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BEFORE YOU GET STARTED  

• You must have an active LAUSD single sign-on (SSO) account prior to request a role to BTB App  

• Note that the preferred browser when using BTB-App request is Chrome. 

Step 1. https://oneaccess.lausd.net/ (click the link to access OneAccess web page) 

Step 2. Select “Sign in to manage your SSO account and application roles.” 

 

 

 

 

 

 

Step 3. Sign-In with your Single Sign-On (LAUSD email) 

 

Step 4. Scroll down to the Beyond The Bell application and select Manage/Edit Roles. 

 

Step 5. Select “New Request” 

 

 

 

https://oneaccess.lausd.net/
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Step 6. Complete the following questions using the drop-down menus: 1 Agency, 2 Role, 3 Location/s,  4 Done Editing 

        List of BTB-App for BTB Administrators 
        
  BTB-Admin BTB-Administrative Analyst   
    BTB-Administrative  Coordinator Check-in with your Supervisor/Manager  
    BTB-Administrator for your assigned BTB-app role. 
    BTB-Agency Director   
    BTB-Field Supervisor    
    BTB-Program Manager   
    BTB-Senior Director *If you select the incorrect BTB-app Role, 
    BTB-Site Coordinator  the Administrator will deny your BTB-application. 
    BTB-Site Staff   
        

 

 

 

 

 

 

 

 

 

 

 3  Location/s -- Multiple locations is an option for Substitutes/Supervisors/Traveling Staff 

 

*Step 7. If you are not assigned multiple roles, go to step 8  

One BTB-app Role is allowed per agency |Multiple roles are allowed if you work for more than one agency 

a. If you are assigned multiple roles, Select + Add Role and repeat Step 6.  

 

 

 

 

 

 

 

Step 8. After reading the terms and conditions to proceed, select “Submit Request.”   
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Step 9.  After your BTB-app Role is approved, you should receive an email confirmation from 
OneAccessAdmin@lausd.net (example below) 

 
 

 

Step 10.  Sign into BTB-app by using your Single Sign-On. Also, please sign out when you’re done using the BTB-app.  

BTB-app URL:  https://btbapp.lausd.net/home      

Access to BTB-App roles  

 Site Staff or Site Staff Lead: iPad 

 Site Coordinator or OST staff: Desktop/Laptop  

     OST Program Manager Role: Desktop/Laptop 

     Agency Director Role:  Desktop/Laptop 

     BTB-App Support:  https://ihi.gitbook.io/btb-user-guide/ 

Step 11.  *If you are Site Coordinator, Program Manager, Director, sign in through a desktop/laptop to                        
Verify 1 School/s you applied for 2 BTB-app Role with your organization name/with BTB-app Role (example below).  
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