
How to:  
Submit an Electronic Letter of Assent 
For contractors who are new to using the LAUSD Online Certified Payroll Reporting System they will 
need to submit the Request for Access form available on the Labor Compliance web page, 
http://www.laschools.org/new-site/labor-compliance/.    

After approval from the Labor Compliance Department contractors may then log into the Certified 
Payroll Reporting System from this web page, http://www.laschools.org/contractor/lc/certified-payroll.  

 

How to submit an electronic letter of assent: 

Step 1: Log into the Facilities Services Division web page. 
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Step 2: Access the Certified Payroll Reporting System. 

 

Step 3: Click on the My Account tab. 

 



Step 4: Update your company contact information. 

 

Step 5: Create a Personal Identification Number (PIN). 

 



Step 6: Click on the My Contracts tab. 

 

Step 7: Click on the contract number that you wish to electronically submit a letter of assent for. 

 



Step 8: Click on the Submit Form link for Letter of Assent.  Choose the School/Location you are 
submitting a letter of assent for and click submit.  Review the letter of assent document, enter your PIN, 
and click Sign and Submit.    

 


