
How to approve field trips using 
ifieldtrip.lausd.net



From your browser, type in the address ifieldtrip.lausd.net, then log in using your LAUSD 

single sign-on
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jfs7834@lausd.net



From the home screen, select “Approve Trip Requests”
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The approval dashboard will show all the trips pending your approval.  Click on the 

“Approve” button corresponding to the trip you want to approve.  

Check mark () indicates 
submittal or approval Dash (-) indicates 

pending
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On the certification page, review a summary of the request before certifying.  Then check off 
all statements to confirm your agreement and click “Certify.”  Each certifier will see 
statements appropriate to their role; a Principal’s certification (example below) will have 
different certification statements than Transportation, OEHS, or other approvers.  

If you have questions or do not approve of the trip, indicate the reason in the Comments box 
and click “Need More Info” or “Deny” accordingly.  

Click NEED MORE INFO if you require additional information before approving.  
You can go back in to approve once you have all the information you need.

Click DENY if you do not wish to approve the trip

To see a summary of trip details
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