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AGREEMENT

THIS AGREEMENT is made and entered into by and between the
Board of Education of the Los Angeles Unified School District, which together with
its administrative staff and representatives will be referred to in this Agreement as
the "District," and United Teachers Los Angeles, which together with its officers
and representatives will be referred to in this Agreement as "UTLA." UTLA is
affiliated with the California Teachers Association, California Federation of
Teachers, National Education Association and the American Federation of
Teachers/AFL-CIO. This Agreement is entered into under authority of Government
Code Section 3540.1(h).

ARTICLE |

RECOGNITION

1.0 The Unit: Pursuant to applicable California statutes and
regulations, UTLA has been certified as the exclusive representative for the
following employees of the District:

Included: Certificated employees, except those excluded in Section
1.1, who are in the broad classification of Teacher; Instructor; Library Media
Teacher; Counselor; Adviser; Audiologist; Audiometrist; Hygienist; Non-classroom
Assignment, Preparation Table; Non-school Assignment, Preparation Table;
Nurse; Optometrist; Psychologist; Social Worker; Teacher-Adviser; Teacher-
Counselor; Therapist; or Driver Safety Instructor.

Job Number Job Title
11100778 Adapted Physical Education Teacher K-12
11100805 Adult Academic Instructor
12200864 Adult Counselor
13200826 Adult Education Advisor
11100803 Adult English as a Second Language Teacher
13200827 Adult Resource Non-school Assignment Adviser
13200828 Adult Resource Regional Occupational Contract (ROC) /
11200806  Adult Substitute (Day to Day)
11100804 Adult Teacher Adults with Disabilities
11100808 Adult Teacher Parenting & Family Life
11100809 Adult Teacher Program for Older Adults
11100838 Adult Teacher Public or Private Contract
19100486 Assistive Technology Assessment
12300476  Audiologist

12300473

Audiometrist
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11100781

Categorical Limited Contract Teacher

19100704 Categorical Program Advisor
12100589 Coordinating Field Librarian
11207046 Early Education Substitute (Day to Day)
11107043 Early Education Teacher
11100843 Elementary Instructional Coach
11200762 Elementary Substitute (Day to Day)
11100731 Elementary Teacher
11100777 Elementary Traveling Music Teacher
11100782 Home School Teacher
13200469 Instructional Technology Application Facilitator
11100840 JROTC (Junior Reserve Officers' Training Corps) Instructor
12200506 Least Restrictive Environment Counselor
11100753 Mathematics Foundational Teacher
19100706 Non-Classroom Preparatory Assignment
19102706 Non-Classroom Support Services Assignment
13200707 Non-School Preparatory Assignment
13400705 Non-School Preparatory Assignment
12300460 Nurse Practitioner
12300464 Nurse Substitute (Day to Day)
12300481 Occupational Therapist
13400860 Officer JROTC (Junior Reserve Officers' Training Corps) Program
E— Coordinator
12300490 Optometrist
12300446 Organizational Facilitator
11100858 Orientation and Mobility Instructor
19100787 Peer Assistance and Review (PAR) Consulting Teacher
12300479 Physical Therapist
12200569 Psychiatric Social Worker
12200543 Pupil Service and Attendance Counselor
12300526 Recreational Therapist
Regional Occupational Contract (ROC) Teacher
11100829 . _ _
Regional Occupational Program (ROP) Adviser
11100790 Resource Specialist Program Teacher
12300472 School Audiometrist
12100591 School Library Media Teacher
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12300461 School Nurse

12200511 School Psychologist

12300484 School Therapist Coordinator
12200533 Secondary Counselor

11100846 Secondary Instructional Coach
11200763 Secondary Substitute (Day to Day)
11100736 Secondary Teacher

12300474 Senior Educational Audiologist
11100841 Senior JROTC (Junior Reserve Officers' Training Corps) Instructor
12300483 Senior Therapist

11100740 Special Education Teacher K-12
19100555 Speech and Language Pathologist
11100761 Teacher Development Child Permit
13200500 Temporary Advisor

11100700 Temporary Non-Public School Teacher
19100780 Temporary Resource Teacher

11100757 Transition Services Teacher
13400576 Transition Teacher Coordinator
13200445 Work Experience Advisor

1.1 Excluded: All day-to-day substitutes who were paid for fewer
than 100 days during the preceding school year; all part-time adult education
teachers, including ROC/ROP and specially-funded adult education teachers, who
are assigned for fewer than ten hours per week; all other certificated classifications
not referred to in Section 1.0, including those in the classification or status of Chest
Specialist, Counseling Assistant, Psychiatrist, School Dentist, School Physician
and Teacher Assistant; all classified personnel; all unclassified personnel; all
supervisory personnel; and all management and confidential employees as
designated by the Board of Education.

2.0 Changes to the Unit: The parties agree that this represents
the appropriate unit. It may be revised only by mutual agreement or by a Public
Employment Relations Board unit clarification decision, but it is agreed that the
parties may file for a unit clarification proceeding involving this unit only when the
District creates new classifications or substantially changes the responsibilities of
an existing classification. Alleged violations of this Article are not subject to the
grievance and arbitration procedures of Article V.
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Article | — Recognition

3.0 "Employee" Defined: Unless the context clearly indicates
otherwise, the terms "employee" or "employees" will normally be used in this
Agreement to indicate persons who are included within the above unit, and the
term "personnel” will normally be used in a broader sense to include employees
as defined above plus all other persons utilized by the District to provide
services.
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ARTICLE Il

EFFECT OF AGREEMENT

1.0 Effect Upon Negotiations: By this Agreement, the parties
resolve all outstanding bargaining issues between them, and jointly recognize full
and complete performance and satisfaction of their bargaining duties except as
expressly provided below. This Agreement completes negotiations between the
District and UTLA for the term hereof and embodies their entire agreement and
understanding. However, there shall be negotiations during the term of this
Agreement as follows:

a. Limited reopener negotiations and negotiations for a
successor agreement pursuant to Article XXXII, Sections 3.0 and 4.0;

b. Negotiations regarding the means of compliance with
decisions or laws which have invalidated a portion of this Agreement as
provided in Section 4.0 of this Article; and

C. Any other subjects which UTLA and the District may
mutually agree to negotiate.

1.1 Revisions to the Agreement: As a result of negotiations
pursuant to Section 1.0 above, the District and UTLA may change or supplement
any provisions of this Agreement by mutual written agreement; accordingly, no
employee shall be deemed to have a vested right to retain any provision of this
Agreement.

2.0 Effect Upon Individual Contracts: Any individual contract
between the District and an employee dealing with services covered by this
Agreement shall be subject to and consistent with the terms and conditions of
this Agreement. If an individual contract contains any terms inconsistent with this
Agreement, then this Agreement shall be deemed controlling. However, as
provided in Article XXXII, Section 5.0, this Agreement does not establish
individual annual contracts.

3.0 Effect Upon District Policies and Rules: The District may
determine and revise any of its policies, rules, regulations, or procedures.
However, in the event of a conflict between the terms of this Agreement and any
District policies, rules, regulations or procedures, the terms of this Agreement
shall prevail.

4.0 Separability and Savings: If any provision of this Agreement
should be held invalid by operation of law or by any tribunal of competent
jurisdiction, the remainder of this Agreement or the application of such provision
as to persons or circumstances other than those as to which it has been held
invalid or as to which compliance with or enforcement of has been restrained,
shall not be affected thereby. In such event, the District and UTLA shall, upon
request of either party, commence negotiations regarding the means of
compliance with such law or decision.
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ARTICLE 1lI

DISTRICT RIGHTS

1.0 General: The intention of this Article is to provide that the
District retains all rights and powers which have not been limited by the other
Articles of this Agreement. The provisions of this Article are not intended to
expand the rights of the District beyond statutory and constitutional limits, or in
any manner to waive or diminish the rights of UTLA or the employees as
provided in the other Articles of this Agreement. In the event that there is a
conflict between the retained rights of the District under this Article and the rights
of UTLA or employees as set forth elsewhere in this Agreement, the provisions of
the other Articles of this Agreement shall prevail.

2.0 Consultation Rights: Certain of the rights of the District set
forth in this Article are subject to the consultation rights of UTLA under Section
3543.2 of the Government Code. This Article is not intended to limit such
consultation rights.

3.0 Retained Rights: It is agreed that all matters which are
beyond the scope of negotiations under Government Code Section 3543.2, and
also all rights which are not limited by the terms of this Agreement, are retained
by the District. Such retained rights include, but are not limited to, the right to
determine, establish, change or discontinue, in whole or in part, temporarily or
permanently, any of the following matters, subject only to the limitations set forth
in the other Articles of this Agreement:

a. The legal, operational, geographical, and organizational
structure of the District, including the division of authority, organizational
divisions and sub-divisions, and external and internal boundaries of the
District;

b. The sources and amounts of financial support, including
compliance with any requirements imposed by law or by funding sources;

C. All budgetary matters and procedures, and all budgetary
allocations, reserves, and expenditures apart from those expenditures and
budget items that are expressly required by the terms of this Agreement;

d. The number and location of any District-owned or controlled
properties, buildings, facilities, equipment, and other improvements; the
utilization of same, and the functions and services to be performed at each
of same;

e. The classes to be taught and the other duties and services
to be rendered by District personnel to students and to the public, and the
support services to be provided to employees and other District personnel,
and the methods, personnel, and materials to be utilized in such services;
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Article IIl — District Rights

f. Subject to the consultation rights of UTLA under
Government Code Section 3543.2, determine the educational policies,
objectives, standards, and programs, including but not limited to those
relating to curriculum, textbook selection, educational equipment and
supplies, admissions, attendance, student assignments, grade level
advancement, student guidance, student testing, student integration,
student conduct and discipline (subject to Article XXIV), food services,
student transportation, and the type of extracurricular and co-curricular
activities;

g. Subject to limitations in other Articles of this Agreement, to
select, hire, grant contracts of employment, classify, assign, promote,
demote, discipline, suspend, place on involuntary leave, terminate, and
retire any personnel of the District;

h. Subject to State credentialing requirements, assign
personnel to any location (subject to Article Xl - Transfers) and also to any
facilities, classrooms, duties, academic subject matters, grade levels, and
departments;

i. Subject to Article XVIII - Class Size determines the number
of employees, and whether and where there is a vacant position;

J- Subject to Article IX - Hours, determine the dates, times and
hours of operation of any District facility, function, or activity; and

K. Subject to Article XXVIII - Safety, determine safety and
security measures and rules for students, employees, the public,
properties, facilities, and equipment.

4.0 Effect on Grievance Procedure: The contractual rights of
UTLA and the employees are set forth in the other Articles of this Agreement,
and this Article is not a source of such rights. Accordingly, no grievances may be
filed under this Article, except under Section 2.0 hereof.
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ARTICLE IV

UTLA RIGHTS

1.0  Access: Any authorized UTLA representative shall have the
right of reasonable access to District facilities, including teacher mailboxes, for
the purpose of contacting employees and transacting UTLA matters. Upon
arriving at a work site, the representative shall first report to the office of the site
administrator and state the intended purpose and length of visit. The
representative may contact employees during duty free lunch periods, before and
after employees' hours of service or when the employee is not engaged in duties.
The representatives shall not interrupt any employee's duties or assignments.

2.0 Bulletin Boards: UTLA shall have the right to post notices
UTLA official matters on a bulletin board or a section of a bulletin board
established for UTLA's exclusive use at each work site where employees are
assigned.

3.0 Distribution of Material: Pursuant to United States Postal
laws, the school mail is not available for distribution of UTLA material. Material
or literature distributed or posted by UTLA to employees shall be dated and shall
not be defamatory, obscene, or violative of the law.

4.0 Released Time for Negotiations: Up to seven negotiating
team employee representatives designated by UTLA shall be released from duty
with no loss of pay or benefits for the purpose of attending negotiation meetings
with the District pursuant to Article Il, Section 1.0. UTLA and the District may
agree that additional employees shall receive such released time.

5.0 Organizational Leave: A maximum of seven elected officers
of UTLA shall, upon request of both UTLA and the employee, be placed on leave
of absence for a period of one semester or more.

6.0 Released Time at UTLA Expense: UTLA may request the
release of designated employees from their regular duties with no loss of pay for
the purpose of attending to UTLA matters, with the expense of the substitute or
replacement to be borne by UTLA. Such released time shall be limited to 25
days per year for any individual employee. If the site administrator objects to the
release of any particular employee based upon instructional needs, the matter
shall be referred to the Office of Labor Relations and UTLA for resolution. When
staff are assigned in place of teachers absent on UTLA business, UTLA will
reimburse the District at the base rate for substitutes (see Article XIX) or at the
average teachers' rate for replacement teachers; such time will be taken in
increments of not less than one-half day.

7.0  Exclusivity: UTLA and its authorized representatives shall
be the exclusive representative of the employees in contract enforcement
matters.
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Article IV — UTLA Rights

8.0 UTLA Chapter Chairpersons: At each work location to which
employees are assigned, UTLA shall have the right to designate, pursuant to its
own procedures, one employee to serve as the UTLA Chapter Chair (see also
Section 8.3). At the school sites the UTLA Chapter Chair is the exclusive local
representative of the faculty in matters relating to enforcement and administration
of the Agreement between UTLA and the District. The Chapter Chair shall also
be the official on-site representative of UTLA in contract enforcement matters
and as such shall have the following rights:

a. Upon request of an employee, have the right to represent
the employee in grievance meetings as expressly provided in Article V,
Section 2.0, and in meetings relating to discipline as expressly provided in
Article X-A, Section 3.0 e.

b. When an employee reports an injury or assault and files the
required written report, the site administrator shall notify the Chapter Chair
of the reported injury unless the employee requests that the matter not be
so disclosed.

C. Be permitted reasonable use of the school telephone for
local calls involving representation matters, so long as such use does not
interfere with normal office business at the location;

d. Have the exclusive right to coordinate UTLA meetings, which
may be held in school buildings at times before or after the school day or
during employees' duty free lunch period, subject to availability of facilities
and provided that there is no interference with other scheduled duties or
events. Administration shall not schedule required meetings of employees
after school on Wednesday in order to avoid conflict with UTLA meetings,
except in compelling circumstances or when a majority of the affected
employees consent.

e. Have the exclusive right to initial and date any official notices
to be posted on the UTLA site bulletin board;

f. Have the right, subject to reasonable advance administrative
approval, to make appropriate brief announcements, via the school
bulletin and/or public address system, of UTLA-related meetings, special
events, in-service/staff development, and the like. Such use of the public
address system shall be limited to the time before or after student hours.
The above rights do not encompass advocacy material of any nature, or
statements covering inappropriate topics (e.g., personnel matters,
grievances, collective bargaining, or personalities).
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Article IV — UTLA Rights

g. Have the right to inspect non-exempt public records
maintained at the work site which relate to administration of this
Agreement, and shall have the right to receive, upon request and within a
reasonable time not to exceed 5 working days, a copy of up to 50 pages of
such documents at no cost each school year. If the documents do not
relate to contract administration, the cost of copies shall be borne by the
Chapter Chair.

h. Have the right, upon prior request and at reasonable
intervals on non-classroom teaching time, to meet with the site
administrator to discuss contract enforcement matters, safety matters, or
any other matters related to the operation of the school;

i. Have the right to propose agenda items for faculty meetings.
The Chapter Chair shall also have the right to make appropriate brief
announcements within the first 45 minutes of such meetings or at least 15
minutes prior to the end of the meeting if such meeting is less than an
hour in length.

J- While there are not to be any negotiations at the site level
(such activity being limited to the designated representatives of the Board
of Education and UTLA), when faculty views are sought by the site
administrator with respect to subject matters which fall within the scope of
negotiations under the Educational Employment Relations Act, the UTLA
Chapter Chair is to be treated as the sole representative of the faculty;

K. Prior to finalizing changes in bell schedules, the site
administrator shall consult with the Chapter Chair; and

I. Have the rights set forth in Article XXVII - Shared Decision
Making and School-Based Management.

8.1 Released Time for Chapter Chairs:

a. Released time from non-instructional duties shall be
provided to a Chapter Chair if the following conditions are met: a secret
ballot election of the faculty shall be conducted by the principal and a
teacher designated by the Chapter Chair, with the issue to be determined
being whether a specific released time plan proposed by the Chapter
Chair should be approved. The proposed plan is to provide for the
Chapter Chair to be released from specified non-instructional duties and
for the remainder of the staff to assume those duties. Non-instructional
duties, as referred to above, are those non-classroom duties which are
normally shared and distributed among the staff, and for this purpose may
also include homeroom teacher duties. In addition, chapter chairpersons
at elementary schools shall be released from instructional duties when

2019-2022 UTLA Contract

10



Article IV — UTLA Rights

certificated itinerant music, art, P.E. teachers, etc., take the chapter
chairperson’s class for instruction, as applicable and when in the normal
rotation of services.

b. A proposed plan may also permit release of the Chapter
Chair from instructional duties subject to the following additional
conditions:

(1)  Such release is limited at the secondary level to one
instructional period daily, and at the elementary level
to an established shared instructional period (Physical
Education or Music); and

(2)  The proposal is separately approved by the specific
teachers, whose workload will be directly affected by
the operation of the plan, voting in a separate
election.

C. Regarding paragraphs a and b, a majority of those voting
shall determine the outcome. The election results shall be binding for the
school year unless a majority requests a new election, or unless a new
Chapter Chair is designated. The Chapter Chair may be assigned duties
during this released time, in emergency situations.

d. Site-based eight hour chapter chairperson may, with prior
approval of the site administrator and when their duties reasonably permit,
alter their work schedule by reporting to work not to exceed 30 minutes
early, and leaving work not to exceed a corresponding 30 minutes early,
for the purpose of attending UTLA Area and House meetings.

8.2  With regard to local site decisions which are reflected in the
following documents forwarded to Local District or central District offices: local
school budgets under the purview of committees on which UTLA members are
eligible to participate, changes in daily school schedules, school-based waiver
applications, and school conversions, the following procedures shall apply:

a. Written disclosure to the faculty of the proposed plan or
change, with at least seven (7) days of review time provided prior to the
documents being submitted to the Local District or central District offices,
except in emergencies;

b. Upon request of the Chapter Chair, the site administrator
shall consult with the Chapter Chair regarding the content of the
document;

C. The document(s) shall include space for the Chapter Chair

to sign, indicating whether the procedures set forth in a. and b. above
have been followed;
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Article IV — UTLA Rights

d. The Chapter Chair shall have the right to submit a written
position, dissent, or comments to the administrator. The administrator
shall attach this statement to all copies of the official document being
forwarded to the appropriate office.

Exempt from the above procedures are personal matters, confidential matters,
and other matters, which do not generally involve changes in the basic working
conditions of the entire faculty.

8.3 ltinerant Chapter Chairs

a. The District shall recognize one Chapter Chair for each
Local District, or similar governance structure, for each of the following:
School Psychologists, PSA Counselors, Psychiatric Social Workers,
Nurses, Speech and Language Pathologists, Occupational & Physical
Therapists, and Visual and Performing Arts (VAPA) educators.

b. The District shall recognize up to six (6) Chapter Chairs for

Substitutes.

C. The District shall recognize one (1) Chapter Chair District-
wide for each of the other itinerant employment categories.

d. UTLA shall annually provide written notification to the District

Office of Labor Relations identifying the bargaining unit members serving
in itinerant and Substitute Chapter Chair positions.

e. For any District-wide or Local District-wide meeting
convened by the District for itinerant employees or Substitute employees,
a representative Itinerant Chapter Chair or Substitute Chapter Chair shall
have the right to propose agenda items for such meetings. One
representative Itinerant Chapter Chair or Substitute Chapter Chair shall
also have the right to make appropriate brief announcements within the
first 45 minutes of such meetings or at least 15 minutes prior to the end of
the meeting if such meeting is less than an hour in length.

Activities of these Chapter Chairs will be limited to non-site matters. Site-based
issues will continue to fall under the purview of the school site Chapter Chair.
Any released time for these non-school based Chapter Chairs will be in
accordance with Article IV, Section 8.1d.

9.0 Committee Appointments: If the District decides that unit
members are to be invited to serve on any District-wide committee, it shall notify
UTLA and specify the background and experience required. UTLA shall then
have the right to designate one-half of such employee representatives, and to
replace those appointees.

a. Except as otherwise provided in this agreement, if the District
decides that unit members are to be invited to serve on any committees
(described below) that are District-wide or Local District-wide in scope and
subject matter, it shall notify UTLA and specify the background and
experience required for the committee.
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Article IV — UTLA Rights

b. UTLA shall then have the right to designate one-half of such
unit members, and to replace those appointees, and the District shall have
the right to designate (and replace) one-half of such unit members. Unit
members who are appointed to a committee by the District, rather than
UTLA, are not to be considered authorized representatives for UTLA.

c. These committee appointment provisions apply only to: (i) unit
member service on an advisory group (whether labeled committee, task
force, focus group or other); and (ii) to committee service outside of the
employee’s regular job duties. However, if the committee includes a
combination of unit members invited to serve outside their regular
assigned jobs, and unit members assigned to the committee as part of
their regular assigned jobs, the latter shall be counted toward the District’s
appointing authority under section b above.

d. These committee appointment provisions do not apply to
operational working groups whose activities are part of each of the group
members’ regular assigned jobs.

10.0 Meetings: Participants in any administrative Region-wide or
District-wide meetings of employee representatives other than UTLA designates,
called or sponsored by the District, shall not discuss interpretations of the
Agreement, proposed changes to the Agreement, or alleged violations of the
Agreement.

11.0 Recruiting Table: The District shall provide UTLA space for
a recruiting table adjacent to the central Personnel Office at a location which is
readily accessible to employment applicants and new hires, subject to Fire
Marshal directives.

12.0 Consultation Rights: The District shall, upon request of the
President of UTLA, or designee, meet and consult with UTLA regarding the
subject matters specified in Government Code Section 3543.2. Also, with regard
to the development by the District (Central or Local District) of new or revised
student assessment systems, or changes in instruments or frequency of
assessment, the District shall during the design and deliberation stages give
UTLA written notice of its intentions and plans, and include UTLA as one of the
principal participating stakeholders in such process. In addition, UTLA may itself
initiate consultations with the District regarding such matters.
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ARTICLE IV-A

DUES DEDUCTIONS

1.0  Voluntary Authorizations: The District shall deduct UTLA
dues from the salary of each employee who has submitted a written
authorization. Such an authorization shall continue in effect unless revoked in
writing by the employee. Such revocation shall be effective at the next pay
period, provided notice is given twenty (20) calendar days prior to the next
payday. The District shall deduct one-twelfth (1/12) of such annual dues from
each regular salary warrant which contains sufficient funds to cover the
deductions.

1.1 If the District's withholdings from an employee's salary in any
payroll period are insufficient to meet the amount authorized by the employee for
the UTLA dues or UTLA-sponsored insurance, the District shall make an
appropriate adjustment on a subsequent pay warrant. UTLA agrees to hold the
District harmless against any claims or liabilities arising out of any such
adjustments.

2.0 Remitted to UTLA: A deposit approximating the amount of
dues so deducted shall be remitted to UTLA on payday, and the reconciled
amount will be supplied to UTLA within 30 days after the deductions are made,
together with a list of affected employees.

3.0 Exclusive to UTLA: Payroll deductions for membership dues
from employees shall be exclusive on behalf of UTLA, and no dues deductions
are to be made on behalf of any other employee organization as defined in
Government Code 3540.1(d).

4.0 Agency Fee/Dues Obligation: "Commencing within thirty
(30) days of employees initial employment, throughout the term of this
Agreement, each employee (as defined in Article | of this Agreement) is required
as a condition of continued employment either: (a) to be a member in good
standing of UTLA, or (b) to satisfy the agency fee financial obligations set forth in
Section 4.1 below, unless qualified for religious exemption as set forth in Section
4.2 below. Newly hired bargaining members shall have deductions for dues or
agency fee made on the first warrant received from the District. If this warrant
covers several pay periods a deduction shall be made for each pay period.

4.1 Unless the employee has (a) voluntarily submitted to the
District an effective dues deduction request, or (b) individually made direct
financial arrangements satisfactory to UTLA as evidenced by notice of same by
UTLA to the District, or (c) qualified for exemption based upon religious grounds
as provided in Section 4.2 below, the District shall process a mandatory agency
fee payroll deduction in the appropriate amount, and forward that amount to
UTLA. The amount of agency fee to be charged shall be determined by UTLA,
subject to applicable law; it shall therefore be an amount not to exceed the
normal periodic membership dues, initiation fee and general assessments
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applicable to UTLA members. As to non-members who object to UTLA spending
their agency fees on matters unrelated to collective bargaining and contract
administration, the amount of agency fee charged shall not reflect expenditures
which the courts or PERB have determined to be non-chargeable, including
political contributions to candidates and parties, members-only benefits,
charitable contributions and ideological expenditures and, to the extent provided
by law, shall not reflect expenditures for certain aspects of lobbying, ballot
measures, publications, organizing and litigation. UTLA shall comply with
applicable law regarding disclosure and allocation of its expenses, notice to
employees of their right to object, provision for agency fee payers to challenge
UTLA's determinations of amounts chargeable to the objecting non-members,
and appropriate escrow provisions to hold contested amounts while the
challenges are underway. The foregoing description of permissible agency fee
charges and related procedures is included herein for informational purposes as
a statement of applicable law, and is not intended to change applicable law or to
provide any contractual terms or enforcement procedures under this Agreement.
The District will promptly remit to UTLA all monies deducted, accompanied by a
list of employees for whom such deductions have been made.

4.2 Religious Exemption from Agency Fee Obligations:

a. Any employee who is a member of a religious body whose
traditional tenets or teachings include objections to joining or financially
supporting employee organizations shall not be required to meet the
above agency fee obligations, but shall pay in lieu thereof (by means of
mandatory payroll deduction) an amount equal to the agency fee, to a
nonreligious, nonlabor charitable organization exempt from taxation under
Section 501(c)(3) of the Internal Revenue Code, as designated by the
employee. Board of Education approved examples of such organizations
are: United Way, United Negro College Fund, and Brotherhood Crusade.

b. To qualify for the religious exemption, the employee must
provide the District, with a copy to UTLA, a written statement of objection,
along with verifiable evidence of membership in a religious body as
described in a. above.

C. Any employee utilizing this religious exemption status, who
requests UTLA to utilize the grievance/arbitration provisions on the
employee's behalf, shall be subject to charges by UTLA for the reasonable
cost of using such procedures.

4.3 Implementation dates: Any of the above-described payment
obligations applicable to employees shall be processed by the District with the
payroll immediately following the effective date of the payment requirement,
provided that the information is on file with the Payroll Branch by the deadline for
filing time reports.
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4.5 Indemnity/Hold-Harmless: UTLA agrees to indemnify and
hold the District harmless against any and all liabilities, (including reasonable and
necessary costs of litigation), arising from any and all claims, demands, suits, or
other actions relating to the District's compliance or attempted compliance with
either this Article or the requests of UTLA pursuant to this Article, or relating to
the conduct of UTLA in administering this Article. UTLA shall have the right to
determine and decide all matters relating to settlement and conduct of litigation
with respect to this Article. In no case shall District funds be involved in any
remedy relating in this Article. Any underpayments to UTLA resulting from the
District's failure to make a required deduction shall be remedied by additional
deductions from the affected employee(s). Any overpayments to UTLA resulting
from excessive deductions shall be remedied either by refund from UTLA to the
affected employee(s) or by a credit against future payments by the affected
employee(s).

4.6  The District will furnish any information needed by UTLA to
fulfill the provisions of this Article.
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ARTICLE V

GRIEVANCE PROCEDURE

1.0  Grievance and Parties Defined: A grievance is defined as a
claim that the District has violated an express term of this Agreement and that by
reason of such violation the grievant’s rights under this Agreement have been
adversely affected. Grievances as defined may be filed by the affected
employee or by UTLA on its own behalf or on behalf of an individual employee or
group of employees where the claims are similar. On filing a grievance on behalf
of a group, UTLA need not specify the names of the employees, but must
describe the group so that the District has notice of the nature and scope of the
claim.

1.1 All matters and disputes, which do not fall within the above
definition of a grievance, are excluded from this procedure, including but not
limited to those matters for which other methods of adjustment are provided,
such as reductions in force and dismissals. Also excluded from this grievance
procedure are those matters so indicated elsewhere in this Agreement. Claimed
violations of Article VII (Non-Discrimination), are to be handled under appropriate
statutory and/or judicial procedures rather than under this grievance procedure;
however, claims of discrimination based upon UTLA affiliation are subject to this
grievance procedure.

1.2 If the same or essentially the same grievance is filed by
more than one employee, then one grievant may process the grievance under
this Article on behalf of the other involved grievants. The final determination shall
apply to all such grievants.

1.3  The respondent in any grievance shall be the District itself
rather than any individual administrator.

1.4  Unless the parties mutually agree to the contrary, the filing or
pendency of a grievance shall not delay or interfere with any District action while
the grievance is being processed. By the same token, if it is later determined
that the grievance is meritorious, nothing in the foregoing sentence shall preclude
remedial relief covering the period during which the grievance was being
processed, including the applicable portion of the 30-day period preceding the
filing of the grievance. See also Article XIV, Section 30.0.

1.5 Processing and discussing the merits of a grievance shall
not be considered a waiver by the District of a defense that the matter is not
arbitrable or should be denied for other reasons which do not go to the merits.

2.0 Representation Rights: At all grievance meetings under this
Article, the grievant may be accompanied and/or represented by a UTLA
representative. If not, the grievant may represent himself or herself, or be
represented by any other person, so long as that person is not a representative
of another employee organization. The administrator shall have the right to be
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accompanied by another administrator or District representative. By mutual
agreement other persons such as witnesses may also attend grievance
meetings.

2.1 When a grievant is not represented by UTLA, the District
shall promptly furnish to UTLA (in care of the UTLA Field and Organizing
Director) a copy of the grievance. If the grievance is withdrawn without a
settlement, the District shall so notify UTLA. The District shall not agree to a final
resolution of the grievance until UTLA has been notified of the proposed
resolution, and been given an opportunity to state in writing its views on the
matter.

3.0 Released Time For Employees and UTLA Representatives:
Grievance meetings and hearings will be scheduled by the District at mutually
convenient times and places during District business hours. Such meetings will
be scheduled so as to minimize interference with regular employee duties. Step
One meetings will not be scheduled on released time except when it is
convenient to do so during the preparation period of the involved employee(s). If
a grievance meeting at Step Two or Arbitration is scheduled during duty hours,
reasonable employee released time, including necessary travel time, without loss
of salary and with mileage reimbursement, will be provided to the grievant, to a
UTLA representative if one is to be present, and to any witness who attends by
mutual agreement. For arbitration hearings the grievant, arbitration panel
representatives and witnesses as required shall be afforded released time and
mileage.

4.0 Confidentiality: In order to encourage a professional and
harmonious disposition of grievances, it is agreed that from the time a grievance
is filed until a final determination has been reached, all proceedings shall be
considered private and any preliminary disposition shall not be made public
without the agreement of all parties. The District and UTLA may report on
grievances by citing no more than the section and article alleged to have been
violated and the stage at which the grievance is at the time of the report. At no
time in any report or public record may either party or the grievant cite any
names or schools. This prohibition is not intended to restrict normal interviewing
of witnesses and other necessary preparation for hearing.

5.0 Effect of Time Limits: If a grievance is not processed by the
grievant at any step in accordance with the time limits of this Article, it shall be
deemed withdrawn. The District shall respond, in writing, in a timely manner as
provided in this Article. If the District fails to respond to the grievance in a timely
manner at any step, the grievant has the option to proceed directly to the final
step of this procedure (See Section 11.0). All time limits and grievance steps
may be shortened, extended or waived, but only by mutual written agreement.

6.0 "Day" Defined: A "day" for purposes of this Article is defined
as any day of the calendar year except Saturdays, Sundays, and legal or school
holidays.

2019-2022 UTLA Contract

18



Article V — Grievance Procedure

7.0 Informal Conference:

a. Before filing a formal grievance, the grievant shall attempt to
resolve a grievance by an informal conference with the grievant’s
immediate supervisor. If a grievance does not relate to the immediate
administrator and the remedy requested is not within the authority of the
immediate administrator, the grievant may initiate the informal conference
with the administrator who has such responsibility and authority. Said
conference shall be requested within fifteen (15) days of the occurrence of
the act or omission giving rise to the grievance or of the date when the
grievant could be reasonably expected to know of the act or omission
which gives rise to the grievance.

b. A meeting between the grievant and the immediate
administrator shall take place within five (5) days from written request for
the informal conference. The administrator shall reply in writing within five
(5) days following the informal conference.

C. Dispute Resolution Panel: When certain disputes arise
under Article IX-A relative to assignments to class, track and/or
coordinator positions, the affected teacher may invoke the Dispute
Resolution Procedures found in Article V-A.

8.0 Step One: A formal grievance must be filed within thirty (30)
days (as defined in Section 6.0) after the grievant or UTLA knew or reasonably
should have known of the act or omission which gives rise to the grievance.
It should be noted that there are shorter time limits required for filing grievances
alleging violations of certain provisions of this Agreement, such as disciplinary
suspensions under Article X and summer school assignments under Article XX.
For claims of a payroll or other salary error, the 30 day time limit runs from
discovery of the alleged error, but any recovery payment cannot relate back more
than three years prior to the grievance filing.

8.1  The grievance must be presented in writing to the immediate
administrator by completing the UTLA-District Grievance form. If a grievance
does not relate to the immediate administrator and the remedy requested is not
within the authority of the immediate administrator, the grievant may initiate the
grievance with the administrator who has such responsibility and authority.

8.2 A meeting between the grievant and the immediate
administrator shall take place within ten (10) days from presentation of the
grievance. The administrator shall reply in writing within five (5) days following
the meeting. The receipt of such reply will terminate Step One.

9.0 Step Two: If the grievance is not resolved at Step One, the
grievant may, within ten (10) days after the termination of Step One, present the
grievance to the appropriate Superintendent, Division Head or designee. Within
five (5) days from receipt of the grievance, a meeting shall take place to discuss
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the matter. The administrator shall reply in writing within five (5) days following
the meeting. The receipt of such reply will terminate Step Two. (Note: There
are separate expedited time limits for handling grievances under Article XXVIII,
Safety, Section 3.0)

10.0 [Reserved]

11.0 Request for Arbitration: If the grievance is not settled in Step
Two, UTLA, with the concurrence of the grievant, may submit the matter to
arbitration by a written notice to the District's Office of Staff Relations within five
(5) days after termination of Step Two.

12.0 Selection of Arbitrator: Within seven days of receipt of the
request for arbitration, UTLA and the Office of Staff Relations shall meet to select
an arbitrator to serve as Chairperson of the arbitration panel. The arbitrator shall
be jointly selected by UTLA and the District, or shall be selected from the
following list by alternatively striking names until one remains. The list
(alphabetized by last name) shall be created from a list of no more than eight (8)
names submitted by each of the parties no later than June 15" of each school
year to be in effect July 15t through June 30" of the following school year. The
list shall have a minimum of twelve (12) but no more than sixteen (16) names.
UTLA and the District may by mutual written agreement revise the list.

If the arbitrator selected cannot be available for hearing within sixty days, the
parties shall contact the next remaining arbitrator in reverse order of striking, until
one is selected who is able to serve within sixty days. Once selected, the
arbitrator shall serve as the Chairperson of a three-member arbitration panel,
with the other two members to be appointed directly by the District and UTLA
respectively. All decisions and rulings will be made by maijority decision of the
panel.

13.0 Optional Preliminary Hearing on lIssues Which Do Not
Involve Merits of Grievance: If the District claims that the grievance should be
dismissed for reasons which do not go to the merits (e.g., mootness,
untimeliness, matter beyond scope of procedure, or breach of confidentiality
provisions) the District may cause its claim to be heard and ruled upon by the
panel prior to a hearing on the merits. If UTLA claims that the grievance should
be sustained because the District has allegedly violated the confidentiality
provisions, it also may invoke proceedings under this Section. If either party
plans to invoke this separate preliminary hearing it shall so advise the other party
prior to selection of the arbitrator. Immediately after selection for the preliminary
hearing, either UTLA or the District may require that a different arbitrator be
selected to hear the merits.

2019-2022 UTLA Contract

20



Article V — Grievance Procedure

13.1 There shall be at least fifteen days between the panel's
decision on the preliminary matter(s) and any hearing on the merits (or on
remedy in the case of a breach of confidentiality claim raised by UTLA).

13.2 The preliminary hearing is optional to the party having the
right to invoke it. If not utilized, the party shall not be precluded from raising its
arbitrability defenses (or breach of confidentiality claim) at the regular hearing,
provided that it gives the other party ten days' notice of its intention to do so.
Moreover, both UTLA and the District shall retain all rights they have under law to
pursue issues relating to arbitrability of a grievance.

14.0 Scheduling Hearings and Decisions: A hearing shall be
scheduled within sixty days from selection of the arbitrator, but shall not be
scheduled during the summer or off-track time except by mutual agreement. The
decision shall be issued within thirty calendar days after final submission of the
case. Arbitrators who fail to meet this deadline for decision shall, unless the
parties have mutually extended the deadline, be deemed ineligible for selection
for new cases until such time as the decision is submitted.

15.0 Expedited Proceedings: Grievances which have been
processed through the required steps and which involve primarily issues of fact,
such as below standard evaluations or notices of unsatisfactory service, shall be
submitted to expedited arbitration. However, either the District or UTLA may
require any such grievance to be submitted to regular arbitration rather than
expedited arbitration. Expedited arbitration will involve a hearing within ten (10)
days following selection of the arbitrator, with no transcript, stenographic services
or briefs, and a summary letter award to be issued within five (5) days of the
close of hearing. Expedited cases shall in all other respects conform to the
provisions of this Article.

16.0 Documents and Witness Lists: Either party may request
from the other the production, review and right to copy non-confidential
documents relevant to the grievance. If the other party disputes the request, the
arbitrators shall determine the issue. The parties shall also, at least five (5) days
prior to the first hearing date, exchange lists of intended witnesses.

17.0 Conduct of Hearings: Hearings shall be conducted in
accordance with the procedures contained in Government Code Section 11513.
Hearing sessions shall be private with attendance limited to the panel, the
parties' representatives, and witnesses as scheduled. In cases involving
administrative transfers, evaluations of Below Standard Performance, issuance
of Notices of Unsatisfactory Service or Act, or critical material which has been
placed in an employee's file under Article X, Section 9.0, the District shall
proceed first in providing evidence.

18.0 Limitations Upon Arbitrators: The arbitration panel shall
have no power to alter, add to or subtract from the terms of this Agreement, but
shall only determine whether an express term of the Agreement has been
violated as alleged in the grievance and if so what the remedy should be within
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the meaning of the Agreement. Past practice of the parties in interpreting and
applying the terms of this Agreement may be relevant evidence, but shall not be
used so as to justify or result in what is in effect a modification (whether by
revision, addition or detraction) of the terms of this Agreement. The arbitration
panel shall have no power to render an award on any grievance arising after the
termination or expiration of this Agreement.

19.0 Effect of Arbitration Award: The arbitration panel's decision
shall be final and binding upon the grievant(s), the District and UTLA. The
California law on final and binding arbitration awards between a school district
and an employee organization shall be applicable to such a decision.

19.1 A final and binding award which determined the merits of a
dispute shall be conclusive on the grievant(s) the District and UTLA in any
subsequent proceedings, including disciplinary and termination proceedings.

19.2 Unless otherwise indicated in this Agreement, this grievance
procedure is to be the employees' and UTLA's sole and final remedy for any
claimed breach of this Agreement.

20.0 Expenses: All fees and expenses of the arbitrator shall be
shared equally by UTLA and the District. Each party shall bear the expense of
presenting its own case. A transcript of proceedings shall not be required, but
either party may order a transcript at its own expense. If the other party at any
time desires a copy of the transcript, it must share equally the cost of the reporter
and transcription.

21.0 Grievance Files: The District's Office of Staff Relations shall
maintain a file of all grievance records and communications separate from the
personnel files of the grievant(s), and grievance documents and decisions shall
not be included in the personnel file unless it is reasonably necessary or
appropriate to do so.

22.0 No Reprisals: There shall be no reprisal against an
employee for utilizing these grievance procedures or for assisting a grievant
pursuant to these procedures.

23.0 Special Grievance Procedure for Non-Unit Members: The
District shall make a grievance procedure available to part-time Adult Education
teachers who are assigned fewer than 10 hours per week and to day-to-day
substitutes who were paid for fewer than 100 days during the preceding year. A
grievance under this special procedure shall be defined as a formal written
statement alleging a violation of a specific Board Rule or administrative
regulation of the District on the subject of wages, hours of employment or safety
conditions, and that by reason of such alleged violation, the employee's rights
have been adversely affected.
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23.1  The filing or pendency of a grievance under this procedure
shall not delay or interfere with implementation of any District action during the
processing thereof.

23.2 The rules and procedures specified in Article V, Sections 3.0
through 12.0, 14.0, 16.0, 17.0, 18.0, 20.0, 21.0 and 22.0 shall be applicable to
this procedure.

23.3 The arbitrator's decision under this procedure shall be
advisory to the Deputy Superintendent or designee whose decision shall be final
and binding. This grievance procedure is to be the non-unit member's sole and
final remedy for any claimed breach of Board rules or regulations within the
scope of the procedure.

2019-2022 UTLA Contract

23



ARTICLE V-A

ALTERNATE GRIEVANCE PROCEDURE

1.0 General: This Alternate Grievance Procedure shall be
used solely for resolution of those disputes which have been referred to this
Article by the express terms of other articles of this Agreement. See, for
example, Article IX-A. As to such specifically-identified kinds of disputes, this
procedure is to be used exclusively, in lieu of the procedures of Article V. This
Article may be used for other disputes only by mutual written agreement between
the District and UTLA. As with Article V grievances, a grievance under this
Alternate Grievance Procedure is defined as, and limited to, a claim that the
District has violated an express term of the applicable article of the Agreement.
A "day", for purposes of the timelines of this Article, is defined as any day of the
calendar year except Saturdays, Sundays, legal or school holidays, or District—
unassigned days (e.g., Day after Thanksgiving). The time limits of this Article are
intentionally expedited to achieve early resolution, and are expected to be
adhered to by all parties. Time limits may be extended or waived, but only by
mutual written agreement.

2.0 Steps of this Procedure:

a. Informal Meeting Between the Grievant and Site
Administrator:  Within three (3) days after the aggrieved employee
became aware (or should have become aware) of the occurrence of the
event(s) upon which the grievance complaint is based, the aggrieved
employee must request an informal meeting with the site administrator
(and the department chair if the matter involves the department chair), to
discuss the matter and attempt in good faith to resolve it. That meeting
shall be conducted within three (3) days of the request.

b. Second Meeting, With Chapter Chair Included: If the dispute
has not been resolved within three (3) days of the above-described
Informal Meeting, the employee shall have up to an additional three (3)
days in which to request a second meeting, this one to include the
persons from the Informal Meeting, and also the chapter chair for the site,
and may also include a designee of the site administrator. The purpose of
this meeting is for the site administrator and the chapter chair to attempt in
good faith to resolve the dispute. This meeting shall be conducted within
three (3) days of the request. If the matter is not resolved within three (3)
days of the Second Meeting, then this step is deemed completed.
Provided, however that if the chapter chair may be personally affected by
the outcome, and there is no designated co-chair, the matter shall
automatically proceed to the next step.

c. Submission to Alternate Grievance Panel: The aggrieved
employee and the chapter chair wish to pursue the matter further, the
chapter chair shall have three (3) days to submit the Alternate Grievance
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form to the site administrator, with copies to the Office of Staff Relations
and to UTLA’s Director of Staff Services. This filing shall cause the
dispute to be referred to a two-member Joint Panel (see Section 3.0
below) for final resolution. The assigned members of the Joint Panel shall
convene the parties to learn the facts and hear the parties’ contentions,
and then shall use all of their best mutual efforts to reach agreement upon
the appropriate final decision. It is anticipated that they will be able to do
so. However, in the event that they are deadlocked, Staff Relations and
UTLA shall designate one of the Panel Members as the designated
decision maker (and the other as advisory), based upon the principle of
alternating between the District designee and the UTLA designee for
succeeding deadlocked panels on a District-wide basis. (The members of
the particular Joint Panel shall not be advised as to which would be so
designated until such time as it becomes necessary to make the
designation.) Joint Panel decisions are final and binding, but shall be
applicable solely to the specific dispute, and shall be non-precedent
setting.

3.0 Joint Panels: The District and UTLA shall each designate
an equal number of retired District employees to serve as a pool of Joint Panel
members. Such appointments shall be made each March for the ensuing school
year. The total number of such appointees shall be determined by the District
and UTLA each year based on anticipated needs, but shall not be fewer than
eight (four each). The District and UTLA shall each make all reasonable good
faith efforts to select their designees on the basis of perceived school
experience, reputation for fairness and judicious character. Such appointees
shall then be divided into two-member teams to serve together on an ongoing
basis as a Joint Panel.
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ARTICLE VI

WORK STOPPAGE

1.0  Apart from and in addition to existing legal restrictions upon
and remedies for work stoppages, UTLA agrees to the following:

a. Neither UTLA nor its officers or representatives or affiliates
shall cause, encourage, condone or participate in any strike, slowdown or
other work stoppage during the term of this Agreement. In the event of
any actual or threatened strike, slowdown or other work stoppage, UTLA
and its officers, representatives and affiliates will take all reasonable steps
within their control to avert or end the same; and

b. Any employee engaging in any strike, slowdown, or other
work stoppage during the term of this Agreement shall be subject to
discipline or termination under applicable law.

1.1  Disputes arising under this Article are to be handled
according to appropriate judicial proceedings rather than the grievance
procedures of Article V.
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ARTICLE VI

NON-DISCRIMINATION

1.0  Pursuant to applicable Federal and State laws, the District
and UTLA agree not to discriminate against any employee based upon race,
color, religion, creed, national origin, gender, age, marital status, sexual
orientation, disability, or political or UTLA affiliation, and to have due regard for
employees' privacy and constitutional rights as citizens.
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ARTICLE VI

SMALL LEARNING COMMUNITIES

1.0 Central Small Learning Community Committee:

a. Pursuant to policies and procedures governing the
development and implementation of Small Learning Communities in
middle schools and high schools, the District will establish a district-wide
Central Small Learning Community Committee (“the Committee”).

b. The Committee is responsible for reviewing Small Learning
Community (“SLC”) proposals and for recommending SLC proposals to
the Superintendent. In addition, this Committee advises the
Superintendent on specific issues related to the implementation of SLCs,
including but not limited to the proposal format and procedures, the
resources and professional development support to be provided to
potential SLCs, and the quality review process to be utilized for the
evaluation of SLCs.

(1) The School Site Council shall initially review all proposed
SLC plans, and if it recommends that a plan should proceed, shall
send it to the Local District Superintendent for review. This shall occur
within 30 calendar days of receipt of the proposed plan, subject to the
scheduling of School Site Council meetings.

(2) The Local District Superintendent shall complete its review
of the plan within 30 calendar days of its receipt. If the LDS does not
approve the plan within 30 calendar days, it shall be sent to the Central
Committee.

(3) The Central Committee shall review the plan and within 30
calendar days of receipt make a recommendation to the
Superintendent.

(4) The Superintendent shall approve or deny the plan within 30
calendar days of receipt. If the Superintendent’s decision is to deny the
SLC plan, the SLC design team may appeal the decision directly to the
Board of Education for final action.

C. One-third of the Committee members are to be appointed by
the President of UTLA.

d. Requests for reconsideration may be made to the
Committee by SLC candidates who have been denied permission to
proceed by the Committee.
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2.0 Process For Conversion Schools:

a. The school Principal works with all school stakeholders,
including the UTLA Chapter Chair, to initiate the design process and to
determine the impact of potential SLCs on all other programs and on the
entire school campus. Issues to be discussed and considered shall
include the attributes, including equitable services in the utilization of
school facilities, schedules, grade spans, and staffing.

b. The Principal presents the general work plan and school
impact report to the School Site Council for input and guidance.

C. Individual SLC design teams, composed of representatives
from all stakeholders, submit a letter of intent to the School Site Council.

d. Acting with the assistance of the school’s planning team and
Local District support staff, the SLC design team shall develop a proposal
and school impact report for presentation to the Principal and the School
Site Council. The Principal, the Chapter Chair, and the School Site
Council may recommend that the proposal and the report be forwarded to
the Local District Superintendent for review and comment.

e. Pursuant to State and Federal law, the Superintendent shall
retain the authority to create SLCs as part of restructuring, building upon
the progress already being made to create SLCs at the school and
incorporating these efforts into the new plan.

3.0 Process for New Construction Schools:

a. The Local District Superintendent and the school Principal,
with the teachers or the design team and community stakeholders, create
the vision, initiate the design, and determine the recommended focus of
each Small Learning Community in the host school.

b. Based upon the design created by the stakeholders and the
Local District Superintendent, the Local District Superintendent completes
and submits a proposal for a new school SLC design proposal to the
Committee (see Section 1.0 above) for recommendation to the
Superintendent for approval.

4.0 Staffing, Vacancies and Transfers: The faculty members of

the SLC’s design team (assuming that they fairly reflect the overall staff at the
site in terms of demographics and subject matter, and their assignments are
consistent with other district staffing policies such as Staff Integration, Rodriguez
Decree and the like) shall be assigned to the SLC upon its approval, and from
that time forward the SLC shall be treated the same as a separate school for
purposes of staffing, transfers, displacements and filling of openings. Thus, after
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the design team has been assigned, the initial remaining positions with the SLC
shall be filled first with volunteers, if any, from the site pursuant to Article XI,
Section 16.0. Once that process is completed, the SLC shall be able to fill the
remainder of the planned faculty positions (and any later new openings) the
same as any other separate school site. Similarly, for purposes of future staff
reductions/displacements, the SLC will be treated the same as a separate school
site. Once the initial full faculty is identified, assignments to classes etc. shall be
made in compliance with Article IX.

5.0 Protection of Employee Rights: Subject to the provisions
of this Article, and unless otherwise agreed to by UTLA and the District, all
provisions, rights, obligations, duties, and other requirements set forth in the
Agreement shall be applicable to approved SLCs as separate schools, including
but not limited to uniform staffing procedures (Art. IX-A, Sec. 2.0), transfers (Art.
XI), and UTLA rights (Art. V), and the implementation of SLCs is not intended to
diminish the rights contained in this Agreement. The contract waiver process
available under Article XXVII, Sections 3.2 and 3.4 shall also be available to
SLCs.

6.0 SLC Leadership:

a. If an SLC design includes provisions for department chairs,
grade level chairs, deans or other out-of-the-classroom positions, they
shall be chosen according to the procedures of this Agreement. However,
a SLC may choose not to propose these positions.

b. SLCs shall be led by a principal, an assistant principal, or a
coordinator under the supervision of an administrator. A SLC may choose
through its design to have a coordinator as a school leader, with the
approval of the local school administrator responsible for faculty
evaluation. The coordinator shall be chosen and shall serve pursuant to
the election of full-time school site coordinator provisions (Article 1X-A,
Sec. 4.0, 5.0, 5.1, 6.0).

C. In those approved SLCs led by an AP (an evaluating
administrator), the SLC may choose to select a Lead Teacher to assist the
SLC’s administrator. The duties of the Lead Teacher in assisting the
administrator shall be worked out collaboratively, with the final approval of
the Superintendent or Central designee of the Superintendent. Lead
Teachers shall be provided, through District funding, release time of one
additional period to perform the duties required. Lead Teachers shall be
elected annually by the faculty of the SLC, excluding substitutes and
contract pool teachers. Lead Teachers shall have one additional period of
release time to perform the duties required. Lead Teachers must have
permanent status as a District employee prior to election to a Lead
Teacher position. The Superintendent or central designee may request
that there be a change in the Lead Teacher when such action is deemed
to be in the best interest of the educational program of the District. In that
case, the faculty of the SLC shall elect a replacement.
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7.0 SLC Task Force: Upon approval of a tentative agreement for
this 2008-2011 Agreement, UTLA and the District shall form a committee to
review this article. The committee shall be composed of three District and three
UTLA members. The committee shall submit a report and recommendations to
both the LAUSD Board of Education and the UTLA Board of Directors with
comments and recommendations for changes to this article. The Committee may
address the following issues: Selection of classes by faculty members,
displacement issues, process for collapsing of SLCs, composition of local SLCs,
delineation of roles of SLC Lead Teachers and chapter chairs, issues between
the District and SLCs regarding mandated curriculum, and transfers between
SLCs.
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ARTICLE IX

HOURS, DUTIES, AND WORK YEAR

1.0 General Workday Provisions: It is agreed that the
professional workday of a full-time regular employee requires no fewer than eight
hours of on-site and off-site work, and that the varying nature of professional
duties does not lend itself to a total maximum daily work time of definite or
uniform length. The workday for part-time employees shall be proportionate, or
governed by the employee's individual employment contract.

2.0 Sign-in and Sign-out: All employees shall, upon each arrival
to and departure from their assigned work location, enter their initials on a form
provided by the District. Itinerant employees serving less than a full day at a
work location and Early Education Center employees shall also enter the correct
time as part of their sign-in and sign-out.

3.0 Minimum On-Site Obligation: It is understood that all full-
time classroom teachers at a particular school or center (excluding those in the
Division of Adult and Career Education) shall be assigned a minimum on-site
duty obligation of uniform duration, but may have differing class schedules, hours
of assignment and starting times.

3.1 For the purpose of implementing a professional development
banked time schedule, full time teachers shall have the following on-site
obligations:

Grades Before Instructional | After Instructional Day Weekly Average Teacher
Day Instructional Minutes (a)

180 day 180 day 180 day

Pre-K 30 10 According to program

requirements

AM - PM 30 10 1550(b)

Kindergarten

Full Day 21 10 1550

Kindergarten

1-5/6 21 10 1550

6-12 7 6 1550

Elementary grades K - 5 instructional time is exclusive of teacher break (recess)
and lunch. Secondary instructional time is inclusive of passing periods and
exclusive of the preparation period, lunch and nutrition periods.

Item (a) in the above chart indicates the number of minutes on a weekly average.
Daily minutes will vary due to professional development and early student
release on Tuesday.
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Item (b) in the above chart indicates that Kindergarten daily average instructional
time in a.m.—p.m. programs includes 200/221 minutes of instructional time and
110/122 minutes of instructional support.

For Elementary programs in 180-day calendar schools, the total daily average
preparation time is 31 minutes. Preparation time minutes may be divided
between a.m. and p.m. at local school site discretion.

3.2 EEC Teachers: Full-time Early Education Center teachers
are to have a daily on-site obligation of eight hours, although it is understood that
split shifts are permitted. Also, it is understood that assignments need not be
limited to one location. (See also Article XXIII, Early Education Centers.)

a. For full-time employees, their on-site obligation of eight (8)
hours is inclusive of a thirty (30) minute duty-free lunch period.

b. For all Early Education Center teachers, their wages are
inclusive of and recognize the professional duties performed on or off-site.

3.3 DACE Teachers: Adult Education employees shall be at
their assigned duty station at least ten (10) minutes before the first daily class or
other assignment begins, shall remain at their assigned duty station at least ten
(10) minutes after the last class or other scheduled period of work ends and shall
also remain on-site beyond the minimum on-site hours as reasonably necessary
to perform duties described in Section 4.0, below.

3.4 Library Media Teachers: Library media teachers shall have
a scheduled minimum on-site obligation of sufficient duration that they can
personally keep the library open to students one-half hour before and after the
normal full pupil day for the school. Library Media Teachers shall remain on site
when necessary to perform the duties described in Section 4.0 which are
appropriate to their work. Multiple schedules, such as staggered or offset
session schedules, shall not result in an increased workday for Library Media
teachers.

3.5 Non-Classroom Teachers: For purposes of this Article, the
term "non-classroom teacher" refers to those full-time employees whose
classroom teaching assignment, if any, is fewer than three periods per day in
secondary, or less than half-time in elementary.

a. All employees paid on the Special Services Salary Table,
including but not Ilimited to psychologists, PSA counselors, and
audiologists, are to have a daily scheduled obligation of eight hours
(exclusive of duty-free lunch). This obligation may occasionally include
off-site time when it is determined that the work can appropriately be
performed off-site, and that the employee is not needed for other
responsibilities on-site. The decision as to whether to grant or deny
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requests for off-site work time lies within the reasonable discretion of the
immediate administrator.

b. Also subject to the hours and duties provisions of subsection
a are non-classroom teachers paid on the Preparation Salary Table
(including but not limited to counselors, "in-house deans," coordinators
and advisers) who either (1) are assigned to a location other than a school
site, or (2) accept a position which includes extra pay for hours and/or
duties which are related to, or an extension of, their basic non-classroom
assignments.

C. Non-classroom teachers assigned to a school site and paid
on the Preparation Salary Table (including but not limited to nurses,
counselors, "in-house deans," and advisers) who do not receive any extra
pay (see c., above) shall observe on-site hours which are to be not less
than the hours observed by the teachers at the site, and remain on-site as
necessary to perform the assigned duties of the position and the
professional obligations of Section 4.0 which are appropriate to their work.
These employees may depart after the regular departure time for teachers
and at the completion of all of their on-site job obligations. This reduced
on-site obligation has been agreed upon with the explicit understanding
that it will not be interpreted or applied so as to (1) diminish and/or expand
any services whatsoever, or (2) cause classroom teachers to assume any
of the non-classroom teachers' responsibilities. School psychologists
assigned to school site(s) shall also be covered by the above provisions.

d. All non-classroom teachers shall remain on site when
necessary to perform the duties described in Section 4.0 which are
appropriate to their work.

e. Multiple schedules, such as staggered or offset session
schedules, shall not result in an increased workday for non-classroom
teachers.

3.6  Pupil-Free, Minimum and Shortened Days: The normal
schedule of minimum on-site hours for all employees is also to be observed on
such days as pupil-free days, and is also to be observed on minimum days and
shortened days unless early dismissal of staff is authorized by the immediate
administrator.

4.0 Other Professional Duties: Each employee is responsible
not only for classroom duties (or, in the case of non-classroom teachers,
scheduled duties) for which properly credentialed, but also for all related
professional duties. Such professional duties include the following examples:
instructional planning; preparing lesson plans in a format appropriate to the
teacher's assignment; preparing and selecting instructional materials; reviewing
and evaluating the work of pupils; communicating and conferring with pupils,
parents, staff and administrators; maintaining appropriate records; providing
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leadership and supervision of student activities and organizations; supervising
pupils both within and outside the classroom; supervising teacher aides when
assigned; cooperating in parent, community and open house activities;
participating in staff development programs, professional activities related to their
assignment, independent study and otherwise keeping current with
developments within their areas or subjects of assignment; assuming reasonable
responsibility for the proper use and control of District property, equipment,
material and supplies; and attending faculty, departmental, grade level and other
meetings called or approved by the immediate administrator.

4.1 Lesson plans or evidence of planning in a format appropriate
to the teacher’s assignment, shall be furnished by each classroom teacher upon
request from the teacher's immediate administrator. No special format for a
lesson plan shall be required.

4.2  All duties required of each employee shall meet the test of
reasonableness, and shall be assigned and distributed by the site administrator
in a reasonable and equitable manner among the employees at the school or
center.

4.3 Faculty, Departmental, Grade Level, Staff Development and
Committee Meetings: No employee shall be expected to attend more than 30
such meetings per school year (but not more than four in any month). Exempt
from this limitation are administrative conferences with individual employees,
meetings on released time, community meetings, voluntary meetings and
meetings necessitated by special circumstances or emergencies. In secondary
schools, under special circumstances, only one of the above meetings per month
may be held during the employee's preparation period. These meetings should
not, except in special circumstances or emergencies, exceed one hour in
duration. Agendas for faculty meetings are to be distributed at least one day in
advance, and employees shall be permitted to propose agenda items.
Employees shall be permitted to participate in discussions during the meetings.
If a meeting is scheduled after school, it should be started as soon as practicable
after the student day is completed.

4.4 Meeting on the Two Pupil-Free Days: Site administrators
shall make a reasonable effort to limit required meeting time on the two pupil-free
days (see Section 10.0c.) in order to provide time for class and room preparation.
Such meetings are not to exceed 3 hours each day total unless a majority of the
involved faculty consents.

4.5 Required Orientation In-Service for Teachers: Pursuant to
California Code of Regulations 80026.5, classroom teachers serving on a full-
time emergency permit shall attend two (2) 8-hour days of unpaid orientation in-
services prior to the commencement of their first full-time teaching assignment as
authorized by the emergency permit. Such employees who cannot attend the
required in-service prior to beginning their teaching assignment shall attend the
next scheduled UTLA/District sessions for an equivalent amount of time on an
unpaid basis. Emergency permits for such employees cannot be renewed unless
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the above orientation in-service requirements are met. Required topics for the in-
service shall incorporate state requirements and District priorities. Training shall
be conducted by QED-C trained personnel or other personnel using QED-C
developed modules in District-wide, cluster, complex, or school meetings.

5.0 Duty-Free Lunch: Each employee shall, except in
emergencies or special situations requiring intensive supervision, be entitled to a
duty-free lunch period of not less than thirty (30) minutes, as scheduled by the
site administrator.

5.1 The normal elementary lunch break shall be not less than 30
minutes and not more than 45 minutes (of which 30 minutes are duty free). Any
lunch break longer than 45 minutes shall require agreement between the site
administrator and a maijority of the staff. The UTLA Chapter Chair is to assist in
determining the desires of the staff.

6.0 Secondary Preparation Period: Each regular full-time
secondary classroom teacher (or library media teacher) shall be assigned five
scheduled class periods weekly as preparation periods. Preparation periods are
to be used for professional duties including preparation for class and conferences
with parents, students and staff members; during the preparation period the
employee shall not be expected to perform supervisory or classroom teaching
functions except as reasonably needed to provide such services during school
related activities, during emergencies, or when replacement or auxiliary pay is
received pursuant to Article XIV, Sections 25.0 and 28.0. In order to provide
such preparation time, the District shall assign personnel other than classroom
teachers to perform regularly scheduled non-classroom supervision duties such
as before and after school and nutrition supervision. Preparation periods
scheduled during the first period of the instructional day are to be distributed
equitably among the staff over a period of time.

6.1  Secondary ROC/ROP Weekly Preparation Time: Beginning
with the 2019-20 school year, teachers serving under a Regional Occupational
Center/Regional Occupational Program (ROC/ROP) Contract in Secondary
Schools and teaching classes six (6) periods during the instructional day shall be
assigned ten (10) additional hours per month for professional duties including
preparation for class, collaborative planning and conferences with parents,
students, and staff members.

7.0 Elementary Preparation Period: Each regular elementary
classroom teacher shall be provided with a daily period of preparation of 40
minutes within the minimum on-site obligation (30 minutes before school, 10
minutes after school). In order to provide such preparation time, the District shall
assign personnel other than classroom teachers to perform regularly scheduled
non-classroom supervision duties (such as supervision of grounds and bus
arrival/departure) during those periods of time. Preparation periods are to be
used for professional duties including preparation for class and conferences with
parents, students and staff, and shall not be used for supervisory duties except
as provided below. Faculty meetings are not to be scheduled during the morning
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preparation period except in schools where a majority of the affected employees
has approved of such a schedule. In situations where the other personnel are
not available to cover the supervision, classroom teachers may be assigned such
duties on a rotating basis, but for such time shall be paid at the employee's
regular rate of pay; provided, that additional pay shall not be authorized for any of
the following:

a. Supervision reasonably assigned on inclement weather
schedule
b. Emergency crisis situations (e.g., earthquake, flood, fire, civil

disturbance); or

C. Supervision of the teacher's students to and from the
classroom; or

d. Any normally assigned basic duties apart from the above-

described non-classroom supervision.

7.2 The above rules are applicable to regular elementary
programs. Elementary teachers who are in programs which are combined with
secondary and which are departmentalized and include a secondary preparation
period, are to be covered by the rules applicable to secondary teachers. If,
however, in a combined elementary-secondary program the teacher remains in a
situation which is equivalent to the regular elementary pattern, he or she shall be
covered by the basic elementary rules; those teachers in that program who
remain covered by the secondary rules shall not have their supervision duties
increased as a result of the relief granted to the elementary teachers.

7.3 In an effort to facilitate earlier class starting times during hot-
weather months in new year-round elementary schools without functioning air
conditioning, the 30-minute preparation period in such schools may be observed
after school hours. Once approved by the Local School Leadership Council,
individual teachers would then determine (on a regular basis) whether they would
observe this prep period before or after school.

7.4 If an Early Education Center teacher is assigned during the
students' rest period, such period shall be treated the same as the elementary
preparation period. The District shall make a reasonable effort to schedule aides
to supervise the children in order to allow an uninterrupted preparation period.

7.5 Elementary Supervision Time: Except as provided below,
the District shall assign personnel other than classroom teachers to perform
regularly scheduled non-classroom supervision duties (such as supervision of
grounds and bus arrivals/departure) during recess or lunch, or during the period
of time following the 10 minute preparation period at the end of the school day.
In situations where the above-assigned personnel are not available to cover the
supervision, or other compelling circumstances exist, classroom teachers may be
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assigned such duties on a rotating basis but such assignments and pay shall be
as provided herein, below.

a. The additional pay shall not be authorized for non-classroom
teachers or for any of the following situations involving classroom
teachers:

(1)  Supervision reasonably assigned on inclement
weather schedules;

(2) Emergency crisis situations (e.g., earthquake, flood,
fire, civil disturbance);

(3)  Supervision of organized student activities and
student organizations;

(4) For teachers who have a "T+" or coordinatorship
differential which covers the supervision duties
(provided that, in such cases, the District shall not
impose new supervision duties which are unrelated to
the purpose of the coordinatorship);

(5)  Supervision of the teacher's students to and from the
classroom; or

(6) Any normally assigned basic duties apart from the
above-described non-classroom supervision.

b. Assignment and Pay for Supervision: Commencing at the
start of any school year, elementary teachers shall be permitted to place
themselves (on a voluntary basis) on a "first call" list for paid supervision
duties as needed, with the understanding that such services will be paid at
the Extended Teaching Assignment hourly rate (Appendix E, Section 6.0).
If from time to time the demand for paid supervision exceeds the capacity
of the volunteer "first call" list, the remainder of the teachers will be subject
to assignment on a rotating, non-voluntary basis, but will be paid at the
individual's own regular rate of pay.

C. The above rules are applicable to regular elementary
programs.  Elementary teachers, who are in programs which are
combined with secondary and which are departmentalized and include a
secondary preparation period, are to be covered by the rules applicable to
secondary teachers. If, however, in a combined elementary-secondary
situation the teacher remains in a situation which is equivalent to the
regular elementary pattern, he or she shall be covered by the above basic
elementary rules, and the teachers in that program who remain covered
by the secondary rules shall not have their supervision duties increased as
a result of the relief granted to the elementary teachers.
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8.0 Additional _Special Education Non-Classroom _Time:
Resource Specialist Teachers and Special Day Class teachers have supervisory
responsibility for each student's total instructional program throughout each
school day. The aggregate or composite of the individual IEP's is the primary
determinant of such teachers' daily schedules. Consistent with such
responsibilities and IEP requirements, the District shall make a reasonable effort
to provide an expanded period of time for the purposes of counseling, assisting
regular program teachers and preparation/conference by:

a. Integrating (mainstreaming) the students into regular classes
and/or

b. Arranging for team teaching or other flexible scheduling of
students within the Special Education program at the site. Such additional
time is not guaranteed, but if provided, is to be in addition to the
preparation time specified in Sections 6.0 and 7.0 above. Administrators
shall make a reasonable effort to schedule a number of shortened days to
accommodate some of the |IEP conferences which Special Education
teachers attend.

9.0 Variations and Experimental Situations: It is not the desire
of UTLA or the District to discourage reasonable experimentation with school
schedules which may vary from the above-described normal patterns. However,
affected employees and UTLA shall be consulted with respect to any such
variations prior to implementation and approval of a majority of the faculty shall
be obtained.

10.0 Work Year: Employees may be assigned or reassigned to
any of the following bases of assignment, provided that such change in
assignment basis shall not be made for the purpose of depriving employees of
holiday or accrued vacation benefits:
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Certificated Assignment Days
2016-17

(Not applicable to Adult and Substitute Teachers)

NOTE: The following chart is for information only.

PAID PAID
ASSIGNED WORK HOLIDAYS/ PAID
BASIS DAYS DAYS* NON-WORKDAYS DAYS
A 262 250** 12 262
B 221 197 24 221
C 204 182 22 204
E 234 210 24 234
K 214 192 22 214

*Includes 2 pupil-free days, as applicable.
**Includes vacation days.
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The following assignment basis definitions reflect assigned days, as set forth in

2019-2022 UTLA Contract

the chart, above.
From July 1 to June 30, inclusive.

221 days, excluding Saturdays and Sundays but including legal
holidays, and including school holidays except as provided below,
occurring during the period of assigned time as designated by the
Superintendent of Schools or his or her authorized representative.
Such assignment shall include the period from the first day of the
fall semester to the last day of the spring semester, inclusive. As
an exception, and to be known as "Flexible B Basis", the 221 days
of assignment for employees in year-round schools may occur at
any time from July 1 to June 30, inclusive, provided that,
notwithstanding any other provision to the contrary, the annual
hours of paid holidays and related benefits are commensurate with
those for the regular B Basis.

204 days, excluding Saturdays and Sundays but including legal
holidays, and including school holidays except as provided below
from the first day of the fall semester to the last day of the spring
semester, inclusive. As an exception, and to be known as "Flexible
C Basis,” the 204 days of assignment for employees in year-round
schools may occur at any time from July 1 to June 30, inclusive,
provided that, notwithstanding any other provision to the contrary,
the annual hours of paid holidays and related benefits are
commensurate with those for the regular C Basis.

234 days, excluding Saturdays and Sundays but including legal
holidays, and including school holidays except as provided below,
occurring during the period of assigned time as designated by the
Superintendent or his or her authorized representative. Such
assignment shall include the period from the first day of the fall
semester to the last day of the spring semester, inclusive.

214 days, excluding Saturdays and Sundays, but including legal
holidays, and including school holidays except as provided below,
occurring during the period of assigned time as designated by the
Superintendent or his or her authorized representative. Such
assignment shall include the period from the first day of the fall
semester to the last day of the spring semester, inclusive.
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Periods of assignment, as needed, not otherwise defined herein,
including assignments in substitute, temporary, and relief status
and the unclassified service). For use when an employee is not
performing regular duties or when the employee is performing
regular duties and the assignment is 10 working days or less.

The period between the ending date of an employee's assignment
basis in one school year and the beginning date of the regular basis
for the following school year, the periods of unassigned time, or the
intersession periods for year-round school employees. This is
restricted to employees having regular status in other than A-Basis
positions. For use when an employee is performing regular duties
and the assignment is more than 10 working days.
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10.1

11.0

a.

Article IX — Hours, Duties, and Work Year

The school calendar summaries are attached hereto as

Special Provisions

Nurses:

(1)

The District shall provide an in-service training
program, or permit attendance at an accredited
institution in order to help nurses meet their licensing
renewal requirements. Such a program will be partially
on a released time basis and partially after-hours.

If a nurse's scheduled duty-free 30 minute lunch
break is interrupted for emergencies or special
situations (see Section 5.0 above), compensatory
time shall be granted or the lunch period extended so
that the situation is handled in an equitable manner.

If nurses are required to work outside of their
assigned annual basis, they must be granted
compensatory time off, or paid for the time at their
regular rate.

Special Education:

(1)

(2)

Resource Specialist teachers shall not be assigned to
teach or cover regular or Special Day Classes except
in emergency situations of a non-recurring nature or
as part of a plan to provide additional non-classroom
time pursuant to Section 8.0 of this Article.

The District shall, in accordance with applicable
statutes, provide staff development training to regular-
program teachers who teach Special Education
students. Such staff development training shall be
treated as a priority purpose for use of the existing
allocation of minimum or shortened days.

Special Education personnel who have been directed
to be available at a given time for additional days of
employment shall be informed as to confirmation or
cancellation 30 calendar days prior to such additional
employment.

43



Article IX — Hours, Duties, and Work Year

C. Psychologists: Assessment and testing of Special Education
students for initial placement, change of placement and three year re-
evaluation shall be the responsibility of the School Psychologists.

d. Medical Procedures: No employee shall be requested or
required to perform any medical procedure on a student (such as
intermittent catheterization, injections, suctioning or drainage), except for a
School Nurse or person otherwise trained and qualified.

e. Continuation Schools: Except in compelling circumstances
necessitating confidentiality, continuation high school teachers shall, as
soon as practicable, be advised of the reasons a new enrollee is being
referred to the school.

f. Special Provisions for Novice Teachers: To assist with the
retention of “novice teachers,” (those in their first school year of service as
a teachers defined as the equivalent of 130 full-time paid days during the
period July 1 - June 30), to the extent practicable, novice teachers shall:

(1) Not be assigned adjunct duties (coordinatorships,
coaching, auxiliary periods, activity assignments,
etc.), and are to be exempt from “roving” assignments
(see Article XXIll, 11.0);

(2) Be exempt from “traveling” assignments, i.e. teachers
assigned to teach in more than one classroom per
day; and

(3) If secondary, be Ilimited to no more than two
preparations.
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ASSIGNMENTS

1.0 General: This Article is a composite of contractual items
previously contained in Article IX (Hours) and Article XXXI (Miscellaneous). They
have in several cases been reworded and/or placed in different order for
purposes of clarity.

2.0 Uniform Staffing Procedures For All K-12 Schools:

a. Creation and Posting Of Matrix: Approximately four weeks
prior to the day teachers on any track or schedule finish service for the
school year or four weeks before classes are selected, the site
administrator shall prepare and post a matrix indicating the tentative
number of classes (on each track, if multi-track) for each subject/grade
level. The parties acknowledge that the matrix is based on projections and
therefore subject to change. The site administrator shall specify any
special credentials, necessary qualifications and any differentials, along
with the requirements to qualify for the differentials. In order to provide
adequate planning time, teachers shall be notified of tentative
assignments as soon as feasible (at or before the end of the track, if
applicable), but not later than twenty-one (21) calendar days prior to the
teacher’s last scheduled work day. Teachers shall also be notified, as
soon as feasible, of a change in the tentative assignment. If a teacher is
notified of a change of assignment within five (5) calendar days prior to the
assignment (first student instructional day), upon request, the teacher
shall receive up to the equivalent of two (2) days in paid status as
preparation time for the assignment. In order to receive the equivalent of
two days of preparation time, the change of assignment must affect the
majority of courses taught in a secondary assignment, and require a
preparation for a course not in the previous assignment. In the case of a
change of assignment that does not affect the majority of the courses
taught, but does require a preparation for a course not in the previous
assignment, the teacher, upon request, shall receive the equivalent of up
to one (1) day of preparation time. The scheduling and configuration of
such time may be in release time and/or additional paid time, and shall be
mutually agreed upon between the teacher and the site administrator. In
any event, however, the time must be utilized by the end of the second
week of student instruction.

b. Requests: Teachers with the specified credentials and
required qualifications (“qualified”) may request assignment to their grade
level (elementary), specific class(es) within a department (secondary) or
track (multi-track) using a teacher preference form or other locally
determined method. Submission of this preference form shall serve as a
request for the assignment. Teachers on leave who are scheduled to
return to service should participate in the selection process.
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C. Elementary School Assignments: Employees in elementary
schools and in programs such as Early Education Centers, development
centers and ungraded programs shall be deemed a single group for
assignment purposes. In each of these schools, assignments to tracks,
grade levels and classes shall be made pursuant to the following
procedure.

(1)  Tracks and Grade Levels:

(i) The site administrator, after consultation with
the chapter chair, shall determine the
percentage of permanent teachers and the
percentage of non-permanent teachers that are
expected to be assigned to the site during the
school year for which the assignments are to
be made. The site administrator shall then
indicate on the matrix the number of positions
by track and by grade level that are available
for the assignment of otherwise qualified
permanent and non-permanent teachers,
respectively. The percentage of all the
positions that are made available to otherwise
qualified permanent teachers by each track
and by all tracks as a whole, and by each
grade level and by all grade levels as a whole,
shall reasonably approximate the percentage
of permanent teachers at the site.

(i) After the site administrator indicates the
positions available for otherwise qualified
permanent teachers, the permanent teachers
at the site shall request assignment to the track
and grade level positions for which they are
qualified and which are available to permanent
teachers. Permanent teachers shall be allowed
to make their requests before the site
administrator assigns a  non-permanent
teacher. The site administrator shall assign
such permanent teachers who are otherwise
qualified to the track and grade level openings
available to permanent teachers on the basis
of District seniority. The only exception shall
occur when the site administrator reasonably
determines that any specific assignment is not
in the best interests of the educational
program. If the exception determination is
disputed, the dispute resolution procedure in
subsection e below shall apply.
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(iif)

The site administrator shall then assign the
non-permanent teachers to all the tracks and to
all the grade levels so that the percentage of
otherwise qualified non-permanent teachers
assigned to each track and to all tracks as a
whole, and to each grade level and to all grade
levels as a whole, reasonably approximates
the percentage of non-permanent teachers at
the site. Such grade level assignments of non-
permanent teachers shall be for a period of two
years unless the site  administrator
subsequently determines that any specific
assignment does not meet educational
program needs or the site administrator and
the teacher otherwise agree.

(2) Classes: The site administrator shall assign all
teachers at these sites to classes.

(3) Sections 2.1 and 2.2 apply in the circumstances
described therein.

d. Secondary School Assignments: For employees in each

secondary school and in special education, wherever located, assignment
to tracks, department and classes shall be made pursuant to the following

procedure.

(1)  Tracks:

(i)

2019-2022 UTLA Contract

The site administrator, after consultation with
the chapter chair shall determine the
percentage of permanent teachers and the
percentage of non-permanent teachers that are
expected to be assigned to the site during the
school year for which the assignments are to
be made. The site administrator shall then
indicate on the matrix the number of positions
by track that are available for the assignment
of otherwise qualified permanent and non-
permanent teachers, respectively. The
percentage of all the positions that are made
available to otherwise qualified permanent
teachers by each track, and by all tracks as a
whole, shall reasonably approximate the
percentage of permanent teachers at the site.
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il After the site administrator indicates the
positions available for otherwise qualified
permanent teachers, the permanent teachers
at the site shall request assignment to the
positions by track for which they are qualified
and which are available to permanent
teachers. Permanent teachers shall be allowed
to make their requests before the site
administrator assigns a  non-permanent
teacher. The site administrator shall assign
such permanent teachers who are otherwise
qualified to the track openings available to
permanent teachers on the basis of District
seniority. The only exception shall occur when
the site administrator reasonably determines
that any specific assignment is not in the best
interests of the educational program. If the
exception determination is disputed, the
dispute resolution procedure in subsection e
below shall apply.

(i)  The site administrator shall then assign the
non-permanent teachers to all the tracks so
that the percentage of otherwise qualified non-
permanent teachers assigned to each track
and to all tracks as a whole reasonably
approximates the percentage of non-
permanent teachers at the site.

Departments: The department in which a permanent
teacher is considered for assignment purposes shall
be the one in which the teacher has taught for the
major portion of teaching time during the most recent
six semesters of classroom teaching experience.
This recent experience provision shall not apply when
a teacher applies to a position unfilled after all
teachers in the department have had the opportunity
to submit requests.

Classes: Classes within a department shall be
distributed by the principal (or designee) in
consultation with the elected department chairs, in a
fair and equitable manner, taking into account
seniority and educational program needs.

Sections 2.1, 2.2 and 2.3 apply in the circumstances
described therein
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e. Dispute Resolution Procedure (Elementary and Secondary
Track Assignments and Elementary Grade Assignments For Permanent
Teachers): If differences arise as the result of the site administrator’s
assignments of permanent teachers (but not as the result of the
assignment of non-permanent teachers, whose assignments are not
subject to any dispute resolution or grievance procedure) pursuant to
subsections ¢ and d immediately above, the determination as to whether
the assignment was inappropriate shall be handled under the procedures
of Article V-A.

f. Dispute  Resolution  Procedure  (Secondary  Class
Assignments For Permanent Teachers): In the case of a dispute as to the
assignment of a permanent secondary teacher to classes (but not as the
result of the assignment of non-permanent teachers, whose assignments
are not subject to any dispute resolution or grievance procedure), the
dispute shall be resolved solely pursuant to the procedures of Article V-A,
subject to the following:

(1)  Assignments to leadership classes and all athletic
assignments shall not be subject to any dispute
resolution procedure.

(2) The Joint Panel charged with resolving the dispute
under Article V-A shall have the authority to overrule a
site administrator’s secondary class assignment only
upon a specific finding that the assignment is arbitrary
and capricious. The decision of the panel shall be
final and finding.

g. Alleged violations of the procedures set forth in subsections
e and f above are subject to the grievance procedure of Article V; the
substance of the assignment decision is not.

2.1  Staffing Procedures After Initial Selection Through The Fifth
Week of School or Track: The following procedures apply to staffing decisions
which occur after the completion of the initial spring selection process and before
norm date or the end of the 5th week of school or track (whichever is sooner):

a. The principal and department or grade level chair working
together shall reasonably determine who will fill the opening or vacancy.

b. In doing so, they shall utilize the teacher preference forms or
locally determined method for identifying teacher preference and shall
take into account seniority and educational program needs.

C. If agreement is not reached or if the parties prefer, the
openings and vacancies shall be filled by a new hire, transferee,
substitute, or auxiliary assignment.
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2.2  Staffing Procedures After Norm Day: If an opening or
vacancy occurs in a teaching position, that vacancy shall be filled by a new hire,
transferee, substitute, or auxiliary assignments (secondary).

2.3  Staffing Procedures For Spring Semester Or Subsequent
Tracks In Secondary Schools: Any opening or vacancy shall be filled pursuant to
Section 3.2 of this Article.

3.0 Department and Grade Level Chairpersons:

3.1 Department/grade level chairpersons (and their assistants in
multitrack programs who serve when the chairperson is off-track) shall, if the
affected employees desire, be elected annually by the employees in the
department or grade level, excluding substitutes and contract pool teachers.
Except in shortage fields as provided below, Chairpersons shall be required to
have permanent status and in secondary schools shall be required to possess a
regular credential in their subject field unless there are no candidates fitting these
qualifications. However, in the secondary shortage fields identified by the District
(e.g., math and science) employees may be candidates for election if they hold
contract status and have provided satisfactory service in the department for a
minimum of the two previous years. In secondary schools, the vote shall be
weighted by the number of periods taught by each employee who works in the
department in secondary schools. For voting purposes in elementary schools,
combination classes shall be deemed to be at the grade level of the majority of
the students in the class. Elected chairpersons are subject to removal only for
cause, and disputes arising from such removals shall be subject to expedited
arbitration the same as suspensions.

3.2 Department Chairs shall, as a minimum, have the right to
consult with, and make recommendations to, the site administrator or designee
with respect to allocation of the department's budget funds, establishment of the
department's class offerings, assignments of department members to specific
classes, and balancing department classes pursuant to Article XVIII, Section 4.0
(Class Size).

4.0 Determination of Whether There Shall Be Coordinator or
Dean Positions at School Sites:

a. Prior to this determination, the coordinator or dean job
description and differential (if any) shall be posted at the school.

b. With respect to regular program dean positions,
determination as to whether there shall be such a position shall be made
by the school site administrator.

C. With respect to categorically funded dean or coordinator
positions, determination as to whether there shall be such a position is to
be made by appropriate statutory site councils.
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d. With respect to coordinator positions in the Adult Education
Division, determination of whether there shall be such a position at a
school shall be made by the Assistant Superintendent for the Adult
Education Division. That determination shall be reached after submission
of a joint recommendation made by the Principal and the Chapter Chair, or
individual recommendations in the event that they do not agree to a joint
recommendation. As the Assistant Superintendent makes that
determination, he or she shall respond in writing to each of the
recommending parties. The following mandated subject areas in Adult
Education may have full time coordinators: Elementary Basic Skills
(Academic); Secondary Basic Skills (Academic); English as a Second
Language, Citizenship, Parent Education, Programs for Older Adults,
Programs for Disabled Adults, Vocational Education, Home Economics
and Health. In Regional Occupational Centers and Programs (ROC-
ROP), departments large enough to warrant a full time coordinator may
have full time coordinators.

e. With respect to regularly-funded coordinator positions,
determination of whether there shall be such a position shall be made by a
majority of the votes cast by bargaining unit members, at the school
location, in an election limited to that purpose.

f. Any claims alleging violation of the above procedures shall
be subject to the alternate grievance procedures of Article V-A.

5.0 Reaquired Elections of School-site Coordinators and Deans:
Elections for the positions of full time coordinator or dean shall be conducted in
the late spring prior to the preparation of the matrix of classes pursuant to
Sections 6.0 and 7.0 below. Elections are required for coordinator and dean
positions in the following circumstances:

a. The position must be paid on the Preparation Salary Table;

b. The position must be full-time. Funding must have been
provided for a full-time position in a single school or at one location, or the
assignment is for five periods or more in a secondary school, or more than
eighteen hours per week in an adult school. (As an exception, if a position
was, during the previous year, funded full time by a single funding source
and has now been converted to two or more positions, the resulting part-
time coordinators shall also follow the selection process in 6.0);

C. The position does not involve carrying a rollbook; and

d. The assigned duties of the position do not include providing
direct instruction or counseling to pupils on a daily basis.
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e. Elections are not applicable to supplemental
coordinatorships such as coaches, athletic coordinators, band, drama, or
other differential or stipend earning assignments.

51 Job Description and Eligibility for School-Site Election of
Coordinators and Deans:

a. Job descriptions for any specially funded coordinator and
dean positions shall be determined in the appropriate school-wide plan
and/or by the appropriate funding source prior to the election. Prior to the
election, job descriptions for other coordinators and deans shall be
reasonably determined by the school site administrator, and notice of the
available positions and job description shall be shared with the employees
of the site.

b. The site administrator shall request that any eligible
candidate for a dean or coordinator position submit a statement of interest.
If fewer than two (i.e. zero or one) statements of interest are received from
employees assigned to the school or location, the request for submission
of statement of interest may be directed throughout all or part of the
District.

C. To be an eligible candidate, a teacher must have permanent
status, must have received “meets standard” performance ratings and, in
the immediately preceding fours years, must not have received any
Notices of Unsatisfactory Service and no more than one Notice of
Unsatisfactory Act.

d. An employee from another school or location may, if
selected or elected or confirmed, accept the position, but only if such
assignment does not result in the displacement of any bargaining unit
member during the year of initial assignment.

e. Election procedures for coordinators and deans differ, as
described below.

6.0 Coordinator Selection Procedure at School Sites:

a. The site administrator shall select one eligible candidate
from among the candidates who submitted a statement of interest, to
serve in each available coordinator position. The site administrator shall
then make public the names of the candidates who submitted statements
of interest, and the name of the candidate selected to serve.

b. Bargaining unit members shall determine, by secret ballot
vote of a majority of those voting in the Spring, prior to the preparation of
the matrix, either to confirm or not confirm each coordinator candidate
selected by the site administrator. The election shall be jointly supervised
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and conducted by the site administrator and the chapter chair. Each
employee’s vote shall be proportionate to the number of hours/days the
voter is assigned to the school site. At those school locations where the
there are both magnet and regular programs, the election is to be limited
to the employees in the programs that the coordinator position is to serve.

C. Post-Election Procedures:

(1) If a candidate selected by the site administrator
receives a majority of the votes cast (50% + 1), the
candidate is confirmed. The site administrator then
need not declare the position vacant or submit a new
nomination for up to two years (except that a
coordinator’s first term shall be limited to one year.)

(2) If the candidate is not confirmed by a majority vote,
the site administrator and chapter chair shall
immediately inform faculty members that the
coordinator position is still vacant. If the non-
confirmed candidate received 40% - 50% of the votes,
that candidate and other interested candidates may
submit statements of interest within 24 hours in a
single-track school or 72 hours in a multi-track school.
The site administrator and chapter chair shall then
seek to mutually agree upon the coordinator selection
from among those candidates who submitted
statements of interest within the time limits above.
The coordinator who is selected will serve for up to
two years except that the initial term shall be limited to
one year.

(3) If the administrator and chapter chair do not reach
agreement within a period of three (3) days following
submission of the statements of interest, the selection
authority will be delegated to a two member team
from the DistricttUTLA Dispute Resolution Panel
formed pursuant to Article V-A above. They will make
the decision within an additional period of three (3)
days. They shall review all statements of interest
submitted, and be permitted to seek further
information regarding the candidates from the site
administrator, the chapter chair, and from the school
faculty prior to making the final decision. The
coordinator selected will serve for up to two years
except that the initial term shall be limited to one year.
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d. With respect to Adult Education Programs at any branch
locations or in Adult Basic Education (ABE) programs, the confirmation
election for coordinators shall be by majority of votes cast for a candidate
by the teachers at the branch location or within the program at a site.
Elections shall be conducted on the basis of one vote per teacher. A
teacher working in more than one location, may vote at each location.

(1) Coordinators in programs which are funded by an
outside agency or through performance-based
contracting shall be reasonably selected by the Adult
Division in consultation with the contractor or outside
agency.

(2) A certificated SIS Coordinator in Adult School shall be
subject to confirmation elections.

7.0 Dean Election Procedure at School Sites

a. The school site administrator shall determine whether or not
a Dean position shall be established at the school. Bargaining unit
members at the school location shall annually elect, in the Spring prior to
the preparation of the matrix, all bargaining unit member deans from
among the qualified candidates who submitted statements of interest.

Each vote shall be proportionate to the number of hours/days the voter is
assigned to the school location. Election to a dean position requires a
majority of the votes cast.

b. At those school locations where there are both magnet and
regular programs, each dean shall be elected annually by the bargaining
unit members of any program they serve.

C. These elections are to be supervised jointly by the site
administrator and chapter chair.

d. Alleged violations of the above procedures shall be resolved
pursuant to Article V-A.

8.0  Filling Vacancies After Norm Day: If a vacancy occurs in a

dean or coordinator position after norm day or the end of the fifth week of the
semester or track, whichever is sooner, the site administrator shall make an
interim appointment to fill the vacancy until the end of the semester or track.
Prior to the next semester or track, the procedures in Section 6.0 (coordinators)
and 7.0 (deans) above shall be utilized to fill the position for the next semester or
track. If the vacancy is filled by an interim appointment from the current staff, the
interim appointee’s former position shall be filled by a substitute or employee on
temporary assignment.

2019-2022 UTLA Contract

54



Article IX-A — Assignments

9.0 Five-Year Out-of-Classroom Assignment Limitations at
School Sites: At school sites, there is a five-year limit on out-of-classroom
assignments such as coordinators and deans, but excluding librarians,
counselors, nurses and personnel paid on the Support Services Salary Schedule.
Also exempt from the five-year rule are (i) employees whose assignment requires
direct instruction to or supervision of students at least 50% of the time, and (ii) an
employee who is named in a continuing grant and whose compensation is at
least 50% funded by that grant.

a. Employees who fill the on-site positions that are subject to
the five-year rule will be selected pursuant to the above
provisions. The five-year rule is an outside limit, and does
not establish a minimum term or a right to serve for any
given term.

b. Employees who wish to extend their out of classroom
assignment beyond the five-year limit must declare their
desire to continue and a qualifying secret ballot election will
be held to determine their eligibility to become a candidate.
If the incumbent receives the approval of 2/3 of the
employees voting, the incumbent will qualify to become a
candidate to fill an out-of-classroom position. In the
subsequent secret ballot election for the position pursuant to
Section 6.0 above, the candidate (including the incumbent if
eligible) who receives a simple majority of those voting shall
be considered elected and a new five-year maximum limit
will run from the effective date of that assignment.

C. Claimed violations of the above five-year limitation rules and
procedures shall be handled solely under the Alternative
Grievance Procedures of Article V-A.

10.0 Five-Year Out-of-Classroom Assignment Limitations at Non-
School Sites:

Subject to the exceptions set forth below, all employees who are assigned to
nonschool positions w