hover over the Miscellaneous menu and select 
Immunizations 

 

To add new immunization type, click ADD NEW 
and select the immunization type 
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Step 6 If No for Exemption, select the appropriate option from the Verification drop down 

 

 

Verification Type Examples: 
Migrant Student Records: Immigration Immunization Record; Immunization Record from another 
country 
Health Clinic Records: Immunization Book 
County Record: California Immunization Registry (CAIR) system 
Physician’s Report: Electronic health record print out 
Daily Pass only for COVID vaccine date (interface) 
State School Immunization Record: copy of California State Immunization Record (blue card) 

 

Complete the immunization date by clicking on the calendar icon and select the immunization date 
(optional) 
The immunization date can also be entered directly inside the Dosage Date box using the format 

mm/dd/yyyy 

               
 

Step 7  Click the Save button  
 

 
 

If Yes for Exemption, 
see below 
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Edit an Existing Immunization Record 

For Students with Immunization Exemption 

 

 

Repeat steps 1-7 to access an existing immunization record. 

Step 8 Click the Edit icon to open a record for editing 

Step 9 Enter additional date/s. See steps 6-8 
 

 

 
 

 

Follow steps 1-7 of creating or editing an immunization record 

 

Step 10 Click the Immunization drop down  arrow. 

Step 11 Select the appropriate Immunization option. 
 

 

Step 12 If there is Exemption, select Yes for the Exempt option. 

 
Step 13 Select Exemption Reason from the drop-down option 
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Exemption Reasons 
 

Medical - Permanent: - DON’T enter new data, see CAIR-ME Permanent 
Medical - Temporary: - DON’T enter new data. see CAIR-ME Temporary  
The students with existing Medical-Temporary are only historical data 
Medical-Permanent majority are historical data. Expires at the end of 6th grade  
Conditional Admission – only good for 30 days 
MD/DO Verification of Varicella Disease – For VARICELLA only. Student with a CAIR 
ME medical exemption because of history of chicken pox. MUST have been entered via 
CAIR ME. Expires at the end of 6th grade. In the annual immunization assessment, it gets 
counted under Permanent Medical 

CAIR-ME Permanent – issued through CAIR ME. Expires at the end of 6th grade. 

CAIR-ME Temporary – issued through CAIR ME. Expires at the end one calendar year from the 
exemption date. 

 

Review REF-6629.0, Compliance with California Immunization Law – Removal of the Personal 
Belief Exemption from School 

 

Step 14 Enter the date of Immunization exemption and then click save  

http://notebook.lausd.net/pls/ptl/ptl_apps.nbk_doc_info.docinfo?p_doc_id=1314432
http://notebook.lausd.net/pls/ptl/ptl_apps.nbk_doc_info.docinfo?p_doc_id=1314432

