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PURPOSE

School staff must ensure that school site annually identifies all students experiencing homelessness. This
document includes steps for generating a Homeless Student Roster. Students with Active and/or Inactive
homeless records will display on the report.

To create a homeless record go to Student Profile > Census > Homeless (refer to job aid "Homeless
Screen”).

WHO CAN PERFORM THIS TASK

Users with Counselor, Office Manager, Principal, Pupil Services—School Based, and Scheduling
Administrator role can perform this task. The Office Manager role at an elementary school was used for
this job aid.

LOG IN

1. Log in to MiSiS at http://misis.lausd.net/start, using your single sign-on (SSO).
2. Select the correct user role from the landing page

MENU PATH

Reports > Programs > Homeless Student Roster

PROCEDURE

Step 1 The default report parameter screen is displayed below. A brief description of each field

follows.
Homeless Student Roster ®
Local District [v] School > View Report
Grade Level [v] Homeless Status ACTIVE, INACTIVE [v]
Begin Enrollment Date 7/1/2019 it End Enrollment Date |9/17/2019 =
Unaccompanied Youth Yes, No (v

¢ Local District - Select the Local District for the school

e School (s) - Select the school, magnet, etc. (only schools in the selected LD will
display)

e Grade Level - Select the grade levels (grade levels for selected school will
automatically display)

MiSiS - Census _

Disclaimer: The information contained in this job aid may not be current if viewed from another central office website. The job aids found on the MiSiS website
(http://misis.lausd.net) contain the most current information and were approved by MiSiS. Changes to the MiSiS environment were accounted for in preparing the documents to
the MiSiS site. Job aids found on other department websites may not reflect the same steps currently posted to the MiSiS website and may not contain up-to-date information.
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¢ Homeless Status - Select the status (defaults to both active and inactive homeless
records)
e« Begin Enrollment Date - Defaults to 15t day of school year
¢ End Enrollment Date - Defaults to current date
¢ Unaccompanied Youth - Defaults to both yes and no

Step 2 Complete the parameters as needed. A completed sample is shown below.

Step 3 Click the View Report button.

Homeless Student Roster X

Local District c ”vl‘e&hoo\ Aldama Elementary [¥ 3

Grade Level K 1,2,3, 45 6 PK TE, TK [v]  Homeless Status  ACTIVE, INACTIVE [+
Begin Enrollment Date | 7/1/2019 12:00:00 AM © End Enrollment Date [9/17/2019 12:00:00 AM \
Unaccompanied Youth  Yes, No [v

The report displays.

" Jufl [ 1] ] I:lF\nd|Next H- @

/71, Los Angeles Unified School Distrct
i)

Homeless Student Roster

No No

u ACTIVE 08/29/2019  8/22/2019 SRQ@ 06/12/2020 No M-Another Family's House or Backpack,School
Apartment Supplies
" "Nl LT | ACTVE  0szuz019 8212019 SRQ 06122020 No M-Another Family's House or No  No  Backpack,School
Apartment Supplies,Additional
Resource Assistance
- N | L ACTIVE  08/21/2010 82112019 SRQ 06/12/2020 No M-Another Family's House or No No  Backpack,School
n Apartment Supplies, Additional
Resource Assistance
I § N BN TS e B ACTIVE  09/03/2019  8/26/2019 SRQ 06/12/2020 No A-Shelter No No
b B | IEEE B R 0 ACTIVE 08/20/2019 812012019 SRQ 06/12/2020 No M-Another Family's House or No No Transportation
Apartment Assistance
Step 4 Click on the Export menu icon to display a list of file formats available.

MiSiS - Census n

Disclaimer: The information contained in this job aid may not be current if viewed from another central office website. The job aids found on the MiSiS website
(http://misis.lausd.net) contain the most current information and were approved by MiSiS. Changes to the MiSiS environment were accounted for in preparing the documents to
the MiSiS site. Job aids found on other department websites may not reflect the same steps currently posted to the MiSiS website and may not contain up-to-date information.
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Step 5 Select the file type. In this example, PDF was selected.
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A dialog box will display.

Step 6 Click in the Open with radio button to select it.

Step 7 Click the OK button to display the report in a PDF
window

MHTML (web archive)

Opening Homeless Student Roster.pdf

You have chosen to open:

|§ Homeless Student Roster.pdf

which is: Adobe Acrobat Document
from: https://misistraining.lausd.net

What should Firefox do with this file?

@ Open with | Adobe Acrobat Reader DC (default)

(©) Save File

Do this automatically for files like this from now on.

I Cancel

o0
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Step 8 Click print icon or File menu to display the printer settings; confirm and/or select the
correct settings to print the report.
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