“10 Steps”
The Basics of Special

Education Process Under
IDEA

Los Angeles Unified School District
Division of Special Education



Objectives

m Provide background information about the
Individuals with Disabilities Education Act

m Provide 10 basic steps of the special
education process



IDEA

Individuals with Disabilities Education Act

m \What is IDEA?
Purpose
Who is Protected
Free Appropriate Public Education (FAPE)



"
Legal Guidelines

m PL 94-142 (Education for All Handicapped
Children Act)

m |IDEA (Individuals with Disabilities Education Act)
m IDEA 97 & ‘04 (Reauthorizations)

m Modified Consent Decree (MCD)
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10 BASIC STEPS

Special Ed

ucation Process

m Child Identified as Possibly Needing Special
Education and Related Services

m Child i1s Assessed

m |[EP Meeting is Scheduled

m |[EP Meeting is Held
m Eligibility is Decidec
m Child is Found Eligi

and IEP is Written

nle for Services

m Services Are Provio

ed

m Progress is Measured and Reported to Parents

m |[EP Is Reviewed

m Child iIs Reassessed



STEP 1
Child Identified as Possibly Needing
Special Education and Related Services

m Academic troubles
m Behavioral problems

m Physical issue that adversely affects his or her educational
performance

m Emotional or social dysfunction or difficulty

m Some other manifestation of difficulty (e.g. inattention,
speech problems)
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STEP 1

Child is Identified as Possibly Needing

Special Education and Related Services
(continued)

Search and Serve / Child Find
Requesting an Evaluation
Student Record

Special Education Referral Process
What to do when referring a child for special education
SST

m Special Education Green Folder

What documentation is to be maintained in the student’s special
education green folder



Green Folder ACoesS Log

m Access LOg (Outside front cover)

m Parent Request for Reasonable
Accommodations (Inside front cover)

m Contents In Chronological Order (most recent on top)
Request for Special Education Assessment
Special Education Assessment Notification
Special Education Assessment Plan
Notification to Participate in an IEP Meeting
Excusal Form

Assessment Reports (excluding Psychologist &
Nurse)

IEP




" B
STEP 2
Child is Assessed

m Assessment Definition

m Key Points:
Purposes of Assessment
Scope of Assessment
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STEP 2
Child 1s Assessed (continued)

m Key Points (continued):
Ensuring Technical Quality and Soundness

Considering Language, Communication Mode,
and Culture

m Special Education Assessment

What to do when assessing a child for special
education



Request for Special Education

Assessment

m [nitial request for special
education assessment is
made in writing by either
staff members or
parent/guardian

m Document initial request on

the Request for Special
Education Assessment form

m Date of request begins

timelines
15 calendar days

LOS ANGELES UNIFIED SCHOOL DISTRICT

Request for Special Education Assessment
ompiete this form if you wish to request an assessment to determine this student's eligibility to receive special education and/or related
orvices. Cnce you have completed this form, return it to the person designaled below. Within 15 days. you will recsive a writen response.
Parents requesting an assessment should receive and complete the “Student Information Questionnaire. "

A Name of student (lasv

= = Date of bith_

Sident address, Phone( ).

I Male O Female Grade, Student's primary language -

[school of residence School of attendance

[B. Name of parenUguardien ___ S—
[ParentGuardien address (if different than student) __ Phone( )

IName of referring person

nat s your relationship 1o this student? ___Mother ___Father ___Guardian ___ Other (specify)

i request is from somaone cther than parentiguardian, is the parentiguardian aware of request?

What are your concems about this student?

PARENT/GUARDIAN » | hereby request a special education assessment.
Sgnature_ Date.

C @&mmuﬁmmmmm Whalprice odifications hirve bean taken 1o help this student?

DISTRICT STAFF u-nuaib 1 moay m;unu !pldd m.muun nuumm.

Signature, 3 g s A Mm 5 _ Date
RETURN THIS FORM TO:
District contact School/Office
1 Address_ = Phone ( )
|
ADMINIS FICE USE ONLY
Gato Request for Secial Education Assessment provided: SR FEN | _ by Omail  Cconference  Ciother.

Date received by schooloffice: ==

Date due:
(15 calondar days after receipt of signec Requesi)
Request received by Position: Date: ! i

White action copy given 1o Admis i Date: L L
e

English
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Special Education Assessment
Plan

Los Angeles Unified School District
SPECIAL EDUCATION ASSESSMENT PLAN

m Provide “A Parents Guide to
Special Education Services
(Including Procedural Rights and
Safequards)”

m Parent has 15 days to return

signed Assessment Plan

m  Within 60 calendar days IEP
meeting held

m Provide assessment reports to
the parent within 4 working
days before the date of the IEP
meeting

A Parent’s Guide
To
Special Education

Services

(Including Procedural Rights and Safeguards)

Los Angolos Unified School District
Rovisod Juno 2009
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STEP 3
IEP Meeting Is Scheduled

m What is an IEP?

m Timeframe for IEP Meeting
m Scheduling the IEP Meeting
m Parent Participation

m Preparation for IEP Meeting

Information about how to prepare for an
upcoming IEP meeting



Notification to Participate in an

Individualized Education Program
(IEP) Meeting

]
r e I V e Vau are invited to attend and participate as 2 member of an Individuslized Education Program (LLP) team meeting for:
u aren

Date of I

- =
T¥PE OF MEETING: Initial Review
POSE OF MEETING (Check all that appiyh

Determine ¢igibility (bused ap 1 ané aced) for special edue ]

-
D v g $e an Indavidualized Educuion Program (1 —! Deveiop, eeview andfar revise [ndi
sacandary
I I I Conduct & thres vear review of the [EP " conduc 2

Facilitatz Easly Start Transition "I other

<ting Time Loeation o

e Presehiool Transition

INDTVIDUALS INVITED TO PARTICIPATE {Check all that appiy)

calendar days prior to i

ion and Services {DIS}

icefs])

Admizisirator Designes * Interpretar T Agensy ispecify)

| Special Educatih Teacher T Counselor [ Qther {specify)

scheduled IEP meetin ey

[Please Chieck Dne Bos
tincend 10 be there: howev

t am unab:

toai

will e provided
fanguag:

sonsider independsnt educationzl &

m All IEP team members
should receive notice of
IEP meeting at least 1 e T T T
calendar days prior to S~
scheduled IEP meetin

| Phe R i tan
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STEP 4
IEP Meeting Is Held and IEP is Written

m |[EP Meeting Participants

m Specific Information
Present Levels of Performance

Progress and Involvement in the General
Education Curriculum



Beginning the Meeting

m Parents’ Rights

Ask parents if they have received

m A Parent’s Guide to Special Education Services
(Including Procedural Rights and Safeguards)

m The |[EP and You
m ThelTP and You

Review contents at each meeting



During the Meeting

m Stay student-centered

m Focus on student’s needs
m Check for understanding
m Be an active listener

m No sidebar conversations
m Watch body language

m Avoid acronyms
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During the Meeting

m Do not take parents’ complaints personally
m Give every consideration to parents’ request

m Make recommendations based on data and
professional expertise

m Recess meeting if additional information

needs to be gathered s e DO

WA
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During the Meeting

m PLPs

Provide copies of reports
Summarize PLPs

Address one performance
area at a time

FAPE based on student need
In PLPs

Student:

Challenges/ Need-s
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During the Meeting
m Eligibility
Initial and reassessment IEP

Determine whether student meets legal
eligibility criteria

Determine whether student needs special
education and/or related services



During the Meeting

m Goals and Objectives

Service providers

m Present recommended goals

m Goals based on needs stated in PLP
Input

m Parents

m Other IEP team members



During the Meeting

m Placement and Consideration of Least
Restrictive Environment (LRE)

Change of placement not recommended
= Review current placement
a Confirm placement is appropriate
Initial placement/change of placement
recommended
m Consider all LRE placement options
m Discuss advantages and disadvantages



During the Meeting

m Supports
Testing Adaptations/Accommodations/Modifications
Instructional Accommodations/Modifications
Nonacademic/Extracurricular Activities
Assistive Technology
Extended School Year
Transportation
Low Incidence Support
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During the Meeting

m Services

Special Education Services and/or Related Services
m Service provider
= How often
= Location of services

Related Services
= Must address unigue student need
= Review PLPs
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STEP 5
Eligibility is Decided

m Group Determining Eligibility
m Factors to Consider
Special Rule

Variety of Sources
ldentifying Children with Learning Disabillities
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STEP 6
Child i1s Found Eligible for Services

m Eligible for Services
Child with a Disability
Need Special Education and Related Services

m Not Eligible for Services
m Disagreement with IEP

m Resolving IEP Disagreements
What to do when the parent disagrees with the IEP
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When Parent Disagrees

m Clarify areas of agreement and disagreement

m Attempt to work out disagreement within IEP
process
m Document in IEP, Section Q

Elements of agreement and disagreement
Steps to be taken by school and/or parent
Date for reconvening IEP meeting, if necessary



When Parent Disagrees (continued)

m If areas of concern cannot be resolved
through IEP process, inform parent of
three dispute resolution options available
In District

Informal Dispute Resolution (IDR)
State Mediation Only
Formal Due Process Proceedings



" I
STEP 7
Services Are Provided

m Parent Written Consent
m Implement IEP
m Service Provider Access to IEP



STEP 8

Progress Is Measured and Reported
to Parents

m Measure Progress

m Reported Periodically to Parents

m “|EP Report of Progress and Achievement from
Current IEP”

Information about the process of periodic progress
reporting for students with IEPs
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When Is student progress toward
meeting IEP goals provided?

m |[EP Report of Progress and Achievement
from Current IEP

Provided concurrent with school’s regular reporting
periods

For elementary schools

m Provided 3 times per year with issuance of
Progress Reports

For secondary schools

m Provided 4 times per year with issuance of
Report Cards
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How do you complete IEP Report
of Progress and Achievement from

Current IEP?

m Enter date In first column on left

Date corresponds to Progress Report or
Report Card reporting period

m Enter progress mark
m Select “Yes” or “No” to following question...
Is progress sufficient to meet annual goal?

m [f answer is "NO”
Select most appropriate comment
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How do you distribute IEP Report
of Progress and Achievement from

Current IEP?

m School develops procedure for distribution
of report to parents

m Follow your school’s established
procedure



STEP 9
IEP IS Reviewed

m Once Every 12 Months

m Request for IEP Review

Parent
School
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STEP 10
Child 1s Reassessed

m \When Reassessment Occurs

m \What Reassessment Shares with Initial
Assessment



'_
For more information . ..

m Consult the Interactive Electronic Policies
and Procedures Manual



http://sped.lausd.net/policies/about-policies-and-procedures
http://sped.lausd.net/policies/about-policies-and-procedures

