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333 S. Beaudry Avenue, 2nd Floor, Los Angeles, CA 90017 

Phone (213) 241-1320 Fax (213) 241-8921 

in      

 

 

 

 

 

DATE: February 8, 2010 

 

TO:  All LAUSD Administrative Headquarters Staff and Occupants 

 

FROM: Morlin Asset Management, Central Facilities Services 

 

RE:  Recycling Program  

LAUSD Administrative Headquarters 

 

 

Please help with the District’s efforts to recycle at LAUSD Administrative Headquarters. 

 

What is recyclable under our program?  

Printer toner cartridges – without the box or packing material.  Copier cartridges are 

generally NOT recyclable.  When in doubt, go ahead and drop those into the specifically 

marked bin too – they will be disposed of properly if they cannot be recycled. 

 

CD’s and DVD’s can be recycled or disposed of properly in the same containers as the 

printer toner cartridges. 

 

Batteries are not allowed to be disposed of in regular trash.  When dropped in the 

appropriate buckets, the District will dispose of them properly.  Please refer to the District 

policy regarding Hazardous and Universal Waste (see Attachment #2 - Disposal 

Procedures for Hazardous Waste and Universal Waste dated February 26, 2008 from the 

Office of Environmental Health and Safety).   

 

Paper – paper products will continue to be recycled in accordance with the instructions on 

the big blue bins located on each floor. 

 

Bottles and Cans – The grey bins with green tops continue to be available for recycling 

bottles and cans. 

 

Where are the recycling and disposal bins located? 

 

Toner cartridges should be disposed of in the large blue bins with a sign specifically identifying 

them for ―Toner Cartridge Recycling.‖  They may also be used for CD’s and DVD’s.  Please 

distinguish these from the same colored bins that are used for paper recycling.  There is at least one 

toner recycling bin located on each floor—see Attachment #1 to identify the bin locations on your 

floor. 

 

Asset Management, LP 
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Batteries should be dropped into the 5 gallon buckets labeled for ―Battery Disposal ONLY‖ in one 

designated room on each floor.  PLEASE cover the positive (+) end of the battery with tape before 

depositing it in the bucket. 

 

Bottles and cans should continue to be dropped in the grey bins with green tops located in kitchens 

and break rooms. 

 

 

Please see the list attached identifying the locations for the recycling and disposal containers.  

As moves occur within the building, locations may change. 
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Signage: 

 

1. Look for this hall sign which will indicate which rooms have recycling containers:  
 

 
 
 
 
 
 
 
 
 
 
 
 

2. Sticker signage will be placed on blue recycle bins for paper only (left sign) and on blue 

recycle bin for toner cartridges only (right sign).  These indicate the proper use for the bin 

and the room the bins belong in.  Similar signs will be placed on the wall above the bins. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

3. Battery buckets are black and will have the sign indicated below: 

 

 

 

 

 

 

 

 

 

 

 

Bins and buckets will be emptied regularly.  If a container is full, please contact Morlin at 

(213) 241-1320.  Thank you.  
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Floor 1 

 

Blue Bin – Paper Recycling 

 Board Room 

 Blue Room 

 Board Room Break Room 

 Customer Service Center 

Blue Bin – Toner 

Battery Recycling Bucket 

 Customer Service Center 

 

 

Floor 2 

 

Blue Bin – Paper 

 2-209 

 Engineering 

 4
th

 and Boylston Office 

 

 

Blue Bin – Toner 

Battery Recycling Bucket 

 2-209 

 Engineering 

 4
th

 and Boylston Office 

Floor 9 

 

Blue Bin – Paper 

 9-952 

 9-914-03 

 9-919-3 

 9-935 

 

Blue Bin – Toner  

Battery Recycling Bucket 

 9-914-03 

 9-935 

 9-952  

Floor 10 

 

Blue Bin – Paper 

 10-122 

 10-162 

 10-149 

Blue Bin – Toner  

Battery Recycling Bucket 

 10-162 

 

Floor 11 

 

Blue Bin – Paper 

 11-123 

 11-117 

 11-130 

Blue Bin – Toner  

Battery Recycling Bucket 

 11-130 

 

 

Floor 12

 

Blue Bin – Paper 

 12-162  

 12-140 

 12-129  

 12-118 

 12-108 

 12-212  

 

Blue Bin – Toner 

Battery Recycling Bucket 

 12-212 
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Floor 14 

 

Blue Bin – Paper 

 14-171 

 14-138 

 14-219 

 

Blue Bin – Toner  

Battery Recycling Bucket 

 14-138 

 

 

Floor 15 

 

Blue Bin – Paper 

 15-111 

 15-130 

 15-122 

 

Blue Bin – Toner  

Battery Recycling Bucket 

 15-111 

 

 

Floor 16 

 

Blue Bin – Paper 

 16-143 

 16-125 

 16-170  

 

Blue Bin – Toner 

Battery Recycling Bucket 

 16-143 

 

 

Floor 17 

 

Blue Bin – Paper 

 17-141  

 17-124  

 17-168 

 

Blue Bin – Toner 

Battery Recycling Bucket 

 17-168 

 

Floor 18 

 

Blue Bin – Paper 

 18-165 

 18-135 

 18-195 

 

Blue Bin – Toner  

Battery Recycling Bucket 

 18-195 

 

Floor 19 

 

Blue Bin – Paper 

 19-120 

 19-125 

 19-133 

 

Blue Bin – Toner 

Battery Recycling Bucket 

 19-125  

 

Floor 20 

 

Blue Bin – Paper 

 20-151 

 20-107  

 20-218 

Blue Bin – Toner 

Battery Recycling Bucket 

 20-218 
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Floor 21 

 

Blue Bin – Paper 

 21-122 

 21-112 

 21-132 

 

Blue Bin – Toner 

Battery Recycling Bucket 

 21-132 

 

Floor 22 

 

Blue Bin – Paper 

 22-113 

 22-144 

 22-170 

 

Blue Bin – Toner 

Battery Recycling Bucket 

 22-170 

 

Floor 23 

 

Blue Bin – Paper 

 23-134  

 23-119 

 23-169 

 

Blue Bin – Toner 

Battery Recycling Bucket 

 23-119 

 

Floor 24 

 

Blue Bin – Paper 

 24-158 

 24-103 

 24-181 

 24-106 

 24-204 

 

Blue Bin – Toner 

Battery Recycling Bucket 

 24-158 

 24-103 

 

 

Floor 25 

 

Blue Bin – Paper 

 25-137 

 25-118  

 25-156 

 

Blue Bin – Toner  

Battery Recycling Bucket 

 25-156 

 

 

Floor 26 

 

Blue Bin – Paper 

 26-148 

 26-133   

 26-197 

 

Blue Bin – Toner  

Battery Recycling Bucket 

 26-197 

 

 

Floor 27 

 

Blue Bin – Paper 

 27-148 

 27-119 

 27-174 

 

Blue Bin – Toner  

Battery Recycling Bucket 

 27-174 
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Floor 28 

 

Blue Bin – Paper 

 28-168 

 28-128 

 28-185 

 

Blue Bin – Toner  

Battery Recycling Bucket 

 28-128 

 

 

Floor 29 

 

Blue Bin – Paper 

 29-126 

 29-106  

 29-115  

Blue Bin – Toner  

Battery Recycling Bucket 

 Located near Freight Elevator 

 

 



 

Attachment #2 
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333 S. Beaudry Avenue, 2nd Floor, Los Angeles, CA 90017 

Phone (213) 241-1320 Fax (213) 241-8921 
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