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IMPORTANT
DATES TO
REMEMBER

Local District Central ~ 9/21

Principals” Meeting

@ Pickwick
Saie Passages 9/22
(entral District 9/26

(peration’s
Professional
Development

Fall Census Day 10/5

Saie Riding Practices  10/14
Program

Principals’ Meeting ~ 10/20

WHAT’S
DUE

August’s Water 9/1
Flushing Logs

August’s Metal 9/1
Delection

(ertification

Meal Applications Due  10/24

Local District Central

Friday’s Operation’s Briel
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E-CAR Deadline Fast Approaching

Due: September 29, 2016

The Capacity Assessment Review Currently, 71% of Local District Central
process verifies the number of schools have not completed their
classrooms at each school, calculates Capacity Assessments Review. Let’s
school operating capacities, and make Local District number one in
identifies available classrooms for future completing E-CAR. The E-CAR website
use. During The information gathered is www.laschools.org/ecar for complete
during E-CAR will be shared with details about E-CAR 2016 including
Facilities Division staff for its use in training materials, timetable, FAQs, and
identifying potential planning and the latest schedule for Assisted

development opportunities, options and Preparation Workshops.
solutions, and with the Proposition 39
Manager for potential Proposition 39
offers for the 2017-18 school year.

If you have any questions or need
assistance, please contact your director.

LD Central Operations Meeting XYY,
-
The LD Central Operations meeting scheduled for Monday, e M ’
September 26, 2016 is mandatory. This meeting will be led by AR i
A ==t

Central District Operations and the School Safety Investigation
Team and will take place at Pickwick Gardens Recreational
Complex. The meeting is scheduled from 8:00 am to 4:30 pm.

We are working closely with Central District Operations to get an agenda to share
with you. Feel free to call your Operations Coordinator should have any questions.

More Than a Meal Campaign

A Big Thank You for all your efforts to e The grace period for pricing school

support the 2016 “More Than a Meal” students to use their prior year
Campaign. We have made tremendous eligibility will expire the upcoming
progress toward our goal of 100% week. Meal applications must be
participation throughout Local District submitted by September 23, in order
Central. Your continued, proactive, and to avoid a lapse. The More Than a
enthusiastic support is needed in Meal Dashboard is available at
continuing towards 100% participation. www.mtam.lausd.net. Principals can

use the Dashboard to check on the

A few reminders: progress of their schools identify

e Campaign ends Monday, October 24, d issing f
2016, 2017-2018 LCFF funds will be students missing forms.

impacted


http://www.laschools.org/ecar
https://misisadhoc.lausd.net/analytics/saw.dll?Dashboard&PortalPath=%2Fshared%2FExample%20Reports%2F_portal%2FEligibility%20Code&Page=Central%20Office%20%26%20Local%20District
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Student Recovery Day 2016

Local District Central Schools: West Adams Preparatory, Jefferson
High School and Liechty Middle School participated in this year’s
Student Recovery Day.

Superintendent Michelle King, Local District Central Superintendent
Roberto A. Martinez, LAUSD Board President Steve Zimmer, and ¢ - Bz \u
Board Member Dr. George Mc Kenna kicked off this year’s Student

Recovery Day at West Adams Preparatory. Our District leaders Glenda Abrego, current West
addressed the West Adams and Local District Central Staff to impress Adams Prep student, shares her
on them the importance of their task for the day: recover students who ~ Story at the press conference
have dropped out of school. As an added bonus, five students, former

dropouts, described how Student Recovery Day efforts have helped

turn their lives around. Through home visits, phone calls, and

community outreach, Local District Central personnel conducted visits.

Mayor Eric Garcetti and LAUSD Board President Steve Zimmer visit a student’s
home in a collaborative effort to motivate students to return to school.

Jefferson High School conducted their Student
Recovery Day on Wednesday, September 7,2016. With
additional support provided by CSUDH MSW Interns, the
Jefferson HS team successfully conducted 59 home visits.
Additional “kudos” to the Jefferson team who began their
tremendous effort in re-enrolling students by making 108
phone calls the previous week to the “No Show” students
Their hard work brought back many students who are
now enrolled and attending Jefferson HS. Jefferson High
School Attendance Team included: Letisia Alvarado,
LCSWV, Pupil Services and Attendance Counselor, Marine
Kazangyan and Krystyn Mitchell, Diploma Program
PSAC’s; along with three interns (Lisete Gomez, Brenda
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Student Recovery Day 2016 (continued)

|5 staff members from John Liechty Middle
School including teachers, counselors,
Communities in Schools, Healthy Start
Navigator, and the principal contributed in
Student Recovery Day by outreaching their
community through phone calls and home visits
to recover “No Show” students. A total of 72
phone calls were made and 19 homes were
visited. In addition, the community outreach
team provided 22 local businesses information
about school hours. A truly amazing effort by the §
Liechty team; Kelly Martinez, Haesoon Lee,
Teresa Hernandez, Maria Ceballos, Rocio :
Solorzano, Johanna Mendez, Mat Williams, James | 5

Alaniz, Al Vega, Vanessa De Leon, Isela Vega,

Julie Corado, Rosario Gutierrez, Sunserae Keaton, and

Rosa Castillo.

IC ance
W@l LC'%@W

every school day counts!

Is Your School Gold?

ATTENDANCE SUBMITTAL
Number of LDC Number of LDC Schools
Submittal % Schools through through
09/02/16 09/09/16
Gold 100% 66 70
Silver 98% - 99.99% 77 86
Bronze 96% - 97% 11 13
< 96% 9 4



http://ae-lane-report.s3.amazonaws.com/wp-content/uploads/2014/04/green-ribbon.jpg
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Part 2: Another View of Restorative Justice

If restorative justice were a building, it would have four corner posts:

I. Inclusion of all parties

2. Encountering the other side Restorative .
3. Making amends for the harm  Me o

community circle:

4. Reintegration of the parties into their communities i Justice

reconciliation

Encountering the other side in LAUSD

A restorative encounter has five interwoven elements: meeting,
narrative, emotion, understanding, and agreement. Each of these elements contributes to the strength of the

encounter. One that features all five elements will be most powerful in helping parties move toward healing.

Staff Relations: Teacher Evaluation

The Initial planning conference for certificated employees being evaluated this year in a single
track school is due October 7, 2016. Please schedule the conference prior to the deadline so
that you may address unforeseen circumstances without missing your deadline.

By now, administrators should have multiple informal observations of all teachers being evaluated this year,
especially those that:

e Were issued a BSE last year;

e Have |3 or more unprotected absences during the 2015/2016 school year; and

e Probationary/non-permanent employees.

September is Suicide Prevention Month

Suicide is a preventable public health problem that can take an enormous toll on students, families, co-
workers and communities. Local District Central School Mental Health provides training for school site
crisis teams to assist in identifying and providing support to students that may be exhibiting risk factors
and warning signs. Please find the attached resources from School Mental Health on suicide prevention for
staff as well as parents and guardians. (Attachment |). For more information, please contact Maria Chua,
Local District Central School Mental Health Coordinator at (213) 241-2612 or maria.chua@|ausd.net.

3 EachMind KNIW
9 0 &M&L’Eﬁé @@ TESIGNS suicideispreventable.org
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Please refer to Attachment 2 for a complete list of Operations meetings for the
2016-2017 school year Please mark your calendars accordingly. While After the
Bell meetings are optional, we highly encourage all administrators to attend.

District- Wide 2016 Earthquake Exercise

The 2016 Fall Semester Earthquake Emergency Exercise will be held on Thursday, October
20. Schools may choose an alternate day that week to hold the drill. The reference guide is available now
on the LAUSD Emergency Documents page of the Emergency Services website.

In addition, as part of the District-wide emergency exercise, a Districtwide Blackboard Connect
emergency message will be sent to all parents, guardians, and employees during ShakeOut week.
Principals and/or designees are to log in to https://myapps.lausd.net/SchoolStatus _and complete one

SESR at any time during Shakeout week, October 17 — 21, 2016. As this is a practice submission to
gain familiarity with the tool, schools may create disaster data to submit.

Please refer to REF-5216.8 (Attachment 3) for more details.

— Y

Great ShakeOut

Earthquake Drills

LD Central Principals Meeting

Next month’s Local District Central’s Principals’ meeting is
scheduled for Thursday, October 20, 2016. It is scheduled
on the same day as the “Great Shake”. Schools may choose
an alternate day that week to hold the drill.



http://achieve.lausd.net/Page/2649
https://myapps.lausd.net/SchoolStatus
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Resminders

Sate Passages

Safe Passages addresses safety concerns around the immediate perimeter of the
school, specifically an hour before and after school. Your active involvement is
important in continuing the effective collaboration with LAPD, LASPD, and other
community stakeholders., including city council members’ offices. Please refer to the
dates below for this month’s Safe Passages meeting. If you have any questions or
concerns, please feel free to contact Gloria Velasquez at (213) 241-0167. We look
forward to seeing you there.

Newton 9:00 am-10:00 am Newton Police Station—Community Room
9/22/16 Northeast 10:00 am-11:00 am Hathaway Sycamore Family Resource Center

Olympic 11:00 am — 12:00 pm Olympic Police Station—Community Room

Rampart 11:00 am — 12:00 pm New Economics for Women—LTN Room

Operation School Bell on Wheels is a service of the Assistance League of Los
Angeles. They provide at risk and underserved children with new clothing for school
— backpack, sneakers, socks, underwear, white polos, uniform bottoms, jacket,
grooming supplies, and a book. This year Operation School Bell on Wheels will dress
250 kids at Wadsworth Elementary School!

LD Central Primary Center and Elementary School Principals will be receiving the
detailed information via e-mail by Monday, September 12, 2016. Should you have any questions, please

contact Gloria E. Velasquez, LD Central Organization Facilitator at (213) 241-0137.

Safe School Plans Due October 4, 2016

Safe School Plans are due in 2 weeks!!! LDC Plan Status as of 9/16/16
schools continue to work on completing their Safe School

plans. Schools that have not logged in to the Plan Not
system are strongly encouraged to begin the Completed | Started Logged In
process as soon as possible. Vol. | 13 55 87
Friendly Reminder: The following Safe School Plan

documentation must be submitted to your Vol.li 23 65 67
Operations Coordinator: Vol. Il 21 2 132

v Certification Page

v' Chapter 7 of Volume | Should you need assistance please contact your
v Public Meeting Announcement Operations Coordinator for assistance.

v' Agenda o .

v Sign In Help our Local District meet our 100% on-time

completion rate. Go team!
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Suicide is a serious public health problem that takes an enormous toll on families, friends, classmates, co-workers and

communities, as well as on our military personnel and veterans.

Suicide prevention is the collective efforts of local community organizations, mental health practitioners and related professionals
to reduce the incidence of suicide through education, awareness, and services.

SUICIDE IS PREVENTABLE.

Suicide Warning Signs

Warning signs are observable behaviors

that may signal the presence of suicidal \, o & -
thinking. They might be considered “cries \ "2
for help” or “invitations to intervene.” ’
These warning signs signal the need to
inquire directly about whether the individual
has thoughts of suicide. If such thinking is acknowledged,
then suicide interventions will be required.

e Feelings of sadness, hopelessness, helplessness

e Significant changes in behavior, appearance, thoughts,
and/or feelings

e Social withdrawal and isolation

e Suicide threats (direct and indirect)

e Suicide notes and plans

e History of suicidal ideation/behavior

Self-injurious behavior

e Preoccupation with death

Making final arrangements (e.g., giving away prized

possessions, posting plans on social media, sending

text messages to friends)

Suicide Risk Factors

While the path that leads to suicidal behavior is long and
complex and there is no “profile” that predicts suicidal
behavior with certainty, there are certain risk factors
associated with increased suicide risk. In isolation, these
factors are not signs of suicidal thinking. However, when
present they signal the need to be vigilant for the warning
signs of suicide.

e Access to means (e.g., firearms, knives, medication)
Stressors (e.g., loss, peer relations, school, gender
identity issues)

History of depression, mental illness or substance/
alcohol abuse disorders

History of suicide in the family or of a close friend
History of mental illness in the family

Here’s What You Can Do:
LISTEN

e Assess for suicidal risk. p—
e | isten without judgement. Ask
open-ended questions.

PROTECT

e Take action immediately.

e Supervise, do not leave the
student alone.

e Consider developing a
safety/re-entry plan, if needed.

CONNECT

e Collaborate with administration or crisis team personnel
to determine level of risk.

e Contact Local District School Mental Health Coordinator
or Mental Health Consultant for consultation and
support.

e Contact Department of Mental Health, law enforcement
or protective services, as needed.

e |nform the parent/guardian.

e |dentify a staff member to monitor student.

MODEL

e Remain calm. Establish a safe environment to talk
about suicide.

e Be aware of your thoughts, feelings, and reactions as
you listen without judgement.

TEACH

e Provide information and education to parents/guardians
about suicide and self-injury.

e Encourage help seeking behaviors and help them
identify adults they can trust at home and at school.

e Provide options for school and community resources
including referrals to professional mental health
services, as needed.

Follow the protocols and guidelines in BUL-2637.1 Suicide Prevention, Intervention and Postvention.




SMH Clinics and

Wellness Centers

North

Valley Clinic

6651-A Balboa Blvd., Van Nuys, 91406
Tel: 818-758-2300 | Fax: 818-996-9850
Please indicate if you would like to be
considered for services at a Valley Clinic
Satellite Location: Kennedy HS (Granada
Hills) Telfair ES (Pacoima) Sunland ES
(Sunland)

West

Crenshaw Wellness Center
3206 W. 50th St., Los Angeles, 90043
Tel: 323-290-7737 | Fax: 323-290-7713

Hyde Park Clinic

6519 S. 8th Ave., Bungalow #46,
Los Angeles, 90043

Tel: 323-750-5167 | 323-759-2697

Washington Wellness Center
1555 West 110th St., Los Angeles, 90043

Tel: 323-241-1909 | Fax: 323-241-1918

South

San Pedro Clinic
704 West 8th St., San Pedro, 90731
Tel: 310-832-7545 | Fax: 310-833-8580

Locke Wellness Center
316 111th St., Los Angeles, 90061
Tel: 323-418-1055 | Fax: 323-418-3964

Carson Wellness Center
270 East 223rd St., Carson, 90745

Tel: 310-847-7216 | Fax: 310-847-7214

East

Ramona Clinic
231 S. Alma Ave, Los Angeles, 90063
Tel: 323-266-7615 | Fax: 323-266-7695

Gage Wellness Center
2975 Zoe Ave., Huntington Park, 90255
Tel: 323-826-9499 | Fax: 323-826-1524

Elizabeth LC Wellness Center
4811 Elizabeth St., Cudahy, 90201

Tel: 323-271-3676 | Fax: 323-271-3657

Central

Belmont Wellness Center
180 Union Place, Los Angeles, 90026
Tel: 213-241-4451 | Fax: 213-241-4465

Roybal Clinic
1200 West Colton St., Los Angeles, 90026

Tel: 213-580-6415 | Fax: 213-241-4465

For clinic referrals visit:
smh.lausd.net

Understanding Suicide: Myths & Facts

To understand why people die by suicide and why so many others attempt to take their own lives, it is

important to know the facts. Please read the facts about suicide below and share them with others.

Myth: Suicide can’t be prevented. If
someone is set on taking their own life,
there is nothing that can be done to stop
them.

Fact: Suicide is preventable. The vast
majority of people contemplating suicide
don’t really want to die. They are seeking
an end to intense mental and/or physical
pain. Most have a mental illness.
Interventions can save lives.

Myth: Asking someone if they are thinking
about suicide will put the idea in their
head and cause them to act on it.

Fact: When you fear someone you know is
in crisis or depressed, asking them if they
are thinking about suicide can actually
help. By giving a person an opportunity

to open up and share their troubles you
can help alleviate their pain and find
solutions.

Myth: Someone making suicidal threats
won't really do it, they are just looking for
attention.

Resources for
Suicide Prevention

Resources For Supporting and
Responding to Students

For assistance/support, contact your Local
District School Mental Health Coordinator
or Mental Health Consultant.

For consultation, Monday-Friday from
8am-4:30pm, contact LAUSD School
Mental Health at (213) 241-3841.

EMERGENCY INFORMATION / After
Hours Services

If you need IMMEDIATE help, call 911.
Los Angeles School Police Department
(213) 625-6631

For a psychiatric emergency, contact the

Department of Mental Health 24-hour
ACCESS Center at (800) 854-7771.

Fact: Those who talk about suicide or
express thoughts about wanting to die,
are at risk for suicide and need your
attention. Most people who die by suicide
give some indication or warning. Take all
threats of suicide seriously. Even if you
think they are just “crying for help”—a
cry for help, is a cry for help—so help.

Myth: Talk therapy and/or medications
don’t work.

Fact: Treatment can work. One of the
best ways to prevent suicide is by
getting treatment for mental illnesses
such as depression, bipolar illness and/
or substance abuse and learning ways
to solve problems. Finding the best
treatment can take some time, and the
right treatment can greatly reduce the risk
of suicide.

If you or someone you care about is at
risk for suicide help is available.

Resources to Distribute to
Students & Parents/Guardians

Community Hotlines
Didi Hirsch Suicide Prevention Hotline
(877) 727-4747 (24 hours)
National Suicide Prevention Lifeline
(800) 273-TALK (8255) (24 hours)
Trevor Lifeline (866) 488-7386 (24 hours)
Teen Line (800) 852-8336 (6pm-10pm daily)

Text and Chat Resources

Crisis Chat (11am-11pm, daily)
http://www.crisischat.org/chat

Teen Line - text “TEEN" to 839863

Online Resources
http://www.didihirsch.org/
http://www.thetrevorproject.org/
http://teenline.org/
http://www.afsp.org/understanding-suicide

Smartphone Apps
MY3
Teen Line Youth Yellow Pages



Suicide Prevention Activity Tip Sheet

i R \Suicide Prevention Tips & Resources

Each Mind Matters: California's Mental Health Movement supports that suicide prevention matters. County
Behavioral Health Agencies across California have invested in statewide efforts to prepare Californians to
prevent suicide by knowing the warning signs for suicide, finding the words to talk with a person they are
concerned about and reaching out to local resources.

Know the Signs. Find the Words. Reach Out.
Learn how you can help someone who may be at risk for suicide by visiting www.suicideispreventable.org to get
informed. Share a link on your own website and share the information with others in your network.

Start conversations: Everyone has a role to play when it comes to preventing suicides.
Reach out to someone new and begin a conversation about suicide prevention. For example, ask local
businesses to display a poster or your local fithess center to display buttons and brochures. Campaign materials
are available in English and Spanish, as well as Chinese, Hmong, Khmer, Korean, Lao, Tagalog, and Vietnamese.
All materials can be downloaded in the Resource Center on www.yourvoicecounts.org

wJj
Rl

Invite young people to direct change:

The Directing Change Program & Film Contest encourages young people to create 60-second films about
suicide prevention or mental health. Encourage participation, host a local screening, or ask your local movie
theater to screen films. For more information and to download films visit www.directingchange.org

Show your support: Many communities host suicide prevention walks and events.

By showing up, you demonstrate to people who have lost friends and family to suicide that their loved ones are
not forgotten and their pain is recognized. Contact your local county mental health department for a list of local
activities or visit the Each Mind Matters events page: www.eachmindmatters.org/events.

Host a training:

Suicide prevention gatekeeper trainings provide people with the skills to assist individuals in an emotional crisis.
Get trained yourself or offer a training at your organization. Trainings range from one-hour events, such as
Question, Persuade and Refer (QPR) to more involved trainings, such as suicideTALK, safeTALK. Contact
your local county mental health department or email kathleen.snyder@livingworks.net for safeTALK or ASIST
trainings in your area.

Join California's Mental Health Movement!
Each Mind Matters believes that suicide prevention matters. Wearing a lime green ribbon or a Know the Signs

button is a great way to open an honest dialogue with friends, family, classmates and co-workers about mental
health and how they are feeling. To order ribbons or buttons and for other ways to get involved in the movement
visit www.eachmindmatters.org

e EachMind KNoW
www.suicideispreventable.org /MMATTERS THESIGNS

California’s Mental Health Movement

Funded by counties through the Mental Health Services Act (Prop 63).
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Suicide Prevention Awareness for Parents/Guardians

Suicide is a serious public health problem that takes an enormous toll on families, friends, classmates, co-workers and
communities, as well as on our military personnel and veterans. Suicide prevention is the collective efforts of local community
organizations, mental health practitioners and related professionals to reduce the incidence of suicide through education,

awareness, and services.

SUICIDE IS PREVENTABLE.
Warning Signs

Warning signs are
observable behaviors
that may signal the
presence of suicidal
thinking. They
might be considered
“cries for help”

or “invitations to
intervene.” These
warning signs

signal the need to inquire directly

about whether the individual has
thoughts of suicide. If such thinking is
acknowledged, then suicide interventions
will be required.

e Feelings of sadness, hopelessness,
helplessness

e Significant changes in behavior,
appearance, thoughts, and/or
feelings

e Social withdrawal and isolation

e Suicide threats (direct and
indirect)

e Suicide notes and plans

e History of suicidal ideation/
behavior

e Self-injurious behavior

e Preoccupation with death

e Making final arrangements (e.g.,
giving away prized possessions,
posting plans on social media,
sending text messages to friends)

Risk Factors

While the path that leads to suicidal

behavior is long and complex and
there is no “profile” that predicts
suicidal behavior with certainty,
there are certain risk factors
associated with increased suicide
risk. In isolation, these factors
are not signs of suicidal thinking.
However, when present they signal
the need to be vigilant for the
warning signs of suicide.

e Access to means (e.g., firearms,
knives, medication)

e Stressors (e.g., loss, peer
relations, school, gender
identity issues)

e History of depression, mental
illness or substance/alcohol
abuse

e History of suicide in the family
or of a close friend

e History of mental illness in the
family

Here’s What You Can Do:

LISTEN
e Assess for suicidal risk.
e | isten without judgement.
e Ask open-ended questions.

PROTECT
e Take action immediately.
e Supervise, do not leave your
child alone.

e Consider developing a safety
plan at school and home, if
needed.

CONNECT

e Communicate and collaborate
with your child’s school
administration, mental health
personnel or counselor for
support.

e Contact Department of Mental
Health, law enforcement or
protective services, as needed.

e Help your child identify adult
they trust at home and at
school.

MODEL
e Remain calm. Establish a safe
environment to talk about
suicide.
e Be aware of your thoughts,
feelings, and reactions as you
listen without judgement.

TEACH

e [earn the warning signs and risk
factors and provide information
and education about suicide
and self-injury.

e Encourage help seeking
behaviors and help your child
identify adults they can trust at
home and at school.

e Seek options for school and
community resources including
referrals to professional mental
health services, as needed.
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SMH Clinics and

Wellness Centers

North

Valley Clinic

6651-A Balboa Blvd., Van Nuys, 91406
Tel: 818-758-2300 | Fax: 818-996-9850

West

Crenshaw Wellness Center

3206 W. 50th St., Los Angeles, 90043
Tel: 323-290-7737 | Fax: 323-290-7713

Hyde Park Clinic

6519 S. 8th Ave., Bungalow #46,

Los Angeles, 90043

Tel: 323-750-5167 | Fax: 323-759-2697

Washington Wellness Center
1555 West 110th St., Los Angeles, 90043
Tel: 323-241-1909 | Fax: 323-241-1918

South

97th Street School Mental Health Clinic
Barrett Elementary School

439 W. 97th St., Los Angeles, CA 90003
Tel: 323-418-1055 | Fax: 323-418-3964

San Pedro Clinic
704 West 8th St., San Pedro, 90731
Tel: 310-832-7545 | Fax: 310-833-8580

Locke Wellness Center
316 111th St., Los Angeles, 90061
Tel: 323-418-1055 | Fax: 323-418-3964

Carson Wellness Center
270 East 223rd St., Carson, 90745
Tel: 310-847-7216 | Fax: 310-847-7214

East

Bell/Cudahy School Mental Health Clinic
Ellen Ochoa Learning Center

7326 S. Wilcox, Cudahy, CA 90201

Tel: 323-271-3676 | Fax: 323-271-3657

Ramona Clinic
231 S. Alma Ave, Los Angeles, 90063
Tel: 323-266-7615 | Fax: 323-266-7695

Gage Wellness Center
2880 Zoe Ave., Huntington Park, 90255
Tel: 323-826-9499 | Fax: 323-826-1524

Elizabeth LC Wellness Center
4811 Elizabeth St., Cudahy, 90201
Tel: 323-271-3676 | Fax: 323-271-3657

Central

Belmont Wellness Center

180 Union Place, Los Angeles, 90026
Tel: 213-241-4451 | Fax: 213-241-4465

Roybal Clinic
1200 West Colton St., Los Angeles, 90026
Tel: 213-580-6415 | Fax: 213-241-4465

For clinic referrals visit:
smh.lausd.net

Understanding Suicide: Myths & Facts

To understand why people die by suicide and why so many others attempt to take their own lives, it is
important to know the facts. Read the facts about suicide below and share them with others.

Myth: Suicide can’t be prevented. If
someone is set on taking their own life,
there is nothing that can be done to stop
them.

Fact: Suicide is preventable. The vast
majority of people contemplating suicide
don’t really want to die. They are seeking
an end to intense mental or physical pain.
Most have a mental illness. Interventions
can save lives.

Myth: Asking someone if they are thinking
about suicide will put the idea in their
head and cause them to act on it.

Fact: When you fear someone you know is
in crisis or depressed, asking them if they
are thinking about suicide can actually
help. By giving a person an opportunity

to open up and share their troubles you
can help alleviate their pain and find
solutions.

Myth: Someone making suicidal threats
won't really do it, they are just looking for
attention.

Fact: Those who talk about suicide or
express thoughts about wanting to die,
are at risk for suicide and need your
attention. Most people who die by suicide
give some indication or warning. Take all
threats of suicide seriously. Even if you
think they are just “crying for help”—a
cry for help, is a cry for help—so help.

Myth: It is easy for parents/guardians to
tell when their child is showing signs of
suicidal behavior.

Fact: Unfortunately, research shows that
this is not the case in a surprisingly large
percentage of families. This illustrates
the importance for parents/guardians to
be attentive to warning signs, risk factors,
to ask direct questions, and be open to
conversation.

What Should | Do If | Am Worried About My Child?

If you believe that your child is thinking about suicide, approach the situation by
asking. Asking is the first step in saving a life and can let them know that you are
here for them and will listen. Here are some examples of how you may ask: “Have
you thought about suicide?” “Sometimes when people are sad as you are, they
think about suicide. Have you ever thought about it?”

EMERGENCY INFORMATION / After Hours Services

If you need IMMEDIATE help, call 911.

For a psychiatric emergency, contact the Department of Mental Health
24-hour ACCESS Center at (800) 854-7771.

Resources for Parents/Guardians & Children/Adolescents

Community Hotlines
Didi Hirsch Suicide Prevention Hotline
(877) 727-4747 (24 hours)
National Suicide Prevention Lifeline
(800) 273-TALK (8255) (24 hours)
Trevor Lifeline (866) 488-7386 (24 hours)
Teen Line (800) 852-8336 (6pm-10pm

daily)

Text and Chat Resources

Crisis Chat (11am-11pm, daily)
http://www.crisischat.org/chat

Teen Line - text “TEEN” to 839863

Online Resources
http://www.didihirsch.org/
http://www.thetrevorproject.org/
http://teenline.org/
http://www.afsp.org/understanding-suicide

Smartphone Apps
MY3
Teen Line Youth Yellow Pages
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REVISED
*Principals’ Meeting (Elementary & Secondary)
9/21/16 Pickwick Gardens 8:00 am - 4:30 pm
10/20/16 Pickwick Gardens 8:00 am - 4:30 pm
11/16/16 Pickwick Gardens 8:00 am - 4:30 pm
12/14/16 Pickwick Gardens 8:00 am - 4:30 pm
1/18/17 Pickwick Gardens 8:00 am - 4:30 pm
2/15/17 Pickwick Gardens 8:00 am - 4:30 pm
3/22/17 Pickwick Gardens 8:00 am - 4:30 pm
6/14/17 Pickwick Gardens 8:00 am - 4:30 pm

*Collaboration with Instruction

*Principals’ Operations Meeting (Elementary & Secondary)

9/26/16*

Pickwick Gardens

8:00 am - 4:30 pm

2/23/17

Pickwick Gardens

8:00 am - 4:30 pm

*Mandated meeting with Student Safety Investigation Team

*Assistant Principals’ Operations Meeting

School Administrative Assistants’ Meeting

8/24/16 Widney HS 8:00 am - 5:00 pm 8/02/16 Burbank MS 8:30 am - 11:30 am
9/28/16 Widney HS 8:00 am - 5:00 pm 10/27/16 Burbank MS | 8:30 am - 11:30 am
10/26/16 Widney HS 8:00 am - 5:00 pm 1/26/17 Burbank MS | 8:30 am - 11:30 am
1/25/17 Widney HS 8:00 am - 5:00 pm 3/23/17 Burbank MS | 8:30 am - 11:30 am
2/22/17 Widney HS 8:00 am - 5:00 pm 5/25/17 Burbank MS | 8:30 am - 11:30 am
3/22/17 Widney HS 8:00 am - 5:00 pm
4/26/17 Widney HS 8:00 am - 5:00 pm
5/24/17 Widney HS 8:00 am - 5:00 pm

*Collaboration with Special Ed and Instruction
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After the Bell Training
8/31/16 Lanterman HS 3:15 pm - 4:30 pm
9/29/16 Lanterman HS 3:15 pm - 4:30 pm
10/27/16 Lanterman HS 3:15 pm - 4:30 pm
12/08/16 Lanterman HS 3:15 pm - 4:30 pm
1/26/17 Lanterman HS 3:15 pm - 4:30 pm
2/23/17 Lanterman HS 3:15pm - 4:30 pm
3/30/17 Lanterman HS 3:15pm - 4:30 pm
4/27/17 Lanterman HS 3:15pm - 4:30 pm
5/11/17 Lanterman HS 3:15pm -4:30 pm

Safe Passages

Safe Passages

Newton 9:00 am-10:00 am Newton 9:00 am-10:00 am
Northeast 10:00 am-11:00 am Northeast 10:00 am-11:00 am
9/22/16 : : : 3/30/17 : ) :
Olympic 11:00 am - 12:00 pm Olympic 11:00 am - 12:00 pm
Rampart 11:00 am - 12:00 pm Rampart 11:00 am - 12:00 pm
Newton 9:00 am-10:00 am Newton 9:00 am-10:00 am
Northeast 10:00 am-11:00 am Northeast 10:00 am-11:00 am
12/8/16 : : : 5/4/17 : : :
Olympic 11:00 am - 12:00 pm Olympic 11:00 am - 12:00 pm
Rampart 11:00 am - 12:00 pm Rampart 11:00 am - 12:00 pm
Newton 9:00 am-10:00 am
Northeast 10:00 am-11:00 am
2/2/17 :
Olympic 11:00 am - 12:00 pm
Rampart 11:00 am - 12:00 pm
Crisis Team Training Extended Cabinet (In-House)
District-Wide Crisis 9/19/16 Beaudry - 3:00 pm - 4:30 pm
L . . Collaboration Space
11/04/16 | Training @ California All Day Beaudry -
Endowment 10/24/16 Collaboration Space 3:00 pm - 4:30 pm
8:00 am - 11:30 am Beaudry - ) )
TBD Elementary 2/27/17 Collaboration Space 3:00 pm - 4:30 pm
12:30 pm - 3:30 pm Beaudry - ) Dy
Elementary 3/27/17 Collaboration Space 3:00 pm - 4:30 pm
8:00 am - 11:30 am Beaudry - . .
TBD Secondary 4/24/17 | (i liaboration Space 3:00 pm - 4:30 pm
12:30 pm - 3:30 pm Beaudry - ) )
Elementary 5/22/17 Collaboration Space 3:00 pm - 4:30 pm
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District-Wide 2016 Earthquake Exercise and ROUTING

Radio Test Local District Superintendents
Local District Administrators of
REF-5216.8 Operations
Operations Coordinators
Earl R. Perkins, Associate Superintendent School Administrators
Division of District Operations Non-School Site Administrators

August 29, 2016

The annual ShakeOut earthquake exercise is to be conducted under the direction of
the school site administrator on Thursday, October 20, 2016, in conjunction with
the State-wide earthquake drill, The Great California ShakeOut. All LAUSD
schools will practice their response to a large earthquake. The exercise provides an
opportunity to simulate a full disaster response and to evaluate and test the site’s
emergency procedures plan. The semi-annual radio test that is done in conjunction
with districtwide emergency drills will take place two days prior to the ShakeOut,
as specified in REF-6537.0, Inter-Campus/District-Wide Safety Communications
Test. The fall radio communications test will be conducted on Tuesday, October
18, 2016.

This Reference Guide replaces REF-5216.7, Districtwide 2015 Earthquake
Exercise and Radio Test, dated July 20, 2015, and reflects current District
organization and procedures.

A Districtwide Blackboard Connect emergency message will be sent to all parents,
guardians, and employees during ShakeOut week as part of the District-wide
emergency exercise.

Instructions are included for the School Emergency Status Report (SESR), a new
online tool that will compile information from every school in LAUSD during a
disaster. Schools are to submit a practice SESR during the week of the Shakeout
exercise.

I. PRE-EXERCISE ACTIVITIES

A. Prior to the ShakeOut 2016 exercise, school site administrators should
complete the following activities:

1. Review the school’s 2016-2017 emergency plan with key staff to
familiarize them with their responsibilities. Administrators may
reference Safe School Plan (SSP), Volume 2 - Emergency Procedures
for staff assignments, responsibilities, and procedures.

Page 1 of 9 August 29, 2016
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Be sure to review the following sections of the SSP, Volume 2 -
Emergency Procedures:

SECTION SUBJECT PAGES
2.0 Incident Command System 2-1 to 2-5
2.0 School Site Emergency Management 2-5

Organization Chart (Please include copies with
the memo distributed to staff.)

2.2 Incident Command Teams/Roles and 2-5 to 2-30
Responsibilities

4.0 Immediate Response Actions 4-1 to 4-7

5.8 Earthquake 5-19 to 5-20

5.13 Loss or Failure of Utilities 5-31 to 5-39

6.7.3 Drill 3: Earthquake 6-12

2. Distribute a drill memo to staff, along with copies of the school’s Quick
Reference Guide, which is available in the Safe School Plan Creator
system under the “View Safe School Plans” section of Volume 2. The
guide will help remind staff about their emergency assignments and
responsibilities.

3. Issue letters to inform parents of the ShakeOut 2016 exercise
(Attachments A —E). Letters are available in English, Spanish, Armenian,
Chinese, and Korean.

4. Encourage staff and parents to download the LAUSD emergency plan
app for smartphones and tablet devices. Information is available at:
http://achieve.lausd.net/emergencyapps

4. Update and review emergency procedures with students, staff, and other
site users. Make sure that emergency cards and student and staff lists are
current. Schools should print out reports and lists to assist with student
and staff accounting. All these documents should be in the school’s
Emergency Response Box. For additional information see REF-5450.1,
School Emergency Response Boxes, dated March 19, 2013.

5. Inspect and inventory emergency supplies and equipment and replace or
add items as necessary. Refer to REF-5451.2, School Site Emergency/
Disaster Supplies, dated August 23, 2016, which includes inventory lists
of emergency supplies.

6. Ensure that school radios are fully functional. Batteries on handheld
radios must be replaced every two years. If you have a non-battery related
problem with a handheld radio, follow the repair directions on the Radio

REF-5216.8 Page 2 of 9 August 29, 2016
Division of District Operations
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Unit’s link titled “Two Way Radio Services.” For problems with the
principal’s emergency handheld radio or radio base station (located at
secondary schools), please report the problem to the ITD Service Desk at
(213) 241-5200. Review the “Using your Radios” video located on the
Learning Zone to ensure that school site staff understand how to operate
all radios. Schools can download the District’s updated “Radio Tree” at
http://achieve.lausd.net/radiounit.

Remind staff that during an emergency, school employees may be
designated as “Disaster Service Workers,” pursuant to California
Government Code, Section 3100 and are to remain at school. Employees
are to keep contact information updated using http://selfservice.lausd.net
so that the District can keep employees informed during an emergency.
District staff should have a complete home preparedness plan in place so
they will know their family is provided for in their absence following an
emergency. Employees can take the Learning Zone, online courses
STEPS 101: Employee Duties during a Disaster and STEPS 102: Basic
Emergency Preparedness for Home for details on these topics.

. Remind students to discuss specific family plans with their parents to

prepare for emergencies. Ensure that student emergency cards are current
and complete in MiSIS, and that contact information is kept up to date.
Site administrators are encouraged to make parents aware of the
American Red Cross site at www.redcross.org, which has family
emergency plans in English and Spanish.

. Incorporate any additional employees who work with your students

and/or staff into your drill plans. Include any before or after school
program employees, as well as itinerant instructors. Involve anyone who
is assigned to the school in this drill.

10. Plan for the Shakeout exercise with representatives from all schools on

11.

REF-5216.8
Division of District Operations

campus, including small schools, charters, Prop 39 co-locations, and any
others. All schools on a site are to participate in the exercise together.

Practice submitting a School Emergency Status Report (SESR). The
SESR is a new online tool that will help LAUSD compile critical disaster
information from every school to get help and resources where it is
needed in a large disaster (See Attachment H). During an actual disaster,
schools will be notified if they need to submit a SESR. Principals and/or
designees are to log in to https://myapps.lausd.net/SchoolStatus and
complete one SESR at any time during Shakeout week, October 17 — 21,
2016. As this is a practice submission to gain familiarity with the tool,
schools may create disaster data to submit.

Page 3 0f 9 August 29, 2016
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EXERCISE SCENARIO

On Thursday, October 20, 2016 at 10:15 a.m., a magnitude 7.2 earthquake
occurs on the South San Andreas fault, causing a rupture from the Salton Sea
all the way North to Lake Hughes. The slip along the fault measures 24 feet in
some areas. The shaking lasts over two minutes. The physical damage to L.A.
County’s infrastructure is catastrophic. There is no electrical power. There are
many water main breaks that reduce the availability of water. A “boil water”
order has been issued to areas that do have water. Gas and sewer lines are also
damaged. Caltrans and CHP close all freeways and highway bridges until they
can be inspected. Several pipelines carrying petroleum products across the fault
line have ruptured and caught fire. The resulting large brush fires can be seen
from all over Los Angeles. It is estimated that over 300,000 people are
homeless because of extensive damage to their homes.

The school’s telephone system is inoperable but all handheld radios work.
Traffic comes to a halt as surface streets are severely impacted by excess traffic
volume and inoperable traffic lights. Numerous fires have started, caused by
severed underground gas lines. The Superintendent declares a state of
emergency and orders staff to remain at their sites and shelter all students at
schools until they can be reunited with a parent or legal guardian. Police and
Fire departments are overwhelmed by 911 calls and dispatchers will not say if
or when units will respond. School staff must assume that they will be on their
own to shelter and care for students and staff.

EXERCISE STANDARDS

A. The drill must continue long enough to determine the effectiveness of the
school’s emergency plan. The following elements of the plan must be
activated and practiced to ensure that skills have been mastered and
everyone understands the following protocols and procedures:

* Drop, Cover and Hold-on for all students and staff

* Total building evacuation to the designated safe refuge area

* Implement the School Incident Command System (ICS)

» Activate the Assembly Area Team to account for all students and staff

* Set up the First Aid Station, Request and Reunion Gates, and activate the
teams assigned to those locations

* Activate the School Crisis Team to support students and staff

» Activate the Search and Rescue Team(s) to find missing people

* Activate the Security/Utilities Team

» Activate the Fire Suppression/Haz-Mat Team

» Initiate a Blackboard Connect call to all parents from the safe assembly area

» Designate areas for toilets, morgue, media, etc.

»  Complete the Emergency Drill Survey at: http://emergencydrills.lausd.net

Page 4 of 9 August 29, 2016
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B. In the event of inclement weather, the outdoor portions of the drill should
be modified and/or rescheduled by the school site administrator, but not
cancelled. The purpose of this drill is to practice the procedures and skills
that will be needed in response to a major event. While the event may be
rescheduled within a few days of the given date to accommodate individual
school needs, the drill must take place.

C. Every effort should be made to make this drill as robust as possible so that
all school members will be prepared to respond appropriately to a true
catastrophic event. Site administrators are encouraged to include the
following:

1.

REF-5216.8
Division of District Operations

Include earthquake sound effects in your ShakeOut drill. A 30-second
sound file can be downloaded from the Administrator’s Corner page of
http://achieve.lausd.net/emergencyservices and played during the drill
announcement over the intercom.

Simulate that some stairwells or exits are blocked so that participants
will be forced to consider alternate exits.

Select students and staff to portray injured victims to test how well they
will be found, transported, treated and logged by school emergency
responders. Use the Emergency Drill Triage Kit (Victim Tags);
materials previously sent to schools. Additional materials can be
downloaded from the LAUSD Emergency Services website at:
http://achieve.lausd.net/23009.

Encourage parents to participate in the drill by requesting their child at
the request gate or by observing the exercise. Use this drill as an
opportunity to show and reassure parents that the school is prepared for
such events and that the students are safe and secure at school during an
emergency.

The site administrator should send a Blackboard Connect message to
the parents from the field. The message can be simply, “All students
and staff are now practicing their emergency earthquake response
procedures as part of the Great California ShakeOut”. For assistance on
how to use Blackboard Connect from the field please refer to
http://bbc.lausd.net. Principals can always call Blackboard Connect
directly for assistance at (866) 435-7684. STEPS 407, “Communication
Methods in an Emergency” is specific to sending Blackboard Connect
messages from a location other than an office.
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6. Simulate changes in weather or other conditions that would require the
emergency response team to adapt and modify their response.

7. Pump water from one water barrel and distribute it to one class to test
the school’s ability to provide water to students.

8. Set up one portable toilet to practice how it will be done in an
emergency and to remind students and staff that this will be part of the
school’s emergency response.

9. Set up any tents or tarps that are in the emergency bin so that staff will
know that these supplies are on campus and have used them once
before any emergency.

IV. EMERGENCY TEAM LOG PROCEDURES

VI.

Each of the teams referenced in SSP, Vol. 2 — Emergency Procedures, Section
2, should be issued an adequate number of Emergency Response Team Log
forms (Attachment G) to document events for evaluation. These logs would
also be used to document any costs the District may claim for reimbursement
from State and/or Federal agencies.

EVALUATION PROCEDURES

At the conclusion of the ShakeOut 2016 exercise, school site administrators are
to complete the attached Emergency Drill Data Worksheet (Attachment F).
Additional copies can be downloaded from the Emergency Services website at
http://achieve.lausd.net/emergencyservices. Look under ‘“Administrator’s
Corner.”

Once the drill and data worksheet have been completed, school personnel are
to log on to http://emergencydrills.lausd.net and enter the drill information. A
drill certificate will be automatically generated and e-mailed. This certificate is
to be retained in the log book for proof of compliance during an inspection.
The drill sheet does not need to be sent in; once the drill information has been
submitted online, the information sheet can be placed in the school’s drill log
book. For additional assistance see REF-5803.1, Emergency Drills and
Procedures, dated August 9, 2013.

RADIO TEST
The fall radio communications test is scheduled for Tuesday, October 18, 2016,

at 10:00 a.m. (See REF-6537.0, Inter-Campus/District-Wide Safety
Communications Test).

Page 6 of 9 August 29, 2016
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ITD Telecommunications Branch will conduct a communications test of the
following systems:

e School radio system used to contact School Police
e Back-up phone system (using the fax line)

o Voice message will be sent to all school fax lines
e Superintendent’s Emergency Notification System

o Message will be sent to all principals

Schools are expected to conduct a test of all back-up school communication
systems, such as:

e Internal campus radios

e Cell phone contact for staff

e E-mail distribution list for staff

Schools can download the District’s updated “Radio Tree” and other documents
from the radio unit web site at http://achieve.lausd.net/radiounit.

After concluding the radio test, school site administrators are to complete the
Radio Test Emergency Drill Survey at: http://emergencydrills.lausd.net. Faxes
are no longer accepted for Radio Test feedback.

California Code of Regulations, Section 2400-2450, California Government Code,
Section 3100.

Civil Defense Policy, Public Law 875, Eighty-First Congress

California Disaster Act — Citation

California Administrative Code, Title 5, Education

Senate Bill 187

Assembly Bill 2876

Code of California Regulations, Title 19, Section 3.13

Los Angeles Municipal Code, Section 57.111.06 — Emergency Exit Drills

For assistance or further information, please contact Dr. Jill Barnes, Coordinator,
Office of Emergency Services at (213) 241-3889.

To report broken base stations, contact the Information Technology Division
Service Desk at (213) 241-5200.

Administrators may consult the LAUSD Emergency Services website
http://achieve.lausd.net/emergencyservices for resources, including:

« Sample documents for school staff
» Emergency services documents
« Emergency services links

Page 7 of 9 August 29, 2016
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« Emergency preparedness information
» Emergency preparedness power-point presentations

The LAUSD employee personal emergency preparedness campaign titled “YOYO
7 — You’re On Your Own for 7 Days” is available at http://Y0Y07.lausd.net and
consists of a website, poster and 30-second video Public Service Announcement.

Blackboard Connect support can be found at http://bbc.lausd.net or by calling (866)
435-7684.

Site administration is encouraged to direct all school staff to the STEPS website to
take online training on earthquake-related emergency procedures. Each course
generates a certificate upon completion, which administration can keep a copy of to
track which employees have received which trainings. A full list of STEPS courses
is available at http://steps.lausd.net. Courses relevant to earthquakes include:

Courses for all employees:

STEPS 101- Employee Duties during an Emergency
STEPS 102- Basic Emergency Preparedness for Home

Courses for classroom-level staff:

STEPS 202 — What to Do if There is an Earthquake at School

STEPS 206 — Classroom Hazard Mitigation — Making Classrooms Safer Before the
Emergency

STEPS 210 — Assisting Students with Special Needs during an Emergency

STEPS 211 — Common Pediatric Medical Emergency Considerations

STEPS 213 — Duties of the School Emergency First Aid Team

STEPS 214 — Duties of the School Search and Rescue Team

Courses for school-level staff:

STEPS 400 — Basics of School Site Emergency Management

STEPS 402 — Planning for and Responding to an Earthquake at School

STEPS 407 — Communication Methods during an Emergency

STEPS 419 — Student Release and Parent Reunification Procedures Following an
Emergency

STEPS 420 — Incident Command System — Structuring your Emergency Response
Plan

STEPS 421 — Principles of Unified Command; Working with First Responders and
Outside Agencies

STEPS 422 — Identifying your Most Vulnerable Students
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ATTACHMENTS: Attachment A — Sample Letter to Parents — English
Attachment B — Sample Letter to Parents — Spanish
Attachment C — Sample Letter to Parents — Korean
Attachment D — Sample Letter to Parents — Chinese
Attachment E — Sample Letter to Parents - Armenian
Attachment F — Emergency Drill Data Worksheet
Attachment G — Emergency Response Team Log
Attachment H — School Emergency Status Report (SESR) User Guide
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ATTACHMENT A

SAMPLE LETTER TO PARENTS

(School Letterhead)
(Date)
Dear Parents(s) or Guardian(s):

The safety and welfare of our students and staff are our highest priorities. To provide
schools an opportunity to practice emergency response procedures, the Superintendent of
Schools has asked all students and staff to participate in a District-wide emergency
preparedness drill on , at . Please be
advised that students will be dismissed at the regular time on this day.

The goals of the training drill are to improve our ability to protect students, save lives, and
reduce injuries. As part of the drill, the students and staff will participate in the activation
of our school’s Safe School Plan. You are encouraged to participate in this drill. For
information about how your school prepares for emergencies, you may check the website
http://ParentEmergencylnformation.lausd.net. Information is available in five languages.

Please make sure that all contact information for your child is current at school, so that in
the event of an actual emergency, we can reach you.

Prior to the drill, please discuss with your child your family’s home emergency
preparedness plan. Several resources are available to help you prepare. The American Red
Cross has outstanding materials. You can obtain Red Cross materials in English or in
Spanish from their website: http://www.redcross.org or by calling the Los Angeles Chapter
at (310) 445-9900. Your telephone directory also has valuable information on first aid, CPR
and home preparedness.

If you have any questions or need further information, please do not hesitate to call our
school office at (School Telephone Number).

Sincerely,

Principal

REF-5216.8 August 29, 2016
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ATTACHMENT B
SAMPLE LETTER TO PARENTS

(School Letterhead)

(Fecha)
Estimados padres de familia o tutores legales:

La seguridad y el bienestar de nuestros alumnos y del personal son nuestras prioridades

fundamentales. A fin de que las escuelas tengan la oportunidad de practicar los procedimientos a

seguir en caso de una emergencia, el superintendente escolar le ha solicitado a todo el personal y

los estudiantes que lleven a cabo un ejercicio de simulacro de preparacion para emergencias que

abarcard a todo el Distrito y se realizara el de , a las
. Ese dia, el horario de salida de clases sera el habitual.

El objetivo de este ejercicio de entrenamiento es mejorar nuestra capacidad para proteger a los
estudiantes, salvar vidas, y limitar las lesiones que se pudieran producir. Como parte de dicho
entrenamiento, los estudiantes y el personal participaran en la activacién de nuestro Plan de
Seguridad Escolar. Se insta a todos a tomar parte en el simulacro. Para informacion sobre como se
prepara  su escuela  para  emergencias, pueden revisar el sitio  web
http://ParentEmergencylnformation.lausd.net. La informacion se encuentra disponible en cinco
idiomas.

Por favor, asegurense de tener a dia la informacion de su hijo(a) para poder ponernos en contacto
con usted en caso de una emergencia real.

Solicitamos a los padres de familia que, antes de la fecha de realizacion del simulacro, conversen
con sus hijos acerca del plan de preparacion que tengan en sus hogares. Existe una serie de
recursos disponibles para ayudarles a estar mejor preparados. La Cruz Roja cuenta con material
extraordinario., el cual puede obtenerse en inglés o espafiol visitando el portal de Internet en:
http://www.redcross.org, o llamando a la seccion de Los Angeles al (310) 445 - 9900. En la guia
telefonica también se puede encontrar informacion valiosa sobre primeros auxilios, la resucitacion
cardiopulmonar (CPR, por sus siglas en inglés), y preparacién para el hogar.

Si tiene alguna otra pregunta o necesita mas informacion, por favor no dude en llamar a la
Direccion de la escuela al

(nimero de teléfono de la escuela)

Atentamente,

Director(a)

21173ajs_Translated by the LAUSD Translations Unit

REF-5216.8 August 29, 2016
Division of District Operations


http://parentemergencyinformation.lausd.net/

Ol Al Blak AREH
Hlah AMEH CHX

—

=

o
[l

2|

ATTACHMENT C

(School Letterhead)

SAMPLE LETTER TO PARENTS
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ATTACHMENT D

SAMPLE LETTER TO PARENTS

(School Letterhead)

(Date)
RE KK B AAT:

FAERHOR G 2 S ARAE R BATRI IS . PR A AL 2 R S 3 o A R

PR sy, S IX U M EOR e R A AR AR R A (Date),
iy I R 2 422 X R S il 1 2. 3 T 0

AT, HH IR R R,

PR H B B RAMRY A 068 70, IR A ar, bG5B i —E
Iy R E IR RS I BATAR L 2RO RN B 3. SRR — 8RS .
SR AR RN T VR ATT AR n ) o 5 S DO A&, ARATT AT DA 2 R s Rk A
http://ParentEmergencylnformation.lausd.net. . < ANPRAT 2 HE HFPE 5 K A X Le %%
.

THHRIRAE AR IR T SR BE IR R A BB . XA, — HAsEA &
SEOLH B, AT AR AR EARATT

R RS IR 2 R/, E AR TR R KR T th Rl . A LA B2 AT LAFS Bh /R T
%o FEEAFHREBIME. URAT LM AL+ 2 B9 S PP SO
MEL, WL www.redcross.org BURFT HLIESAIEIZHL5r 2 (310) 445-9900. . FEAR
RS E A E SR, OIEE TR (CPR) RIS E T4 Bk

AN RARAATAT o) B R e — BBk, TERERAT AR B2 P A . B
CHRLRRTE S )

Bek
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ATTACHMENT E

SAMPLE LETTER TO PARENTS

(School Letterhead)
(Date)

zwpghih sunn(ukp) ud puwdwlu(utp),

Utp wpwltpmutph b wojwunwluqih wijunuwigmpmniit me pupblbkgnipmniup  dbp
wnwetwhbpp pighpubpt  tu:  Npuybugh nupngubpp  uwnwbwt  htwpwynpnipniu
gnpdtwlutnid  Yhpwrek] wpunwlupg hpwuydhdwliiph  wpdwquipdwt  plupwuguljupgp,
nupngutph ykpulugnit pugpnid E pninp wowlkpnubpht b wpppwnwjuquht dwubulglyp
opowth dwupnnwpny Juquuljbpyynny wpunwlupg hpwdhdwljubph gunpuundwsénipjut
Jupdnipnitubpht , dundp : Sknkjwugunid Gup,
nn wyn opp wowlkpunubkpp juquungbh nwubtphg:

Nunmgnquiwb  Jupdmpmbbbph  bguuwulibpt &b puphjudl]  wpwlkpunubkphb
wuonwwiknt dkp nttwlnipinibp, thplk dwuppught jubtpbp b buqtgubl] Juwuuspubpn:
Jupdnipnitubnh dph dwut b Yuquh wowljipnutph b wopwnwluquh dwuttwlgnipiniup
Utp nupngh Ubduuwbgnipjumt  dpwgpnud:  Yny Gup wind 4kq  dwubwlgl] wju
Jupdnipjnitiubpht: Gpk guujwiunid kp nbknkimpniutubp vinwbwy, ph huswbu k dkp nupngp
wunpuundnud  wpdwquiplk] wpnwlupg hpulp&wlibpht, Yupnng bp uyghil] Yuypp
http://achieve.lausd.net/pei: Sknkynipniuubpp hwuwikh Eu hhug (kqyny:

ugpnud  Bup hwidnqybk;, np ponp Yntnwlunuwihtt mbnbynipjniuttpp dkp  Gpkowgh

Jbpwpbpyu] wew tu nupngnid, npuytugh hpwljwt wpunwlwupg hpuwyhdwlh nhypnid dktp
Jupnyubuwtp Juuyk) dtq htwn:

Lwjupwt Jupdnipjniutbpp ppugpnud Gup putiwplly dkp Eptijuwgh hbnn it quypdwitbpnid
wpunuwlung ppwypdwljubphtt yuupuwundwbdnipymt wjwutp: Unljuw E Jdh pwh nbunipu,
npnlp Joqukl dkq wuwnpwuwnyl): Udkphljut Yupdhp juwsp nitth owwn ogrnujup ynipkp:
Inip Jupnn bEp dbnp phph] Ywpdhp howgh wnipbkpp wbgibpit jud huywubkpbit hpkug
Juypnud http://www.redcross.org, ud quiiquhwpt) Lnu Ubgkjkuh pudwininiip (310) 445-9900:
Qtp htipwhinuwhtt mbnkjuwnnit bu nith ogrnuljup mbnkynipjniutitp wpwehti oqunipjul,
CPR-h b mutt wuwydwutbpnid yuwnpuunjwsnipjut dwuhi:

Bpt nnip niukp npbk hwupg Jud dkq whwp b jpugnighs mbnbjuwnynipinily, jpunpnd Gup
quuquhwpt) Ukp nuypngh gpuubkiyul] (nupngh hipwhinuwhwdwp):

Zwupquitipni,

Stopkl

238700ht_Translated by the LAUSD Translations Unit (Armenian)
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ATTACHMENT F

EMERGENCY DRILL DATA WORKSHEET

Use this form to record your drill information; then go to http://emergencydrills.lausd.net
(please note that you must be on the LAUSD network for this address to work); enter the
data and receive your certificate.

(Choose one)

L] Fire [] Drop/Cover/Hold or "Drop"
[] Earthquake drill with evacuation [ ] Campus Protection or "Lockdown"
[] Shelter in Place

Date: [/ |/
Name: Position:
E-Mail: Location Code:

1. What type of alert system did you use to alert students/staff of the drill?
[] Fire Alarm/Bell [] Voice through Intercom/PA ] Bull Horn ] Whistle

(Omit #2 for Drop/Cover/Hold or "Drop")

2. Time Drill Started: (am / pm) Time Drill Completed: (am / pm)
3. Total number of staff involved in the drill activity?

4. Total number of students involved in the drill activity?

5. Did any special needs students participate in the drill? If yes, about how many?
6. Did you encounter any challenges with the special needs children? (Y/N)

7. If yes, please describe challenges:

(Omit #8 for Drop/Cover/Hold” or “Shelter-in-Place”, "Drop" & "Lockdown")
8. How long did it take to evacuate all buildings? (minutes)
(Time from START of drill to the time when last staff or student arrived at the staging area.)

(Omit #9 for Drop/Cover/Hold or "Drop")
9. Did you establish an Incident Command Post? (Y/N)
10. Did staff bring the School Emergency Response Box to the assembly area?(Y/N)
11. Did you use the District's Safe School Plan, Volume 2 - Emergency Procedures during:
(Check all that apply)
[] Yes, during the planning of the drill. [] Yes, during the execution of drill.
[] Yes, after the drill. ] No, we did not use the Safe School Plan.

(Omit #12, 13 & 14 for Drop/Cover/Hold or "Drop")
12. Did you use any supplies during the drill? (Check all that apply)
[] Yes, our staff took supplies out their storing area.
[] Yes, our staff used the supplies during the drill.
[ ] No, we did not use emergency supplies.
13. Were parents notified either before or after the drill? (Y/N)
14. How were parents notified? (method)
15. Did any parents participate in drill? If yes, about how many?
16. What did parents do?
17. Did you encounter any behavioral problems (non-participation, student/staff distractions, etc.)
during the drill? If yes, please briefly describe any problems.

Page 1 of 2
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ATTACHMENT F

18. Did you encounter problems with any of the following?
(Omit# “d, e, & f’ for Drop/Cover/Hold or "Drop")
(Omit # “f” for Campus Protection or "Lockdown")

Yes | No Briefly describe these problems:

a. Alert System

b. Students

c. Staff

d. Parents

e. Supplies

f. Evacuation Route

19. Using a grading scale from A through F, please grade the following:
(Omit “a, b, & ¢” for Drop/Cover/Hold or "Drop")
(Omit “a” for Campus Protection or "Lockdown")

a. Student behavior during evacuation procedure

b. Student accounting

c. Staff accounting

d. Performance of alert system

e. Performance of members of the school safety team

f. Overall student performance

g. Overall staff performance

20. Did you debrief after the drill? (Y/N)
21. What were the three top lessons learned?

1.
2.
3.

22.  How can this drill be improved in the future?

Questions can be directed to emergencyservices@lausd.net or 213-241-3889.
This form may also be downloaded at http://emergencyservices.lausd.net

Page 2 of 2
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School:

Los Angeles Unified School District
Division of District Operations

EMERGENCY RESPONSE TEAM LOG

Date:

Team:

ATTACHMENT G

Team Leader:

Directions: Keep a chronological record of all pertinent information.

Date

Time

Important Information/Action Taken

Incident Began:

Team Assembled. Team Members:

Retain a copy at the school site to document response/assistance.

REF-5216.8

Division of District Operations

August 29, 2016



ATTACHMENT H

School Emergency Status Report (SESR) User Guide

Link to access School Emergency Status Report:
https://myapps.lausd.net/SchoolStatus
Log in using LAUSD single sign-on credentials

The School Emergency Status Report (SESR) is a new online tool that will help LAUSD
compile critical emergency data from every school and get help and resources to schools during
a large disaster. During an actual disaster, schools will be notified if they need to submit a SESR.
It is understood that information in SESR may change over time, and that reports may be
submitted with incomplete data. This tool is not to be used in place of completing an ISTAR or
trouble call/ticket during a routine school day.

Main Menu: After logging in, click on the Home icon to get to the Main Menu.

LOS ANGELES UNIFIED SCHOOL DISTRICT @ Q 3
Il SCHOOL STATUS REPORT

g ! R Login User: dinah.hum
ITD-INTEG STUDENT INFO SYSTEM Location 1079401 Local District - E Job Title: TECHNICAL PROJECT MANAGER

Select school: v Date: |7/26/2016

School Incident Commander

Name: Title:

Working Contact info

Landline: Cell Email Social Media
r Of Impact

I o or minor impact to site. We are able to operate as usual.
General Status: () Moderate impact to site. We are managing with the resources we have on site.

I maior impact to site. We need assistance and/or additional resources.

Damage to buildings/classrooms ONo OMinor OModerate O Major
Injuri rity and number) Minor Moderate Major Deaths
- Utili
This incident/emergency caused new issues with the following systems today=:
*Note: This is not the place to record on-going issues unrelated to the incident.
Electricity @ working O Partial outage O Complete Outage
Water/plumbing @ working O Partial outage O Complete Outage
Gas @ working O Partial outage O Complete Outage
Phone(landiing) @working O Partial Outage O Complete Outage
Fire Alarm @ working O Partial outage O Complete Outage
Intrusion Alarm @working O Partial outage O Complete Outage
Internat/Network @ working O Partial Outage (O Complete Outage
Email @ working O Partial Outage (O Complete Outage
PA system @ working O Partial Outage (O Complete Outage

Step 1: Choose a school from the dropdown list and input the date of the incident.

102ND ST EEC (1954501) v Date: |4/13/2015
To add a designee, select a name from the dropdown list and click on the Add Designee button.

Designee: v Add Designee

Step 2: Input the name and title of the School Incident Commander for this incident and their
Working Contact Information.

School Incident Commander

Name: Title:
Working Contact info

Landline: Cell : Email: Social Media:

REF-5216.8 Page 1 of 3 August 29, 2016
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ATTACHMENT H

School Emergency Status Report (SESR) User Guide

Step 3: Choose the appropriate option for the General Status of the school during the incident.

— Assessment Of Impact

n Mo or minor impact to site. We are able to operate as usual.

General Status: () Moderate impact to site. We are managing with the resources we have on site.

n Major impact to site. We need assistance and/or additional resources.

Step 4: Choose one of the four options to indicate damage to buildings/classroom. A description
box is also available to type in specific information.

Damage to buildings/classrooms CNo O Minor O Moderate O Major

Step 5: Indicate the number of injuries, based on severity.

Injuries (severity and number) 0 Minor 0 Moderate 0 Major 0 Deaths

Step 6: Select the status of each item listed under Utilities + Systems. Include additional details
in the description box as needed.

— Utilities + Systems

This incident/emergency caused new issues with the following systems today™*:
*Note: This 15 not the place to record on-going issues unrelated to the incident.

Electricity ® working ) Partial Outage ) Complete Outage

Water/plumbing ® working ' Partial Outage ) Complete Outage

Gas ® working ) Partial outage ) Complete Outage

Phone(landline) ® working O Partial Outage () Complete Outage

Fire Alarm ® working O Partial outage O Complete Outage

Intrusion Alarm ® working ) Partial Outage ) Complete Outage

Internet/MNetwork ® working © Partial outage O Complete Outage

Email ® working ) Partial Outage ) Complete Outage

PA system ® working ) Partial Outage ) Complete Outage

Two-Way Radios ® working ) Partial Outage ) Complete Outage

Step 7: For each Resources on Site item, select yes or no and input the appropriate number for
the respective resource. Indicate the number and type of media present, as well as any group of
people who have gathered outside the school fence. Indicate the group’s overall mood, and add
additional details in the description box as needed.

—Resources on Site
School Buses * Yes No
Meals * Yes No
Security(LASPD) * Yes No
Media on site t] ™ Radio Print
Group outside fence |0 Peaceful Disruptive Agitated
REF-5216.8 Page 2 of 3 August 29, 2016
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ATTACHMENT H

School Emergency Status Report (SESR) User Guide

Step 8: The final section accounts for everyone associated with the school. In the respective
boxes, input the number of students enrolled, the number of students present, and the norm day
enrollment number. If attendance count is delayed, it is understood that the students present
count may be an estimate.

Total # of Students Enrolled Students Present (7/27/2016)
Student Count * i} i}

Morm Day Enrollment * ]

Step 9: Indicate the number of students and staff and others on campus accounted for during the
incident in the appropriate boxes and include field trip destinations.

Students accounted for Students off campus
On Site (include injured) Transported to Hospital
Field Trip Destination
Deaths Reunified with Parent/Guardian
Staff Members accounted for Staff members off campus
On Site (include injured) Transported to Hospital
Field Trip Destination
Deaths Other
Others on Campus (parents, guests, non-staff employees)
On Site (include injured) Transported to Hospital
Field Trip Destination
Deaths Other
Details

Step 10: Once everything has been filled out to the best of your ability, click the Save button at
the bottom of the page to save and submit the information.

Save
* Student count may be an estimate if attendance count is delayed

Last updated on this date by
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