
How to request a modification to a 
non-athletic field trip using ifieldtrip.lausd.net



From your browser, type in the address ifieldtrip.lausd.net, then log in using your LAUSD single sign-on
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You may request modifications if your trip has been approved. Click on the trip you want to modify.

Click on the trip you want to modify
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If you are allowed to modify your trip, you will see an orange “Request Modification” tab at the end. 
Click to proceed.

Click to proceed
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Only modifiable fields will be shown. Indicate changes in the appropriate boxes. Leave all other boxes 
blank if you are not requesting a change.

Type in what you 
want to modify to
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After indicating all modifications, scroll to the bottom to complete certification and submit.
You must certify you have received approval from your administrator and indicate the reason for the 
modification.

Scroll to the bottom to 

certify and submit
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After submitting your modification request, your dashboard will show the status as “PENDING” and affected 
offices will be notified to review and certify. Note: Some modifications do not require further approval, such 
as changing the main contact.

Once affected offices certify, the status of your modification request will be reflected on the dashboard.
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