o FOI Iet Destiny Resource Manager allows users with limited and full access

. to check-out consumables, (unbarcoded student textbooks).
Destiny Resource Manager

In this tutorial you will learn how to:
e Check-out consumables to patrons

Requirements:
e PCor MAC
e A web browser such as:
= Google Chrome &
* Mozilla Firefox @

»  Safari @

e Limited or full access to Destiny Resource Manager
e AnInternet connection
e An LAUSD Single-Sign-On (SSO)
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STEP ONE: LOG IN TO DESTINY

1. Open a web browser
In the address bar, type the following URL: http://lausd.follettdestiny.com
3. There are two ways to find your school:
a. Inthe Search for Site Name field, type in the name or location code of your school. Press the
Enter key on the keyboard or click on the Go button, OR
b. Click on the blue bar associated with your school group (e.g. Middle School) then find and
click on your school’s link. You will be taken to your site’s home page. Click on Log In, located
on the top right side of the window.
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Select the LAUSD Faculty/Staff SSO to login. Enter your full LAUSD email (e.g. jane.doe@lausd.net)
and password to log in.

Individuals granted access to Destiny for a specific site(s) or District level access and assigned a
specific User Name and Password, use the Destiny account log in on the right.

37th Street EEC (9593) 3 Logln

Catalog

Login

Log in using your account with Log in using your Destiny account

User Name:

LAUSD Faculty/Staff SSO OR
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Password:

LAUSD Student SSO ==
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STEP TWO: ADDING CONSUMABLES TO DESTINY

NOTE: Before you can check out consumables, the number of available consumables at your school needs to
be entered into Destiny. Destiny will account for the consumables that are checked out and will keep track
of the remaining available for check out.

1. Click on the Catalog tab.
2. Click on the Resource Search option.
3. Make sure the Search subtab is selected.
4. Check the boxes for both Include Teacher’s Editions and Include Resource Kits.
5. Select ISBN from the Where Resource drop down menu.
6. Select Los Angeles Unified School District from the Look in drop down menu.
7. Do not make any selections or changes here.
8. Type or scan the ISBN of the consumable here.
9. Click the Search button.
! "\ Gage Middle School (8151) Oscar Gonzalez 3] LogOut @ Help

Catalog  Circulation Reports Admin My Info

Fa
Resource Search
| Resource Search

% How do ... (3)
Resource Lists -

Search Browse Resources Item Categories
Transfer Resouroes

Search for Resources and Items,
Update Resources
Find all  Textbooks
® Include Teachers' Editions & Include Resource Kits @/

Where Resource ISBN clear

Look in Los Angeles Unified School District v

@/ Limit your search for resources by...

Custodian All Custodians [ Select |

Funding Source --All - v
Department - All - v

Purchase Price  Greater than or equal to v

Date Acquired to

Historical Notes Contains v to m
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10. The search should display the title of the consumable. If it doesn’t, submit an Online Service
Request (Remedy Ticket) to have ILTSS add the title to Destiny.

11. It will also display the number of consumables available, if any.

12. Click on the Add Item button.

Gage Middle School (8151) Oscar Gonzalez 3] Log Out @ Help

Catalog  Circulation Admin R

Reports

My Info

Resource Search > "Study Sync Reading & Writing Companion Units 1-4 Gr. 8"

| Resource Search
Howdol...(®)

Resource Lists
Resource Details Items Supplements
Transfer Resources

Update Resources L) Study Sync Reading & Writing Companion Units 1-4 Gr. 8
Items available locally: 5 of 5 Add Item

Items available off-site: 1,374 of 1,516 See all...

Selected List: My Personal List @
Textbooks

Title Study Sync Reading & Writing C tion Units 1-4 Gr. 8
Instructional Classification Adopted C ble - MS
Replacement Price $21.32
Subject ENGLISH 8AB
Edition 1st
Copyright 2015
ISBN 1-942764-79-0
978-1-942764-79-3
1-943286-05-1
978-1-943286-05-8
Material Type Book
Additional Information California Edition
Publisher Name McGraw-Hill Education
Grade Level From 08
Grade Level To 08
User Defined Field READING/ LANGUAGE ARTS/ ELD

Top

13. Enter the number of available consumables of this title at your site in the field for Number of
Items.

14. Do not make any selections or changes to any of these fields here.

15. Click on the Save button. You will be asked: “Are you sure you want to add these items?”
click on Yes.

1

Oscar Gonzalez 5] LogOut

@ Help

Gage Middle School (8151)

Circulation Reports Admin My Info R

Catalog

Resource Search > "Study Sync Reading & Writing Companion Units 1-4 Gr. 8" > Add ltem

| Resource Search
How do I...
Resource Lists @
o BT on Study Sync Reading & Writing Companion Units 1-4 Gr. 8
Adopted Consumable - MS (consumable)

Update Resources “Number of ltem& 1 ) Add historical note

et

Status | Available ~ @

Condition New ~
Home Location  — Undefined — ~

Budget Category - Undefined — ~
Date Acquired 7/19/2021

Purchase Price
Purchase Order

Custodian Undefined Select
Department -- Undefined - -~
Funding Source -- Undefined — -~
District Identifier
Serial Number
Salvage Value $0.00
Projected Life years
Item Categories
Cost Center
Service Request Number
Police Report Number
Police Report Date

~—— Model_item |
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STEP THREE: CHECKING-OUT CONSUMABLES TO A STUDENT

1. Click on the Circulation tab.

Click on the Check Out Items.

3. Click inside the Find field and type or scan the student’s ID. If you typed the student ID, press
the Enter/Return key on the keyboard or click on the Go button. Also, know that if you type
and search by student name it is possible that various names will show in the results, you
will need to select the correct student by clicking on the student name link.

™~

Gage Middle School (8151) Oscar Gonzalez 3] LogOut (@ Help
Catalog Circulation Reports Admin My Info SH

Check Out ltems
Check Out Items
Howdo l...
Check In ltems —— @
To Patron To Department To Location By Class To Teacher
Renew

Fines
Find I\ Find Patron ] [ Find Item )
Item Status
_JOnly search Patron Names v L Only Active Patrons
Patron Status
Offline Circulation
GOMEZ, DAVID | (Student: 040604M023)
Reset
Checked Out Resources: 0 Grade Level 7
Overdue Resources: 0 Homeroom VILLAGRAN, JULIA
Fines Resources: $0.00
Patron: $0.00
) Only today's check outs (Cprint Receipt )
Items Out
There are no items checked out to this patron
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Check Out Items
Check In Items
Renew

Fines

Item Status
Patron Status
Offline Circulation

Reset

4. Click inside the Find field. Scan or type the consumable’s ISBN number. If the ISBN was
typed, press the Enter/Return key on the keyboard or click on the GO button. The
consumable will appear above the student’s name. (If the consumable does not show,
submit an Online Service Request [Remedy Ticket] to have ILTSS add the consumable to
Destiny).

5. You will be able to see how many of these consumables are available for check out.

Make sure the number in the Quantity field indicates 1 (one).

7. To check out the consumable, click on the Check Out button.

o

Gage Middle School (8151) Oscar Gonzalez 3] Log Out @ Help
Admin (ST

Circulation  Reports My Info

Catalog

Check Out Items

Howdol... (2)

To Patron To Department To Location By Class To Teacher

Ping @ (i ) (rnanen )

Only search Patron Names v [ Only Active Patrons

Study Sync Reading & Writing Companion Units 1-4 Gr. 8 Quantity: 1 55 available locally

Teajbooks
McGraw-Hill Education 2015 1st 2 b

GOMEZ, DAVID | (Student: 040604M023)

Checked Out Resources: 0 Grade Level 7
Overdue Resources: 0 Homeroom VILLAGRAN, JULIA
Resources: $0.00
Fines patron: $0.00
| Only today's check outs
Items Out

There are no items checked out to this patron

8. The consumable will show on the student’s account under the Check Out section.

Find lm [ Find Patron ] [ Find Item ]

(J Only search Patron Names v () Only Active Patrons
GOMEZ, DAVID | (Student: 040604M023)
Checked Out Resources: 1 Grade Level 7
Overdue Resources: 0 Homeroom VILLAGRAN, JULIA
Fines Resources: $0.00
Patron: $0.00

(J Only today's check outs

Checked Out
!l Study Sync Reading & Writing Companion Units 1-4 Gr. 8 (ISBN: 1-942764-79-0)

Items Out
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