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LAUSD iFieldTrip How to Cancel a Trip

Common reasons why you might need to cancel your field trip

o You will no longer be going on the field trip.
You need to make changes and clone your field trip.

o Other reasons may include but are not limited to scheduling conflicts, change of venue, field

trip no longer occurring, etc.

How to cancel a field trip

1. Logonto iFieldTrip.

2. Locate the field trip that is to be
canceled.

3. Select the toggle option in the first
column of your screen.
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4. Clickonthe ET=nr—# button thatis
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located towards the bottom left of your
screen.

5. A pop-up screen will appear. Select Yes.

6. You have now canceled your field trip.

For a short video on how to cancel your field trip,
follow this link:

o How to cancel afield trip request (video)
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Alert!

Clicking YES will cancel your entire trip
(including all approvals and LAUSD Bus
arrangements). Are you sure you want to
cancel your field trip?
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Success!

Your trip has been successfully cancelled.
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https://www.lausd.org/cms/lib/CA01000043/Centricity/Domain/133/How%20to%20Cancel%20a%20Field%20Trip%20Request.mp4
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