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District policy pertaining to the allocation of most Certificated and Classified
personnel to Options schools is based on the attached “norm tables” taking into
account student enroliment and other school characteristics.

Special education teachers are assigned to Options schools based on the numbers of
students with special needs and their specific disabilities. Refer to REF-1252.4,
“Allocation of School Personnel to Support Students with Disabilities” dated June 1,

2009 for applicable program norms.

This Bulletin replaces BUL-4746.3, “Norms to Allocate Certificated Personnel to
Options Schools” issued on July 27, 2012, and BUL-4745.3, “Staffing for Clerical
Personnel at Options Schools”, issued July 27, 2012.

I.  Allocation of Positions According to Norm Tables

A. Most positions are allocated to Options Schools using “norm tables” which
are based on enrollment. For Options Schools, the number of positions is
adjusted annually based on the enrollment of specific months as reported on
the Options School Classification Reports by instructional calendar.

The total enrollment, excluding special education students, will be used to
determine the number of teachers. The total enrollment, including special
education and work experience students, will be used to determine which

table to use for teacher staffing purposes.

The principal at sites with total enrollment less than 125 students will be

required to teach 0.5 FTE.

Page 1 of 7

July 9, 2013




W LLOS ANGELES UNIFIED SCHOOL DISTRICT
MY POLICY BULLETIN

B. Please refer to REF-1819.11 “Classification Report Data (Pre-Norm, Norm,
and Monthly Classification) Instructions and Schedules of Electronic
Capture” for the procedures on preparing the monthly Classification Report.

C. For the purposes of determining the number of teachers, administrators,
counselors and clerical positions, Options Schools will norm based on the
type of instructional calendar as follows:

1. Single Track Calendar — enrollment as reported on the Classification
Report for the 6" school month of the prior year (e.g. for the 2013-14
fiscal year the 6™ school month of the 2012-13 fiscal year).

2. Continuous Calendar — enrollment as reported on the Classification
Report for the 6" school month of the prior year (e.g. for the 2013-14
fiscal year the 6™ school month of the 2012-13 fiscal year).

D. The Classification Report dates that will be used to determine the enrollment
for the 2013-14 school year are identified in REF-1818.10 “Calendars of
Classification and Statistical Reports for Options Schools, 2012-13”.

E. The Classification Report dates that will be used to determine the enrollment
for the 2014-15 school year are identified in REF-1818.11 “Calendars of
Classification and Statistical Reports for Options Schools, 201314”.

I1.  Opportunity Schools, Youth Opportunities Unlimited (Y.0.U.), and Community
Day Schools (CDS)

The student teacher ratio at Opportunity, Y.0.U., and Community Day
Schools is 21:1, with a minimum of two (2) teacher positions. Schools
identified as Opportunity, Y.0.U. and Community Day Schools use
Attachment A to determine the number of teachers.

Sites with total enrollment, including special education and work experience
students, greater than 125 students use Attachment A, Table 1. Sites with
total enrollment, including special education and work experience students,
of less than 125 students use Attachment A, Table 2. The enrollment used
to determine the number of teachers excludes special education students.

I1l. Continuation Schools

The student teacher ratio at Continuation Schools is 29:1, with a minimum of
two (2) teacher positions. Schools identified as Continuation Schools use
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Attachment B to determine the number of teachers.
Sites with total enrollment, including special education and work experience
students, greater than 125 students use Attachment B, Table 1. Sites with
total enrollment, including special education and work experience students,
of less than 125 students use Attachment B, Table 2. The enrollment used
to determine the number of teachers excludes special education students.

IV. Independent Study (City of Angels)
The student teacher ratio at Independent Study (City of Angels) is 30:1, with
a minimum of two (2) teacher positions. Independent Study (City of Angels)
use Attachment C to determine the number of teachers.
The maximum number of teachers at City of Angels is 78.

V. Administrative Personnel

Administrative personnel are allocated based on total school enroliment,

including special education and work experience students. Administrative
personnel will be assigned based on the following:

Principal

The work basis assignment for all principals is E basis.

1 Principal per Options School, except as noted below. However, principals
at school with total enrollment, including special education and work

experience students, less than 125 students will be required to teach 0.50 FTE.

Independent Study (City of Angels and City of Angeles Virtual Academy)
will share 1 principal

Aggeler CDS and Aggeler Opportunity School will share 1 principal
London CDS and London Continuation School will share 1 principal
Elementary CDS and Secondary CDS will share 1 principal

Central High School and Tri-C CDS will share 1 principal
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Assistant Principal

The following sites will be allocated 2.0 FTE Assistant Principal and/or
Assistant Principal — SCS:

e Independent Study (City of Angels)

e Central High School/Tri-C
Continuing for the 2013-14 fiscal year Opportunity Schools, Y.O.U., stand-
alone CDS, and Elementary/Secondary CDS - Sites with enrollments greater
than 200 will be assigned 1 assistant principal.

VI. Counselors — Table A

The student to counselor ratio for counselors at Option Schools, excluding
Elementary CDS, is 1 day for every 160 students.

Table A: Counseling Norm for Option Schools

Enrollment Enrollment
From To Counseling Positions

1 - 160 0.20 FTE

161 - 320 040 FTE

321 - 480 0.60 FTE

481 - 640 0.80 FTE

641 - 800 1.00 FTE

801 - 960 1.20 FTE

961 - 1,120 140 FTE
1,121 - 1,280 1.60 FTE
1,281 - 1,440 1.80 FTE
1,441 - 1,600 200 FTE
1,601 - 1,760 220 FTE
1,761 - 1,920 240 FTE
1,921 - 2,080 2.60 FTE
2,081 - 2,240 280 FTE
2,241 - 2,400 3.00 FTE
2,401 - 2,560 3.20 FTE
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VII. Basic Clerical Staffing Patterns

A.

1.

BUL-5980.0

Clerical positions at Option Schools will be allocated as follows:
Continuation Schools

Continuation Schools will be allocated one (1) Continuation School Office
Manager (Job ID 24102585)

The work basis assignment for all clerical positions will be B basis.

Opportunity Schools, Y.O.U., stand-alone Community Day Schools (CDS),
Central/Tri-C and Elementary/Secondary CDS

Opportunity Schools, Y.O.U., stand-alone Community Day Schools (CDS),
Central/Tri-C and Elementary/Secondary CDS will be allocated one (1)
School Administrative Assistant (Job 1D 24102500)

The work basis assignment for all clerical will be B basis.

Independent Study (City of Angels)

Independent Study (City of Angels) will be allocated one (1) School
Administrative Assistant (Job 1D 24102500).

The work basis assignment for all clerical positions is B basis.

Enrollment Driven Clerical Staffing Pattern — Table A - Continuation
Schools, Opportunity Schools, stand-alone CDSs and City of Angels

In addition to basic clerical staffing identified in Section A, Continuation
Schools, Opportunity Schools, Y.O.U., stand-alone CDSs,
Elementary/Secondary CDS, Central/Tri-C and City of Angels will be
allocated additional Office Technician (Job ID 24102828) positions based on
total enrollment, including students enrolled in special day program classes
(SDP) and work experience. The work basis assignment for additional
Office Technician positions will be B basis.

The enrollment ranges are displayed in Table A.
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Table A

Continuation Schools, Opportunity Schools, Stand-Alone CDS, Y.O.U.,

and City of Angels School Clerical Norms

Enrollment | Enrollment Number of

From To Positions
1 160 -
161 320 1
321 480 2
481 640 3
641 950 4
951 1,260 5
1,261 1,570 6
1,571 And above 7

VIII. Instructional Calendar

The following sites will operate on the Continuous Instructional Calendar in
the 2013-14 school year:

BUL-5980.0

Riley HS — Location Code 1191701

McAlister HS — Location Code 1191801

Elementary CDS — Location Code 1268001

Johnson CDS — Location Code 1776101

Secondary CDS — Location Code 1849701

Central High School — Location Code 1858001

Richard Alonzo CDS — Location code 1867001

Youth Opportunity Unlimited HS — Location Code 1894801
CDS Tri C — Location Code 1899101

CDS London — Location Code 1809201
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The following sites will operate on the 4-Track Calendar in the 2013-14
school year:

e CDS Aggeler — Location Code 1850601
e Aggeler Opportunity — Location Code 1850701

All other sites will operate on the Single Track Instructional Calendar.

This is a District policy.

REF-1818.10 Calendars of Classification and Statistical Reports for Options
Schools, 2012-13

REF-1818.11 Calendars of Classification and Statistical Reports for Options
Schools, 2013-14

REF-1819.10 — Classification Reports (Pre-Norm, Norm, Monthly) Instructions and
Schedules of Electronic Capture

BUL-4926.2 — Attendance Procedures for Elementary and Secondary Schools
For assistance in the implementation of this bulletin, please contact your Certificated
Personnel Specialist.

For assistance regarding the Classification Reports or dates, please contact the
Attendance and Enrollment Section at (213) 241-2196.

For assistance with other questions, please contact Budget Services and Financial
Planning Division at (213) 241-2100.
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Table 1: Opportunity Schools (including Pregnant Minor Schools) and Community Day Schools —
For Sites With Total Enrollment Greater Than 125 *

This table provides one position for every 21 pupils based on enrollment.

ACTIVE ENROLLMENT | NUMBER OF | ACTIVE ENROLLMENT | NUMBER OF
FROM TO TEACHERS FROM TO TEACHERS

1 - 26 1 783 - 803 38
27 - 47 2 804 - 824 39
48 - 68 3 825 - 845 40
69 - 89 4 846 - 866 41
90 - 110 S 867 - 887 42
111 - 131 6 888 - 908 43
132 - 152 { 909 - 929 44
153 - 173 8 930 - 950 45
174 - 194 9 951 - 971 46
195 - 215 10 972 - 992 47
216 - 236 11 993 - 1.013 48
237 - 257 12 1.014 - 1.034 49
258 - 278 13 1.035 - 1.055 50
279 - 299 14 1.056 - 1.076 ol
300 - 320 15 1.077 - 1.097 52
321 - 341 16 1.098 - 1118 53
342 - 362 17 1119 - 1.139 o4
363 - 383 18 1.140 - 1.160 95
384 - 404 19 1161 - 1181 56
405 - 425 20 1.182 - 1.202 S7
426 - 446 21 1.203 - 1.223 58
447 - 467 22 1.224 - 1.244 59
468 - 488 23 1.245 - 1.265 60
489 - 509 24 1.266 - 1.286 61
510 - 530 25 1.287 - 1.307 62
531 - 551 26 1.308 - 1.328 63
552 - 572 27 1.329 - 1.349 64
573 - 593 28 1.350 - 1.370 65
594 - 614 29 1371 - 1.391 66
615 - 635 30 1.392 - 1412 67
636 - 656 31 1413 - 1.433 68
657 - 677 32 1434 - 1.454 69
678 - 698 33 1.455 - 1475 70
699 - 719 34 1.476 - 1.496 71
720 - 740 35 1.497 - 1517 12
741 - 761 36 1518 - 1.538 73
762 - 182 37 1.539 - 1.559 74

! Total enrollment, including special education and work experience students, will be used to determine which table is
used for teacher staffing purposes. Principals at sites with total enrollment less than 125 students will be required to
teach .5 FTE. Special education students are excluded from the enroliment used to determine the number of teachers.
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Table 2: Opportunity Schools (including Pregnant Minor Schools) and Community Day Schools —
Total Enrollment Less Than or Equal to 125 Students 2

This table provides one position for every 21 pupils based on enrollment.

ACTIVE ENROLLMENT | NUMBER OF | ACTIVE ENROLLMENT | NUMBER OF
FROM TO TEACHERS FROM TO TEACHERS
1 32 1 75 95 4
33 53 2 96 116 S
54 74 3 117 137 6

2 Total enrollment, including special education and work experience students, will be used to determine which table is
used for teacher staffing purposes. Principals at sites with total enrollment less than 125 students will be required to
teach .5 FTE. Special education students are excluded from the enroliment used to determine the number of teachers.
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Table 1: Continuation Schools — For Sites With Total Enrollment Greater Than 125 *

This table provides one position for every 29 pupils based on enrollment.

ACTIVE ENROLLMENT | NUMBER OF | ACTIVE ENROLLMENT | NUMBER OF

FROM TO TEACHERS FROM TO TEACHERS
1 - 34 1 1.079 - 1,107 38
35 - 63 2 1.108 - 1.136 39
64 - 92 3 1137 - 1.165 40
93 - 121 4 1.166 - 1.194 41
122 - 150 S 1.195 - 1.223 42
151 - 179 6 1.224 - 1.252 43
180 - 208 { 1.253 - 1.281 44
209 - 237 8 1.282 - 1.310 45
238 - 266 9 1311 - 1.339 46
267 - 295 10 1.340 - 1.368 47
296 - 324 11 1.369 - 1.397 48
325 - 353 12 1.398 - 1.426 49
354 - 382 13 1427 - 1.455 50
383 - 411 14 1.456 - 1.484 51
412 - 440 15 1.485 - 1513 52
441 - 469 16 1.514 - 1.542 53
470 - 498 17 1.543 - 1571 54
499 - YAl 18 1572 - 1.600 55
528 - 956 19 1.601 - 1.629 56
557 - 585 20 1.630 - 1.658 S
586 - 614 21 1.659 - 1.687 58
615 - 643 22 1.688 - 1.716 59
644 - 672 23 1.717 - 1.745 60
673 - 701 24 1.746 - 1.774 61
702 - 730 25 1.775 - 1.803 62
731 - 759 26 1.804 - 1.832 63
760 - 788 27 1.833 - 1.861 64
789 - 817 28 1.862 - 1.890 65
818 - 846 29 1.801 - 1919 66
847 - 875 30 1.920 - 1.948 67
876 - 904 31 1.949 - 1977 68
905 - 933 32 1978 - 2.006 69
934 - 962 33 2.007 - 2.035 70
963 - 991 34 2.036 - 2.064 71
992 - 1.020 35 2.065 - 2.093 12
1.021 - 1.049 36 2.094 - 2.122 73
1.050 - 1.078 37 2.123 - 2.151 74

! Total enrollment, including special education and work experience students, will be used to determine which table is
used for teacher staffing purposes. Principals at sites with total enrollment less than 125 students will be required to
teach .5 FTE. Special education students are excluded from the enrollment used to determine the number of teachers.
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Table 2: Continuation Schools — For Sites With Total Enrollment Less than or equal to 125
Students >

This table provides one position for every 29 pupils based on enrollment.

ACTIVE ENROLLMENT | NUMBER OF | ACTIVE ENROLLMENT | NUMBER OF
FROM TO TEACHERS FROM TO TEACHERS
1 44 1 74 102 3
45 73 2 103 131 4

2 Total enrollment, including special education and work experience students, will be used to determine which table is
used for teacher staffing purposes. Principals at sites with total enrollment less than 125 students will be required to
teach .5 FTE. Special education students are excluded from the enrollment used to determine the number of teachers.
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Table 1: Independent Study (City of Angels)

This table provides one position for every 30 pupils based on enrollment.

ACTIVE ENROLLMENT | NUMBER OF | ACTIVE ENROLLMENT | NUMBER OF

FROM TO TEACHERS FROM TO TEACHERS
791 820 27 1,661 1,690 56
821 850 28 1.691 1.720 57
851 880 29 1.721 1.750 58
881 910 30 1.751 1.780 59
911 940 31 1.781 1.810 60
941 970 32 1.811 1.840 61
971 1.000 33 1.841 1.870 62

1.001 1.030 34 1.871 1.900 63

1.031 1.060 35 1.901 1.930 64

1.061 1.090 36 1.931 1.960 65

1.091 1.120 37 1.961 1.990 66

1121 1.150 38 1.991 2.020 67

1.151 1.180 39 2.021 2.050 68

1.181 1.210 40 2.051 2.080 69

1.211 1.240 41 2.081 2.110 70

1.241 1.270 42 2111 2.140 71

1.271 1.300 43 2.141 2.170 72

1.301 1.330 44 2171 2.200 73

1.331 1.360 45 2.201 2.230 74

1.361 1.390 46 2.231 2.260 75

1.391 1.420 47 2.261 2.290 76

1.421 1.450 48 2.291 2.320 77

1.451 1.480 49 2.321 2.350 78

1.481 1,510 50

1511 1.540 51

1.541 1,570 52

1571 1.600 53

1.601 1.630 54

1.631 1.660 55
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